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 ﾠ
Welcome!	 ﾠ
	 ﾠ
Welcome	 ﾠto	 ﾠthe	 ﾠIntensive	 ﾠEnglish	 ﾠInstitute	 ﾠ(also	 ﾠcalled	 ﾠthe	 ﾠIEI)	 ﾠat	 ﾠBall	 ﾠState	 ﾠUniversity!	 ﾠThe	 ﾠ
IEI	 ﾠis	 ﾠan	 ﾠexciting	 ﾠand	 ﾠdynamic	 ﾠplace.	 ﾠ	 ﾠMore	 ﾠand	 ﾠmore	 ﾠstudents	 ﾠcome	 ﾠto	 ﾠthe	 ﾠIEI	 ﾠevery	 ﾠyear.	 ﾠ	 ﾠ
They	 ﾠcome	 ﾠfrom	 ﾠmany	 ﾠdifferent	 ﾠcountries	 ﾠall	 ﾠover	 ﾠthe	 ﾠworld.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
We	 ﾠwrote	 ﾠthis	 ﾠhandbook	 ﾠfor	 ﾠyou,	 ﾠthe	 ﾠstudents.	 ﾠ	 ﾠIn	 ﾠthis	 ﾠhandbook,	 ﾠyou	 ﾠwill	 ﾠfind	 ﾠimportant	 ﾠ
information	 ﾠabout	 ﾠthe	 ﾠIEI	 ﾠand	 ﾠBall	 ﾠState	 ﾠUniversity.	 ﾠ	 ﾠYou	 ﾠwill	 ﾠalso	 ﾠfind	 ﾠinformation	 ﾠabout	 ﾠ
being	 ﾠan	 ﾠinternational	 ﾠstudent	 ﾠand	 ﾠabout	 ﾠliving	 ﾠin	 ﾠthe	 ﾠUnited	 ﾠStates.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
There	 ﾠis	 ﾠa	 ﾠlot	 ﾠof	 ﾠinformation	 ﾠin	 ﾠthe	 ﾠhandbook.	 ﾠ	 ﾠDo	 ﾠnot	 ﾠworry.	 ﾠYou	 ﾠdo	 ﾠnot	 ﾠneed	 ﾠto	 ﾠknow	 ﾠ
everything	 ﾠin	 ﾠthis	 ﾠbook	 ﾠnow.	 ﾠ	 ﾠWe	 ﾠwrote	 ﾠthis	 ﾠhandbook,	 ﾠbecause	 ﾠwe	 ﾠwanted	 ﾠyou	 ﾠto	 ﾠhave	 ﾠall	 ﾠ
of	 ﾠthis	 ﾠinformation.	 ﾠ	 ﾠYou	 ﾠcan	 ﾠalways	 ﾠfind	 ﾠit	 ﾠand	 ﾠread	 ﾠit	 ﾠagain	 ﾠif	 ﾠyou	 ﾠhave	 ﾠquestions	 ﾠabout	 ﾠthe	 ﾠ
IEI.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Please	 ﾠread	 ﾠthis	 ﾠhandbook.	 ﾠ	 ﾠIf	 ﾠyou	 ﾠread	 ﾠit,	 ﾠyou	 ﾠwill	 ﾠlearn	 ﾠmore	 ﾠabout	 ﾠthe	 ﾠIEI.	 ﾠ	 ﾠIf	 ﾠyou	 ﾠhave	 ﾠ
questions,	 ﾠask	 ﾠyour	 ﾠIEI	 ﾠadvisor.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
We	 ﾠare	 ﾠvery	 ﾠexcited	 ﾠto	 ﾠteach	 ﾠyou	 ﾠEnglish	 ﾠand	 ﾠto	 ﾠlearn	 ﾠabout	 ﾠyou	 ﾠand	 ﾠyour	 ﾠcountry.	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
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 ﾠ
	 ﾠ
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Introduction	 ﾠto	 ﾠthe	 ﾠIntensive	 ﾠEnglish	 ﾠInstitute	 ﾠ
	 ﾠ
The	 ﾠIEI	 ﾠMission	 ﾠ	 ﾠ
	 ﾠ
The	 ﾠmission	 ﾠof	 ﾠthe	 ﾠIntensive	 ﾠEnglish	 ﾠInstitute	 ﾠ(IEI)	 ﾠis	 ﾠtwofold,	 ﾠwith	 ﾠboth	 ﾠparts	 ﾠhaving	 ﾠequal	 ﾠ
importance.	 ﾠ	 ﾠ
• One	 ﾠgoal	 ﾠis	 ﾠto	 ﾠfacilitate	 ﾠinternational	 ﾠstudents’	 ﾠprogress	 ﾠin	 ﾠEnglish	 ﾠproficiency	 ﾠand	 ﾠthe	 ﾠ
knowledge	 ﾠof	 ﾠUS	 ﾠculture	 ﾠthat	 ﾠis	 ﾠnecessary	 ﾠfor	 ﾠsuccess	 ﾠin	 ﾠacademic	 ﾠcoursework	 ﾠin	 ﾠthe	 ﾠ
United	 ﾠStates.	 ﾠIn	 ﾠother	 ﾠwords,	 ﾠthe	 ﾠIEI	 ﾠaids	 ﾠstudents	 ﾠin	 ﾠthe	 ﾠacquisition	 ﾠof	 ﾠEnglish	 ﾠin	 ﾠorder	 ﾠ
for	 ﾠstudents	 ﾠto	 ﾠbegin	 ﾠtheir	 ﾠcoursework	 ﾠas	 ﾠsoon	 ﾠas	 ﾠpossible.	 ﾠ	 ﾠ
• Our	 ﾠsecond	 ﾠpurpose	 ﾠis	 ﾠto	 ﾠencourage	 ﾠthe	 ﾠdevelopment	 ﾠand	 ﾠresearch	 ﾠof	 ﾠbest	 ﾠpractices	 ﾠin	 ﾠ
the	 ﾠarea	 ﾠof	 ﾠlanguage	 ﾠteaching	 ﾠand	 ﾠlearning.	 ﾠTherefore,	 ﾠthe	 ﾠIEI	 ﾠprovides	 ﾠgraduate	 ﾠstudents	 ﾠ
in	 ﾠthe	 ﾠMA	 ﾠTESOL	 ﾠand	 ﾠthe	 ﾠPhD	 ﾠin	 ﾠApplied	 ﾠLinguistics	 ﾠprograms	 ﾠopportunities	 ﾠfor	 ﾠhands-ﾭ‐on	 ﾠ
teaching	 ﾠexperience	 ﾠand	 ﾠpractical	 ﾠteaching	 ﾠtraining	 ﾠin	 ﾠa	 ﾠsupportive	 ﾠenvironment.	 ﾠ
Additionally,	 ﾠparticipation	 ﾠin	 ﾠclassroom-ﾭ‐based	 ﾠresearch	 ﾠis	 ﾠencouraged	 ﾠfor	 ﾠall	 ﾠIEI	 ﾠfaculty	 ﾠ
members.	 ﾠ
	 ﾠ
Students	 ﾠmay	 ﾠapply	 ﾠfor	 ﾠstudy	 ﾠin	 ﾠthe	 ﾠIEI	 ﾠor	 ﾠthey	 ﾠmay	 ﾠapply	 ﾠfor	 ﾠadmission	 ﾠto	 ﾠBall	 ﾠState	 ﾠ
University.	 ﾠ	 ﾠIf	 ﾠa	 ﾠstudent	 ﾠis	 ﾠgiven	 ﾠ“conditional	 ﾠadmission”,	 ﾠthis	 ﾠmay	 ﾠmean	 ﾠthat	 ﾠthe	 ﾠstudent	 ﾠ
has	 ﾠnot	 ﾠshown	 ﾠa	 ﾠhigh	 ﾠenough	 ﾠlevel	 ﾠof	 ﾠEnglish	 ﾠproficiency	 ﾠto	 ﾠbe	 ﾠable	 ﾠto	 ﾠattend	 ﾠregular	 ﾠBSU	 ﾠ
classes	 ﾠand	 ﾠmust	 ﾠtake	 ﾠclasses	 ﾠin	 ﾠthe	 ﾠIEI	 ﾠfirst.	 ﾠSome	 ﾠstudents	 ﾠare	 ﾠadmitted	 ﾠfor	 ﾠthe	 ﾠIEI	 ﾠonly.	 ﾠ
	 ﾠ
F1 Visa Holders 
 
If you are studying in the US on an FI Visa, you are required to maintain fulltime status every 
semester you are studying. For the IEI, that means you must be enrolled in all six courses for your 
level.  
 
You are also required to stay enrolled as a full time student for the entirety of the semester. This 
means that if you finish level six during the first session of the IEI term, you must enroll for the 
second session of the semester. There is a level of open topics that reflects further skills and will 
help you continue to enhance your English skills.  
 
If you do not enroll, your immigration document will be cancelled and you will need to leave the 
USA immediately.  Please see the Rinker Center for International Programs before leaving the USA. 
	 ﾠ
Location	 ﾠof	 ﾠthe	 ﾠIEI	 ﾠ	 ﾠ
	 ﾠ
The	 ﾠIEI	 ﾠoffices	 ﾠare	 ﾠin	 ﾠthe	 ﾠRobert	 ﾠBell	 ﾠbuilding	 ﾠon	 ﾠthe	 ﾠthird	 ﾠfloor.	 ﾠ	 ﾠThe	 ﾠoffice	 ﾠis	 ﾠroom	 ﾠ353	 ﾠ(at	 ﾠ
Ball	 ﾠState,	 ﾠwe	 ﾠsay	 ﾠ“RB	 ﾠ353”).	 ﾠ	 ﾠAlso,	 ﾠmost	 ﾠof	 ﾠthe	 ﾠIEI	 ﾠinstructors	 ﾠhave	 ﾠtheir	 ﾠoffices	 ﾠon	 ﾠthe	 ﾠthird	 ﾠ
floor.	 ﾠ	 ﾠThe	 ﾠIEI	 ﾠlab	 ﾠis	 ﾠalso	 ﾠon	 ﾠthe	 ﾠthird	 ﾠfloor	 ﾠin	 ﾠRB	 ﾠ354.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
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Organization	 ﾠof	 ﾠthe	 ﾠIEI	 ﾠ
	 ﾠ
Director	 ﾠ	 ﾠ
The	 ﾠDirector	 ﾠmanages	 ﾠand	 ﾠsupervises	 ﾠthe	 ﾠIEI.	 ﾠ	 ﾠThis	 ﾠperson	 ﾠprovides	 ﾠguidelines	 ﾠfor	 ﾠpresent	 ﾠ
issues	 ﾠand	 ﾠfuture	 ﾠdevelopment.	 ﾠThe	 ﾠDirector	 ﾠis	 ﾠresponsible	 ﾠfor	 ﾠrepresenting	 ﾠthe	 ﾠIEI	 ﾠto	 ﾠthe	 ﾠ
greater	 ﾠuniversity	 ﾠcommunity	 ﾠand	 ﾠto	 ﾠother	 ﾠpeople	 ﾠand	 ﾠschools	 ﾠin	 ﾠthe	 ﾠteaching	 ﾠEnglish	 ﾠto	 ﾠ
speakers	 ﾠof	 ﾠother	 ﾠlanguages	 ﾠprofession.	 ﾠ	 ﾠThe	 ﾠDirector’s	 ﾠoffice	 ﾠis	 ﾠroom	 ﾠ353	 ﾠin	 ﾠthe	 ﾠRobert	 ﾠBell	 ﾠ
building.	 ﾠ	 ﾠThe	 ﾠdirector	 ﾠof	 ﾠthe	 ﾠIEI	 ﾠis	 ﾠDr.	 ﾠSeig.	 ﾠ
	 ﾠ
Associate	 ﾠDirector	 ﾠ	 ﾠ
The	 ﾠAssociate	 ﾠDirector	 ﾠsupports	 ﾠthe	 ﾠDirector	 ﾠby	 ﾠmanaging	 ﾠthe	 ﾠdaily	 ﾠoperations	 ﾠof	 ﾠthe	 ﾠIEI.	 ﾠ
This	 ﾠperson	 ﾠ	 ﾠis	 ﾠin	 ﾠcharge	 ﾠof	 ﾠstudent	 ﾠand	 ﾠinstructor	 ﾠissues.	 ﾠ	 ﾠ	 ﾠIf	 ﾠa	 ﾠstudent	 ﾠor	 ﾠan	 ﾠinstructor	 ﾠhas	 ﾠ
a	 ﾠproblem,	 ﾠhe	 ﾠor	 ﾠshe	 ﾠmight	 ﾠneed	 ﾠto	 ﾠcontact	 ﾠthe	 ﾠAssociate	 ﾠDirector.	 ﾠ	 ﾠIf	 ﾠyou	 ﾠhave	 ﾠa	 ﾠproblem,	 ﾠ
please	 ﾠread	 ﾠthe	 ﾠsections	 ﾠabout	 ﾠComplaints	 ﾠto	 ﾠdecide	 ﾠif	 ﾠyou	 ﾠshould	 ﾠcontact	 ﾠthe	 ﾠAssociate	 ﾠ
Director	 ﾠwith	 ﾠthe	 ﾠproblem.	 ﾠThe	 ﾠAssociate	 ﾠDirector’s	 ﾠoffice	 ﾠis	 ﾠroom	 ﾠ353	 ﾠin	 ﾠthe	 ﾠRobert	 ﾠBell	 ﾠ
building	 ﾠand	 ﾠthe	 ﾠemail	 ﾠcontact	 ﾠis	 ﾠdemcmillan@bsu.edu.	 ﾠ	 ﾠThe	 ﾠAssociate	 ﾠDirector	 ﾠof	 ﾠthe	 ﾠIEI	 ﾠis	 ﾠ
Dr.	 ﾠMcMillan.	 ﾠ
	 ﾠ
Administrative	 ﾠAssistant	 ﾠ
The	 ﾠAdministrative	 ﾠAssistant	 ﾠdoes	 ﾠmany	 ﾠimportant	 ﾠthings	 ﾠin	 ﾠthe	 ﾠIEI.	 ﾠ	 ﾠThis	 ﾠperson	 ﾠkeeps	 ﾠ
track	 ﾠof	 ﾠstudent	 ﾠrecords	 ﾠand	 ﾠalso	 ﾠcommunicates	 ﾠimportant	 ﾠinformation	 ﾠto	 ﾠthe	 ﾠstudents	 ﾠin	 ﾠ
the	 ﾠIEI.	 ﾠYou	 ﾠcan	 ﾠfind	 ﾠthis	 ﾠperson	 ﾠin	 ﾠthe	 ﾠIEI	 ﾠoffice	 ﾠin	 ﾠRB	 ﾠ353.	 ﾠ	 ﾠThe	 ﾠAdministrative	 ﾠAssistant	 ﾠis	 ﾠ
Ms.	 ﾠKara	 ﾠClark-ﾭ‐Duquette	 ﾠ
	 ﾠ
Instructors	 ﾠ
The	 ﾠinstructors	 ﾠteach	 ﾠthe	 ﾠIEI	 ﾠcourses.	 ﾠThey	 ﾠwork	 ﾠhard	 ﾠto	 ﾠprovide	 ﾠexcellent	 ﾠclasses	 ﾠthat	 ﾠwill	 ﾠ
challenge	 ﾠyou	 ﾠto	 ﾠimprove	 ﾠyour	 ﾠEnglish	 ﾠso	 ﾠthat	 ﾠyou	 ﾠcan	 ﾠbegin	 ﾠyour	 ﾠacademic	 ﾠcoursework	 ﾠin	 ﾠ
your	 ﾠmajor	 ﾠfield	 ﾠof	 ﾠstudy.	 ﾠ	 ﾠ
	 ﾠ
Advisors	 ﾠ
	 ﾠ
IEI	 ﾠAdvisors:	 ﾠ	 ﾠEach	 ﾠIEI	 ﾠstudent	 ﾠhas	 ﾠan	 ﾠIEI	 ﾠAdvisor.	 ﾠ	 ﾠEach	 ﾠIEI	 ﾠinstructor	 ﾠis	 ﾠalso	 ﾠan	 ﾠadvisor.	 ﾠ	 ﾠ	 ﾠ
You	 ﾠwill	 ﾠlearn	 ﾠthe	 ﾠname	 ﾠof	 ﾠyour	 ﾠIEI	 ﾠadvisor	 ﾠon	 ﾠyour	 ﾠfirst	 ﾠday	 ﾠin	 ﾠthe	 ﾠIEI.	 ﾠ	 ﾠYou	 ﾠwill	 ﾠmeet	 ﾠwith	 ﾠ
your	 ﾠadvisor	 ﾠevery	 ﾠsession.	 ﾠ	 ﾠYou	 ﾠshould	 ﾠmeet	 ﾠwith	 ﾠyour	 ﾠadvisor	 ﾠif	 ﾠyou	 ﾠhave	 ﾠa	 ﾠproblem	 ﾠwith	 ﾠ
living	 ﾠin	 ﾠthe	 ﾠUnited	 ﾠStates	 ﾠor	 ﾠstudying	 ﾠin	 ﾠthe	 ﾠIEI.	 ﾠ	 ﾠThe	 ﾠrole	 ﾠof	 ﾠthe	 ﾠIEI	 ﾠadvisor	 ﾠis	 ﾠto	 ﾠgive	 ﾠyou	 ﾠ
advice	 ﾠand	 ﾠto	 ﾠhelp	 ﾠyou	 ﾠwith	 ﾠthe	 ﾠEnglish	 ﾠfor	 ﾠsolving	 ﾠany	 ﾠchallenges	 ﾠthat	 ﾠyou	 ﾠface	 ﾠin	 ﾠthe	 ﾠ
United	 ﾠStates.	 ﾠ	 ﾠYour	 ﾠadvisor	 ﾠwill	 ﾠnot	 ﾠspeak	 ﾠfor	 ﾠyou.	 ﾠ	 ﾠThe	 ﾠjob	 ﾠof	 ﾠthe	 ﾠadvisor	 ﾠis	 ﾠto	 ﾠhelp	 ﾠyou	 ﾠto	 ﾠ
speak	 ﾠfor	 ﾠyourself.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Other	 ﾠAdvisors:	 ﾠ	 ﾠIt	 ﾠis	 ﾠimportant	 ﾠto	 ﾠnote	 ﾠthat	 ﾠyou	 ﾠhave	 ﾠmore	 ﾠthan	 ﾠone	 ﾠadvisor	 ﾠwhile	 ﾠyou	 ﾠ
study	 ﾠin	 ﾠthe	 ﾠIEI	 ﾠand	 ﾠat	 ﾠBall	 ﾠState	 ﾠUniversity.	 ﾠ	 ﾠYou	 ﾠcan	 ﾠalso	 ﾠspeak	 ﾠwith	 ﾠthe	 ﾠinternational	 ﾠ
student	 ﾠadvisors	 ﾠat	 ﾠthe	 ﾠRinker	 ﾠCenter	 ﾠfor	 ﾠInternational	 ﾠPrograms	 ﾠ(RCIP).	 ﾠ	 ﾠInternational	 ﾠ
student	 ﾠadvisors	 ﾠwill	 ﾠhelp	 ﾠyou	 ﾠwith	 ﾠany	 ﾠissues	 ﾠthat	 ﾠare	 ﾠnot	 ﾠrelated	 ﾠto	 ﾠIEI	 ﾠacademic	 ﾠissues.	 ﾠ	 ﾠ
Once	 ﾠyou	 ﾠare	 ﾠadmitted	 ﾠto	 ﾠthe	 ﾠuniversity,	 ﾠthen	 ﾠyou	 ﾠwill	 ﾠalso	 ﾠhave	 ﾠan	 ﾠacademic	 ﾠadvisor.	 ﾠ	 ﾠYour	 ﾠ
academic	 ﾠadvisor	 ﾠwill	 ﾠgive	 ﾠyou	 ﾠadvise	 ﾠabout	 ﾠyour	 ﾠacademic	 ﾠprogram.	 ﾠ	 ﾠ	 ﾠ7 
 
Lab	 ﾠmonitor	 ﾠ
The	 ﾠLab	 ﾠMonitors	 ﾠare	 ﾠin	 ﾠcharge	 ﾠof	 ﾠthe	 ﾠIEI	 ﾠlaboratory	 ﾠ(or	 ﾠ“lab”).	 ﾠ	 ﾠThe	 ﾠIEI	 ﾠlaboratory	 ﾠis	 ﾠin	 ﾠRB	 ﾠ
354.	 ﾠ	 ﾠIf	 ﾠyour	 ﾠinstructor	 ﾠgives	 ﾠyou	 ﾠan	 ﾠassignment	 ﾠto	 ﾠdo	 ﾠin	 ﾠthe	 ﾠlab,	 ﾠthen	 ﾠyou	 ﾠmust	 ﾠcheck	 ﾠin	 ﾠ
with	 ﾠthe	 ﾠLab	 ﾠMonitor.	 ﾠ	 ﾠTell	 ﾠthe	 ﾠLab	 ﾠMonitor	 ﾠyour	 ﾠname,	 ﾠyour	 ﾠinstructor,	 ﾠyour	 ﾠcourse,	 ﾠand	 ﾠ
the	 ﾠassignment.	 ﾠYou	 ﾠcan	 ﾠuse	 ﾠthe	 ﾠIEI	 ﾠlab,	 ﾠonly	 ﾠif	 ﾠthere	 ﾠis	 ﾠa	 ﾠLab	 ﾠMonitor	 ﾠthere.	 ﾠ	 ﾠYou	 ﾠcannot	 ﾠuse	 ﾠ
the	 ﾠIEI	 ﾠlab,	 ﾠif	 ﾠthere	 ﾠis	 ﾠno	 ﾠLab	 ﾠMonitor.	 ﾠIf	 ﾠyou	 ﾠwant	 ﾠto	 ﾠknow	 ﾠwhen	 ﾠthe	 ﾠIEI	 ﾠlab	 ﾠis	 ﾠopen,	 ﾠlook	 ﾠat	 ﾠ
the	 ﾠhours	 ﾠposted	 ﾠoutside	 ﾠof	 ﾠthe	 ﾠlab’s	 ﾠdoor.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
Length	 ﾠand	 ﾠStructure	 ﾠof	 ﾠthe	 ﾠProgram	 ﾠ
	 ﾠ
Curriculum	 ﾠOverview	 ﾠ	 ﾠ
	 ﾠ
Every	 ﾠnew	 ﾠstudent	 ﾠtakes	 ﾠthe	 ﾠIEI	 ﾠplacement	 ﾠtest	 ﾠ(see	 ﾠthe	 ﾠPlacement	 ﾠsection).	 ﾠ	 ﾠThe	 ﾠIEI	 ﾠuses	 ﾠ
the	 ﾠplacement	 ﾠtest	 ﾠresults	 ﾠto	 ﾠput	 ﾠstudents	 ﾠin	 ﾠone	 ﾠof	 ﾠthe	 ﾠIEI’s	 ﾠseven	 ﾠlevels.	 ﾠ	 ﾠThe	 ﾠlowest	 ﾠlevel	 ﾠ
is	 ﾠlevel	 ﾠF	 ﾠ(or	 ﾠFundamentals).	 ﾠ	 ﾠThe	 ﾠhighest	 ﾠlevel	 ﾠis	 ﾠlevel	 ﾠ6	 ﾠ(advanced,	 ﾠacademic	 ﾠEnglish).	 ﾠ	 ﾠ	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
In	 ﾠeach	 ﾠlevel,	 ﾠstudents	 ﾠtake	 ﾠsix	 ﾠcourses.	 ﾠ	 ﾠThese	 ﾠcourses	 ﾠare:	 ﾠ
1.  Writing	 ﾠ
2.  Grammar	 ﾠ
3.  Reading	 ﾠ
4.  Speaking	 ﾠ
5.  Listening	 ﾠ
6.  Open	 ﾠTopic:	 ﾠa	 ﾠcourse	 ﾠin	 ﾠpronunciation,	 ﾠculture,	 ﾠstudy	 ﾠskills,	 ﾠor	 ﾠresearch	 ﾠskills	 ﾠ
	 ﾠ
Each	 ﾠcourse	 ﾠmeets	 ﾠfor	 ﾠ4	 ﾠhours	 ﾠevery	 ﾠweek.	 ﾠ	 ﾠFull-ﾭ‐time	 ﾠIEI	 ﾠStudents	 ﾠhave	 ﾠ24	 ﾠhours	 ﾠof	 ﾠclass	 ﾠ
every	 ﾠweek.	 ﾠ	 ﾠStudents	 ﾠearn	 ﾠ3	 ﾠcredit	 ﾠhours	 ﾠfor	 ﾠeach	 ﾠcourse.	 ﾠ	 ﾠIf	 ﾠyou	 ﾠpass	 ﾠthe	 ﾠlevel	 ﾠ(or	 ﾠclass),	 ﾠ
you	 ﾠwill	 ﾠearn	 ﾠa	 ﾠgrade	 ﾠof	 ﾠ“Credit.”	 ﾠ	 ﾠIf	 ﾠyou	 ﾠfail	 ﾠthe	 ﾠlevel	 ﾠ(or	 ﾠcourse),	 ﾠyou	 ﾠwill	 ﾠearn	 ﾠa	 ﾠgrade	 ﾠof	 ﾠ
“No	 ﾠCredit.”	 ﾠ	 ﾠIEI	 ﾠcourses	 ﾠare	 ﾠnot	 ﾠincluded	 ﾠin	 ﾠyour	 ﾠgrade	 ﾠpoint	 ﾠaverage	 ﾠat	 ﾠBall	 ﾠState	 ﾠ
University.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Levels	 ﾠin	 ﾠthe	 ﾠIEI	 ﾠ	 ﾠ
	 ﾠ
The	 ﾠ7	 ﾠmandatory	 ﾠlevels	 ﾠin	 ﾠthe	 ﾠIEI	 ﾠare	 ﾠlisted	 ﾠin	 ﾠthe	 ﾠtable	 ﾠbelow.	 ﾠLevels	 ﾠF	 ﾠand1	 ﾠare	 ﾠsurvival	 ﾠ
English	 ﾠcourses.	 ﾠ	 ﾠThese	 ﾠcourses	 ﾠare	 ﾠfor	 ﾠstudents,	 ﾠwho	 ﾠneed	 ﾠto	 ﾠlearn	 ﾠEnglish	 ﾠfor	 ﾠdaily	 ﾠliving.	 ﾠ	 ﾠ
Levels	 ﾠ2	 ﾠand	 ﾠ3	 ﾠare	 ﾠcommunicative	 ﾠEnglish	 ﾠcourses.	 ﾠ	 ﾠThese	 ﾠcourses	 ﾠare	 ﾠfor	 ﾠstudents,	 ﾠwho	 ﾠ
need	 ﾠto	 ﾠlearn	 ﾠto	 ﾠcommunicate	 ﾠtheir	 ﾠideas	 ﾠto	 ﾠEnglish	 ﾠspeakers.	 ﾠ	 ﾠLevels	 ﾠ4-ﾭ‐6	 ﾠare	 ﾠacademic	 ﾠ
English	 ﾠcourses.	 ﾠ	 ﾠ	 ﾠThese	 ﾠcourses	 ﾠare	 ﾠfor	 ﾠstudents,	 ﾠwho	 ﾠneed	 ﾠto	 ﾠlearn	 ﾠadvanced	 ﾠEnglish	 ﾠso	 ﾠ
they	 ﾠcan	 ﾠstudy	 ﾠat	 ﾠa	 ﾠuniversity.	 ﾠ
	 ﾠ
Open	 ﾠTopics	 ﾠ	 ﾠ	 ﾠ
For	 ﾠeach	 ﾠsession,	 ﾠ	 ﾠfull-ﾭ‐time	 ﾠstudents	 ﾠin	 ﾠthe	 ﾠIEI	 ﾠare	 ﾠrequired	 ﾠto	 ﾠtake	 ﾠan	 ﾠopen	 ﾠtopic	 ﾠcourse.	 ﾠ	 ﾠ
Each	 ﾠlevel	 ﾠhas	 ﾠa	 ﾠdifferent	 ﾠopen	 ﾠtopic	 ﾠcourse.	 ﾠ	 ﾠSee	 ﾠthe	 ﾠtable	 ﾠbelow	 ﾠfor	 ﾠinformation	 ﾠon	 ﾠthese	 ﾠ
courses.	 ﾠ	 ﾠ..	 ﾠ	 ﾠ8 
 
	 ﾠ
	 ﾠ
There	 ﾠare	 ﾠsome	 ﾠspecific	 ﾠclasses	 ﾠfor	 ﾠgraduate	 ﾠstudents.	 ﾠ	 ﾠThese	 ﾠare	 ﾠ171	 ﾠ(writing	 ﾠskills),	 ﾠand	 ﾠ
176:	 ﾠ Research	 ﾠ Skills,	 ﾠ and	 ﾠ 816:	 ﾠ ITA	 ﾠ Skills,	 ﾠ which	 ﾠ is	 ﾠ specifically	 ﾠ designed	 ﾠ for	 ﾠ graduate	 ﾠ
teaching	 ﾠassistants.	 ﾠWhile	 ﾠother	 ﾠgraduate	 ﾠstudents	 ﾠare	 ﾠgenerally	 ﾠallowed	 ﾠto	 ﾠtake	 ﾠthis	 ﾠclass,	 ﾠ
graduate	 ﾠstudents	 ﾠwith	 ﾠteaching	 ﾠassignments	 ﾠhave	 ﾠpriority.	 ﾠIn	 ﾠlevels	 ﾠF	 ﾠthrough	 ﾠ5,	 ﾠgraduate	 ﾠ
students	 ﾠ have	 ﾠ the	 ﾠ same	 ﾠ options	 ﾠ as	 ﾠ all	 ﾠ other	 ﾠ IEI	 ﾠ students	 ﾠ according	 ﾠ to	 ﾠ the	 ﾠ open	 ﾠ topic	 ﾠ
assigned	 ﾠfor	 ﾠthat	 ﾠlevel.	 ﾠ	 ﾠ
	 ﾠ
Finals	 ﾠ
IEI	 ﾠclasses	 ﾠdo	 ﾠnot	 ﾠhave	 ﾠfinals	 ﾠduring	 ﾠthe	 ﾠBall	 ﾠState	 ﾠfinals	 ﾠweek.	 ﾠ	 ﾠEach	 ﾠclass	 ﾠwill	 ﾠhave	 ﾠa	 ﾠfinal	 ﾠ
assessment	 ﾠduring	 ﾠthe	 ﾠlast	 ﾠweek	 ﾠof	 ﾠeach	 ﾠsession.	 ﾠ	 ﾠThe	 ﾠIEI	 ﾠfinal	 ﾠexam	 ﾠschedule	 ﾠis	 ﾠdetermined	 ﾠ
at	 ﾠthe	 ﾠbeginning	 ﾠof	 ﾠeach	 ﾠsession.	 ﾠ
	 ﾠ	 ﾠ
Levels	 ﾠ Core	 ﾠCourses	 ﾠ
	 ﾠ
Open	 ﾠTopic	 ﾠ
Course	 ﾠ
Level	 ﾠF	 ﾠ ENIEI	 ﾠ101-ﾭ‐	 ﾠ
Writing	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ
102-ﾭ‐	 ﾠ
Grammar	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ
103-ﾭ‐	 ﾠ
Reading	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ
104-ﾭ‐	 ﾠ
Speaking	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ105-ﾭ‐	 ﾠ
Listening	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ106	 ﾠ
Pronunciatio
n	 ﾠ1	 ﾠ
4	 ﾠhours	 ﾠ
Level	 ﾠ1	 ﾠ ENIEI	 ﾠ111-ﾭ‐	 ﾠ
Writing	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ
112-ﾭ‐	 ﾠ
Grammar	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ
113-ﾭ‐	 ﾠ
Reading	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ
114-ﾭ‐	 ﾠ
Speaking	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ115-ﾭ‐	 ﾠ
Listening	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ116	 ﾠ
Study	 ﾠSkills	 ﾠ
1	 ﾠ
4	 ﾠhours	 ﾠ
Level	 ﾠ2	 ﾠ ENIEI	 ﾠ121-ﾭ‐	 ﾠ
Writing	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ
122-ﾭ‐	 ﾠ
Grammar	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ
123-ﾭ‐	 ﾠ
Reading	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ
124-ﾭ‐	 ﾠ
Speaking	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ125-ﾭ‐	 ﾠ
Listening	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ126	 ﾠ
Culture	 ﾠ1	 ﾠ
4	 ﾠhours	 ﾠ
Level	 ﾠ3	 ﾠ ENIEI	 ﾠ131-ﾭ‐	 ﾠ
Writing	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ
132-ﾭ‐	 ﾠ
Grammar	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ
133-ﾭ‐	 ﾠ
Readin4	 ﾠ
hours	 ﾠ
ENIEI	 ﾠ
134-ﾭ‐	 ﾠ
Speaking	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ135-ﾭ‐	 ﾠ
Listening	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ136	 ﾠ
Study	 ﾠSkills	 ﾠ
2	 ﾠ
4	 ﾠhours	 ﾠ
Level	 ﾠ4	 ﾠ ENIEI	 ﾠ
141Writin
g4	 ﾠhours	 ﾠ
ENIEI	 ﾠ
142Gram
mar4	 ﾠ
hours	 ﾠ
ENIEI	 ﾠ
143Rea
ding4	 ﾠ
hours	 ﾠ	 ﾠ
ENIEI	 ﾠ
144Spea
king4	 ﾠ
hours	 ﾠ	 ﾠ
ENIEI	 ﾠ
145Listening4	 ﾠ
hours	 ﾠ	 ﾠ
ENIEI	 ﾠ
146Culture	 ﾠ
24	 ﾠhours	 ﾠ
Level	 ﾠ5	 ﾠ
	 ﾠ
ENIE	 ﾠ151-ﾭ‐	 ﾠ
Writing	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ
152-ﾭ‐	 ﾠ
Grammar	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ
153-ﾭ‐	 ﾠ	 ﾠ
Reading	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ
154-ﾭ‐	 ﾠ
Speaking	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ155-ﾭ‐	 ﾠ
Listening	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ156-ﾭ‐	 ﾠ
Pronunciatio
n	 ﾠ2	 ﾠ
4	 ﾠhours	 ﾠ
Level	 ﾠ6	 ﾠ ENIEI161	 ﾠ
or	 ﾠ171	 ﾠ
Writing	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI162	 ﾠ
Grammar
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ
163	 ﾠ
Reading	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ
164	 ﾠ
Speaking	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ165	 ﾠ
Listening	 ﾠ
4	 ﾠhours	 ﾠ
ENIEI	 ﾠ166	 ﾠ
University	 ﾠ
Culture	 ﾠ
4	 ﾠhours	 ﾠ9 
 
Course	 ﾠNumbers	 ﾠ
	 ﾠ
At	 ﾠBall	 ﾠState	 ﾠUniversity,	 ﾠcourse	 ﾠnumbers	 ﾠhave	 ﾠa	 ﾠlot	 ﾠof	 ﾠinformation.	 ﾠ	 ﾠA	 ﾠfew	 ﾠexample	 ﾠcourse	 ﾠ
numbers	 ﾠare	 ﾠbelow:	 ﾠ
	 ﾠ ENG	 ﾠ103,	 ﾠSection	 ﾠ27,	 ﾠReference	 ﾠ#	 ﾠ34526	 ﾠ
	 ﾠ ENIEI	 ﾠ131,	 ﾠSec.	 ﾠ2,	 ﾠRef.	 ﾠ27892	 ﾠ
	 ﾠ MATHS	 ﾠ113,	 ﾠS.13,	 ﾠR.	 ﾠ67345	 ﾠ
Each	 ﾠcourse	 ﾠnumber	 ﾠbegins	 ﾠwith	 ﾠa	 ﾠprefix.	 ﾠ	 ﾠThe	 ﾠprefix	 ﾠtells	 ﾠyou	 ﾠwhat	 ﾠdepartment	 ﾠthe	 ﾠcourse	 ﾠ
is	 ﾠtaught	 ﾠin.	 ﾠ	 ﾠIn	 ﾠthe	 ﾠexamples	 ﾠabove,	 ﾠthe	 ﾠprefixes	 ﾠare:	 ﾠENG	 ﾠ(for	 ﾠthe	 ﾠEnglish	 ﾠDepartment),	 ﾠ
ENIEI	 ﾠ(for	 ﾠclasses	 ﾠin	 ﾠthe	 ﾠIEI),	 ﾠand	 ﾠMATHS	 ﾠ(for	 ﾠclasses	 ﾠfrom	 ﾠthe	 ﾠMathematical	 ﾠSciences	 ﾠ
Department.	 ﾠ
	 ﾠ
Each	 ﾠcourse	 ﾠnumber	 ﾠalso	 ﾠhas	 ﾠa	 ﾠSection	 ﾠnumber	 ﾠand	 ﾠa	 ﾠreference	 ﾠnumber.	 ﾠ	 ﾠIf	 ﾠyou	 ﾠlook	 ﾠat	 ﾠthe	 ﾠ
examples	 ﾠabove,	 ﾠyou	 ﾠcan	 ﾠsee	 ﾠthe	 ﾠmany	 ﾠabbreviations	 ﾠfor	 ﾠ“section”	 ﾠand	 ﾠ”reference	 ﾠnumber”	 ﾠ
used	 ﾠat	 ﾠBSU.	 ﾠ	 ﾠThe	 ﾠsection	 ﾠnumber	 ﾠtells	 ﾠyou	 ﾠhow	 ﾠmany	 ﾠdifferent	 ﾠclasses	 ﾠ–or	 ﾠsections	 ﾠ–	 ﾠof	 ﾠa	 ﾠ
particular	 ﾠcourse	 ﾠare	 ﾠavailable.	 ﾠThe	 ﾠreference	 ﾠnumber	 ﾠis	 ﾠa	 ﾠspecific	 ﾠnumber	 ﾠthat	 ﾠyou	 ﾠwill	 ﾠ
need	 ﾠin	 ﾠorder	 ﾠto	 ﾠregister	 ﾠfor	 ﾠclasses	 ﾠonce	 ﾠyou	 ﾠare	 ﾠout	 ﾠof	 ﾠthe	 ﾠIEI.	 ﾠ
	 ﾠ
IEI	 ﾠCourse	 ﾠNumbers	 ﾠ
The	 ﾠcourse	 ﾠnumbers	 ﾠin	 ﾠthe	 ﾠIEI	 ﾠhave	 ﾠa	 ﾠsimple	 ﾠsystem.	 ﾠ	 ﾠThere	 ﾠare	 ﾠ3	 ﾠdigits	 ﾠ(or	 ﾠnumbers)	 ﾠin	 ﾠ
each	 ﾠcourse	 ﾠnumber.	 ﾠThe	 ﾠfirst	 ﾠdigit	 ﾠfor	 ﾠall	 ﾠclasses	 ﾠis	 ﾠ‘1’.	 ﾠ	 ﾠThe	 ﾠsecond	 ﾠdigit	 ﾠis	 ﾠthe	 ﾠlevel.	 ﾠ	 ﾠThis	 ﾠ
will	 ﾠbe	 ﾠthe	 ﾠsame	 ﾠfor	 ﾠall	 ﾠcourses	 ﾠyou	 ﾠare	 ﾠtaking	 ﾠin	 ﾠone	 ﾠsemester.	 ﾠIf	 ﾠyou	 ﾠare	 ﾠin	 ﾠlevel	 ﾠ1,	 ﾠall	 ﾠof	 ﾠ
your	 ﾠcourses	 ﾠwill	 ﾠbe	 ﾠ11X.	 ﾠ
2nd	 ﾠdigit-ﾭ‐Level:	 ﾠ 0	 ﾠ Fundamental	 ﾠ
	 ﾠ 1	 ﾠ Level	 ﾠ1	 ﾠ
	 ﾠ 2	 ﾠ Level	 ﾠ2	 ﾠ
	 ﾠ 3	 ﾠ Level	 ﾠ3	 ﾠ
	 ﾠ 4	 ﾠ Level	 ﾠ4	 ﾠ
	 ﾠ 5	 ﾠ Level	 ﾠ5	 ﾠ
	 ﾠ 6	 ﾠ Level	 ﾠ6	 ﾠ
	 ﾠ 7	 ﾠ Graduate	 ﾠstudents	 ﾠonly	 ﾠ
	 ﾠ
The	 ﾠthird	 ﾠdigit	 ﾠ	 ﾠis	 ﾠfor	 ﾠthe	 ﾠclass	 ﾠtype	 ﾠor	 ﾠthe	 ﾠskill	 ﾠthat	 ﾠon	 ﾠthe	 ﾠclass	 ﾠfocuses	 ﾠon.	 ﾠThis	 ﾠis	 ﾠthe	 ﾠsame	 ﾠ
across	 ﾠall	 ﾠlevels.	 ﾠ	 ﾠFor	 ﾠexample,	 ﾠWriting	 ﾠis	 ﾠ“1”	 ﾠin	 ﾠevery	 ﾠlevel.	 ﾠ	 ﾠ	 ﾠ
3rd	 ﾠdigit-ﾭ‐Skill:	 ﾠ1	 ﾠ–	 ﾠWriting	 ﾠ
2	 ﾠ–	 ﾠGrammar	 ﾠ
3	 ﾠ–	 ﾠReading	 ﾠ	 ﾠ
4	 ﾠ–	 ﾠSpeaking	 ﾠ
5	 ﾠ–	 ﾠListening	 ﾠ
6	 ﾠ–	 ﾠOpen	 ﾠTopic	 ﾠ
	 ﾠ
Examples:	 ﾠ	 ﾠ ENIEI	 ﾠ152	 ﾠ=	 ﾠLevel	 ﾠ5	 ﾠ(advanced)	 ﾠgrammar	 ﾠ
	 ﾠ 	 ﾠ ENIEI	 ﾠ141	 ﾠ=	 ﾠLevel	 ﾠ4	 ﾠ(high	 ﾠintermediate)	 ﾠwriting	 ﾠ
	 ﾠ 	 ﾠ ENIEI	 ﾠ133	 ﾠ=	 ﾠLevel	 ﾠ3	 ﾠ(intermediate)	 ﾠreading	 ﾠ
	 ﾠ 	 ﾠ ENIEI	 ﾠ116	 ﾠ=	 ﾠStudy	 ﾠSkills	 ﾠ1	 ﾠ10 
 
	 ﾠ
	 ﾠ
Academic	 ﾠCalendar	 ﾠ	 ﾠ
	 ﾠ
Ball	 ﾠState	 ﾠUniversity	 ﾠAcademic	 ﾠCalendar	 ﾠ	 ﾠ
	 ﾠ
Ball	 ﾠState	 ﾠUniversity	 ﾠoffers	 ﾠtwo	 ﾠfifteen-ﾭ‐week	 ﾠsemesters	 ﾠin	 ﾠthe	 ﾠfall	 ﾠand	 ﾠspring	 ﾠand	 ﾠone	 ﾠten-ﾭ‐
week	 ﾠsemester	 ﾠin	 ﾠthe	 ﾠsummer.	 ﾠThe	 ﾠterms	 ﾠare	 ﾠas	 ﾠfollows:	 ﾠ
	 ﾠ
	 ﾠ Semester	 ﾠ 	 ﾠ Begins	 ﾠ	 ﾠ 	 ﾠ Ends	 ﾠ 	 ﾠ 	 ﾠ
	 ﾠ
Fall	 ﾠ 	 ﾠ 	 ﾠ Late	 ﾠAugust	 ﾠ 	 ﾠ Mid-ﾭ‐December	 ﾠ 	 ﾠ
Spring	 ﾠ	 ﾠ 	 ﾠ Early	 ﾠJanuary	 ﾠ	 ﾠ Early	 ﾠMay	 ﾠ 	 ﾠ 	 ﾠ 	 ﾠ
Summer	 ﾠ 	 ﾠ Mid-ﾭ‐May	 ﾠ 	 ﾠ Late	 ﾠJuly	 ﾠ 	 ﾠ 	 ﾠ 	 ﾠ 	 ﾠ
	 ﾠ 	 ﾠ
IEI	 ﾠAcademic	 ﾠCalendar	 ﾠ
	 ﾠ
	 ﾠThe	 ﾠschedule	 ﾠfor	 ﾠthe	 ﾠIEI	 ﾠis	 ﾠa	 ﾠlittle	 ﾠdifferent.	 ﾠ	 ﾠThe	 ﾠmost	 ﾠimportant	 ﾠdifference	 ﾠis	 ﾠthat	 ﾠthere	 ﾠare	 ﾠ
two	 ﾠ7-ﾭ‐week	 ﾠsessions	 ﾠin	 ﾠeach	 ﾠof	 ﾠBall	 ﾠState’s	 ﾠsemesters.	 ﾠ	 ﾠEach	 ﾠof	 ﾠBall	 ﾠState’s	 ﾠsemesters	 ﾠis	 ﾠ15	 ﾠ
weeks	 ﾠlong.	 ﾠ	 ﾠThe	 ﾠfirst	 ﾠ7	 ﾠweeks	 ﾠof	 ﾠthe	 ﾠsession	 ﾠare	 ﾠfor	 ﾠone	 ﾠsession.	 ﾠ	 ﾠThe	 ﾠ8th	 ﾠweek	 ﾠis	 ﾠto	 ﾠhelp	 ﾠthe	 ﾠ
IEI	 ﾠprepare	 ﾠfor	 ﾠthe	 ﾠnext	 ﾠsession.	 ﾠ	 ﾠDuring	 ﾠthat	 ﾠweek,	 ﾠstudents	 ﾠmeet	 ﾠwith	 ﾠtheir	 ﾠadvisors	 ﾠand	 ﾠ
prepare	 ﾠfor	 ﾠthe	 ﾠnext	 ﾠsession.	 ﾠ	 ﾠ	 ﾠ	 ﾠ
	 ﾠ Semester	 ﾠ Session	 ﾠ Begins	 ﾠ	 ﾠ 	 ﾠ Ends	 ﾠ 	 ﾠ 	 ﾠ	 ﾠ	 ﾠ	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Fall	 ﾠ 	 ﾠ 1	 ﾠ 	 ﾠ Late	 ﾠAugust	 ﾠ 	 ﾠ Mid-ﾭ‐October	 ﾠ 	 ﾠ 	 ﾠ
Fall	 ﾠ 	 ﾠ 2	 ﾠ 	 ﾠ Mid-ﾭ‐October	 ﾠ 	 ﾠ Mid-ﾭ‐December	 ﾠ
	 ﾠ
Spring	 ﾠ	 ﾠ 3	 ﾠ 	 ﾠ Early	 ﾠJanuary	 ﾠ	 ﾠ Early	 ﾠMarch	 ﾠ 	 ﾠ 	 ﾠ
Spring	 ﾠ	 ﾠ 4	 ﾠ 	 ﾠ Mid-ﾭ‐March	 ﾠ 	 ﾠ Early	 ﾠMay	 ﾠ 	 ﾠ 	 ﾠ
	 ﾠ
Summer	 ﾠ To	 ﾠbe	 ﾠdetermined	 ﾠ(TBD)	 ﾠ
	 ﾠ
	 ﾠ
US	 ﾠHolidays	 ﾠObserved	 ﾠat	 ﾠBSU	 ﾠ	 ﾠ
	 ﾠ
During	 ﾠthe	 ﾠschool	 ﾠyear,	 ﾠthere	 ﾠare	 ﾠseveral	 ﾠUnited	 ﾠStates	 ﾠholidays.	 ﾠ	 ﾠOn	 ﾠthese	 ﾠholidays,	 ﾠthere	 ﾠ
are	 ﾠno	 ﾠclasses	 ﾠat	 ﾠBall	 ﾠState	 ﾠUniversity	 ﾠand	 ﾠno	 ﾠclasses	 ﾠin	 ﾠthe	 ﾠIEI.	 ﾠ	 ﾠThere	 ﾠare	 ﾠalso	 ﾠtwo	 ﾠ
university	 ﾠbreaks.	 ﾠ	 ﾠThere	 ﾠis	 ﾠone	 ﾠbreak	 ﾠduring	 ﾠFall	 ﾠsemester.	 ﾠ	 ﾠThere	 ﾠis	 ﾠalso	 ﾠone	 ﾠbreak	 ﾠduring	 ﾠ
Spring	 ﾠsemester.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Fall:	 ﾠ	 ﾠ 	 ﾠ Labor	 ﾠDay	 ﾠ(usually	 ﾠthe	 ﾠfirst	 ﾠMonday	 ﾠin	 ﾠSeptember)	 ﾠ
Fall	 ﾠBreak	 ﾠ(usually	 ﾠthe	 ﾠthird	 ﾠFriday	 ﾠin	 ﾠOctober)	 ﾠ
Thanksgiving	 ﾠ(third	 ﾠThursday	 ﾠin	 ﾠNovember)	 ﾠ
	 ﾠ
Spring:	 ﾠ Martin	 ﾠLuther	 ﾠKing	 ﾠDay	 ﾠ(Monday	 ﾠin	 ﾠmid-ﾭ‐January)	 ﾠ11 
 
Spring	 ﾠBreak	 ﾠ(one	 ﾠweek	 ﾠbreak	 ﾠnear	 ﾠthe	 ﾠbeginning	 ﾠof	 ﾠMarch)	 ﾠ
	 ﾠ
Summer:	 ﾠ Memorial	 ﾠDay	 ﾠ(final	 ﾠMonday	 ﾠin	 ﾠMay)	 ﾠ
Fourth	 ﾠof	 ﾠJuly	 ﾠ	 ﾠ
	 ﾠ
For	 ﾠmore	 ﾠdetailed	 ﾠinformation	 ﾠand	 ﾠexact	 ﾠdates	 ﾠfor	 ﾠeach	 ﾠsemester,	 ﾠsee	 ﾠthe	 ﾠofficial	 ﾠcalendar	 ﾠ
of	 ﾠBall	 ﾠState	 ﾠUniversity.	 ﾠ	 ﾠYou	 ﾠcan	 ﾠfind	 ﾠthis	 ﾠcalendar	 ﾠon	 ﾠthe	 ﾠBall	 ﾠState	 ﾠwebsite:	 ﾠ
http://www.bsu.edu/calendar.	 ﾠ
	 ﾠ
Daylight	 ﾠsavings	 ﾠtime:	 ﾠ	 ﾠ
In	 ﾠthe	 ﾠUnited	 ﾠStates,	 ﾠthere	 ﾠis	 ﾠa	 ﾠchange	 ﾠof	 ﾠtime	 ﾠevery	 ﾠyear.	 ﾠ	 ﾠIt	 ﾠis	 ﾠcalled	 ﾠdaylight	 ﾠsavings	 ﾠtime.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
This	 ﾠmeans	 ﾠthat	 ﾠin	 ﾠthe	 ﾠspring,	 ﾠyou	 ﾠneed	 ﾠto	 ﾠset	 ﾠyour	 ﾠclock	 ﾠone	 ﾠhour	 ﾠforward.	 ﾠ	 ﾠFor	 ﾠexample,	 ﾠ
change	 ﾠyour	 ﾠclock	 ﾠfrom	 ﾠ10:00	 ﾠto	 ﾠ11:00	 ﾠon	 ﾠDaylight	 ﾠsavings	 ﾠday	 ﾠin	 ﾠthe	 ﾠSpring.	 ﾠ	 ﾠEvery	 ﾠyear,	 ﾠ
this	 ﾠday	 ﾠis	 ﾠthe	 ﾠsecond	 ﾠSunday	 ﾠin	 ﾠthe	 ﾠmonth	 ﾠof	 ﾠMarch.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
In	 ﾠthe	 ﾠFall,	 ﾠyou	 ﾠneed	 ﾠto	 ﾠset	 ﾠyour	 ﾠclock	 ﾠbackward.	 ﾠ	 ﾠFor	 ﾠexample,	 ﾠchange	 ﾠyour	 ﾠclock	 ﾠfrom	 ﾠ
11:00	 ﾠto	 ﾠ10:00	 ﾠon	 ﾠDaylight	 ﾠsavings	 ﾠday	 ﾠin	 ﾠthe	 ﾠFall.	 ﾠ	 ﾠEvery	 ﾠyear,	 ﾠthis	 ﾠday	 ﾠis	 ﾠthe	 ﾠfirst	 ﾠSunday	 ﾠin	 ﾠ
the	 ﾠmonth	 ﾠof	 ﾠNovember.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
You	 ﾠshould	 ﾠpay	 ﾠattention	 ﾠto	 ﾠthe	 ﾠnews	 ﾠand	 ﾠyour	 ﾠinstructors.	 ﾠ	 ﾠThese	 ﾠpeople	 ﾠwill	 ﾠremind	 ﾠyou	 ﾠ
when	 ﾠit	 ﾠis	 ﾠtime	 ﾠto	 ﾠchange	 ﾠyour	 ﾠclock.	 ﾠ
	 ﾠ
	 ﾠ
Full-ﾭtime	 ﾠ&	 ﾠPart-ﾭtime	 ﾠStudy	 ﾠ
	 ﾠ
Full-ﾭ‐time	 ﾠstudents-ﾭ‐	 ﾠA	 ﾠfull-ﾭ‐time	 ﾠIEI	 ﾠstudent	 ﾠis	 ﾠa	 ﾠstudent	 ﾠwho	 ﾠis	 ﾠrequired	 ﾠto	 ﾠtake	 ﾠ6	 ﾠcourses	 ﾠin	 ﾠ
the	 ﾠIEI.	 ﾠ	 ﾠ
	 ﾠ
Partial	 ﾠstudents-ﾭ‐	 ﾠA	 ﾠpartial	 ﾠIEI	 ﾠstudent	 ﾠis	 ﾠa	 ﾠstudent	 ﾠwho	 ﾠis	 ﾠtaking	 ﾠboth	 ﾠIEI	 ﾠand	 ﾠacademic	 ﾠ
courses.	 ﾠIf	 ﾠyou	 ﾠare	 ﾠan	 ﾠundergraduate,	 ﾠyou	 ﾠmust	 ﾠtake	 ﾠa	 ﾠminimum	 ﾠof	 ﾠ12	 ﾠcredit	 ﾠhours	 ﾠand	 ﾠa	 ﾠ
minimum	 ﾠof	 ﾠ9	 ﾠcredit	 ﾠhours	 ﾠif	 ﾠyou	 ﾠare	 ﾠa	 ﾠgraduate	 ﾠstudent.	 ﾠ	 ﾠ
	 ﾠ
IMPORTANT:	 ﾠFull-ﾭ‐time	 ﾠor	 ﾠpart-ﾭ‐time	 ﾠstudy	 ﾠin	 ﾠthe	 ﾠIEI	 ﾠis	 ﾠdetermined	 ﾠby	 ﾠa	 ﾠnumber	 ﾠof	 ﾠfactors	 ﾠ
including	 ﾠbut	 ﾠnot	 ﾠlimited	 ﾠto	 ﾠyour	 ﾠadmission	 ﾠstatus,	 ﾠyour	 ﾠsponsor	 ﾠrequirements,	 ﾠand	 ﾠwhat	 ﾠ
semester	 ﾠof	 ﾠthe	 ﾠyear	 ﾠit	 ﾠis.	 ﾠ	 ﾠStudents	 ﾠmay	 ﾠnot	 ﾠchange	 ﾠtheir	 ﾠstatus	 ﾠwith	 ﾠthe	 ﾠIEI	 ﾠwithout	 ﾠ
permission	 ﾠfrom	 ﾠan	 ﾠinternational	 ﾠstudent	 ﾠadvisor	 ﾠand	 ﾠthe	 ﾠDirector	 ﾠof	 ﾠthe	 ﾠIEI.	 ﾠ
	 ﾠ
	 ﾠ
Assessment	 ﾠ
Placement	 ﾠTesting	 ﾠ
	 ﾠ
The	 ﾠIEI	 ﾠuses	 ﾠthe	 ﾠplacement	 ﾠtest	 ﾠto	 ﾠdecide	 ﾠwhich	 ﾠlevel	 ﾠstudents	 ﾠwill	 ﾠstudy	 ﾠin.	 ﾠThe	 ﾠIEI	 ﾠ
currently	 ﾠuses	 ﾠthe	 ﾠACT	 ﾠCOMPASS	 ﾠESL	 ﾠtest.	 ﾠ	 ﾠThe	 ﾠplacement	 ﾠtest	 ﾠhas	 ﾠfour	 ﾠdifferent	 ﾠparts:	 ﾠ
listening,	 ﾠreading,	 ﾠwriting,	 ﾠand	 ﾠgrammar.	 ﾠ	 ﾠStudents	 ﾠtake	 ﾠall	 ﾠfour	 ﾠparts	 ﾠin	 ﾠone	 ﾠday.	 ﾠ	 ﾠA	 ﾠ12 
 
computer	 ﾠgrades	 ﾠthe	 ﾠlistening,	 ﾠreading,	 ﾠand	 ﾠgrammar	 ﾠparts	 ﾠof	 ﾠthe	 ﾠtest.	 ﾠ	 ﾠIEI	 ﾠinstructors,	 ﾠthe	 ﾠ
associate	 ﾠdirector,	 ﾠor	 ﾠthe	 ﾠdirector	 ﾠgrade	 ﾠthe	 ﾠwriting	 ﾠpart	 ﾠof	 ﾠthe	 ﾠtest.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Students	 ﾠtake	 ﾠthis	 ﾠplacement	 ﾠfor	 ﾠtwo	 ﾠdifferent	 ﾠreasons:	 ﾠ
1.  Initial	 ﾠplacement	 ﾠ(mandatory	 ﾠfor	 ﾠall	 ﾠnew	 ﾠstudents)	 ﾠ
2.  “Re-ﾭ‐Placement”	 ﾠto	 ﾠattempt	 ﾠto	 ﾠskip	 ﾠlevels	 ﾠ(optional	 ﾠfor	 ﾠreturning	 ﾠstudents)	 ﾠ
	 ﾠ
Students	 ﾠtake	 ﾠthe	 ﾠsame	 ﾠtest	 ﾠfor	 ﾠthe	 ﾠtwo	 ﾠdifferent	 ﾠreasons,	 ﾠbut	 ﾠthere	 ﾠare	 ﾠdifferent	 ﾠrules	 ﾠfor	 ﾠ
each	 ﾠreason.	 ﾠ	 ﾠThese	 ﾠrules	 ﾠare	 ﾠdescribed	 ﾠin	 ﾠthe	 ﾠnext	 ﾠtwo	 ﾠsections.	 ﾠ
	 ﾠ
Initial	 ﾠPlacement	 ﾠ
During	 ﾠthe	 ﾠweek	 ﾠbefore	 ﾠclasses	 ﾠstart	 ﾠevery	 ﾠsession,	 ﾠall	 ﾠnew	 ﾠstudents	 ﾠmust	 ﾠtake	 ﾠthe	 ﾠIEI	 ﾠ
placement	 ﾠtest.	 ﾠ	 ﾠThe	 ﾠtest	 ﾠis	 ﾠmandatory	 ﾠfor	 ﾠall	 ﾠnew	 ﾠstudents	 ﾠwho	 ﾠhave	 ﾠnot	 ﾠsubmitted	 ﾠan	 ﾠ
appropriate	 ﾠTOEFL	 ﾠscore	 ﾠto	 ﾠthe	 ﾠRinker	 ﾠCenter	 ﾠfor	 ﾠInternational	 ﾠPrograms.	 ﾠ
	 ﾠ
The	 ﾠIEI	 ﾠuses	 ﾠthe	 ﾠtest	 ﾠscores	 ﾠfrom	 ﾠthe	 ﾠfour	 ﾠdifferent	 ﾠparts	 ﾠto	 ﾠplace	 ﾠthe	 ﾠstudents	 ﾠin	 ﾠone	 ﾠlevel.	 ﾠ	 ﾠ
The	 ﾠstudent	 ﾠenters	 ﾠthe	 ﾠlevel	 ﾠof	 ﾠtheir	 ﾠthird	 ﾠhighest	 ﾠscore.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Examples:	 ﾠ
Student	 ﾠ#1	 ﾠearns	 ﾠthe	 ﾠfollowing	 ﾠscores:	 ﾠ
Listening:	 ﾠLevel	 ﾠ4	 ﾠ
Reading:	 ﾠLevel	 ﾠ3	 ﾠ
Writing:	 ﾠLevel	 ﾠ4	 ﾠ
Grammar:	 ﾠLevel	 ﾠ4	 ﾠ
	 ﾠ
Student	 ﾠ#1	 ﾠenters	 ﾠLevel	 ﾠ4.	 ﾠ
	 ﾠ
Student	 ﾠ#2:	 ﾠ
Listening:	 ﾠLevel	 ﾠ1	 ﾠ
Reading:	 ﾠLevel	 ﾠ5	 ﾠ
Writing:	 ﾠLevel	 ﾠ2	 ﾠ
Grammar:	 ﾠLevel	 ﾠ3	 ﾠ
	 ﾠ
Student	 ﾠ#2	 ﾠenters	 ﾠLevel	 ﾠ2.	 ﾠ
	 ﾠ
Student	 ﾠ#3:	 ﾠ
Listening:	 ﾠLevel	 ﾠ6	 ﾠ
Reading:	 ﾠLevel	 ﾠ2	 ﾠ
Writing:	 ﾠLevel	 ﾠ1	 ﾠ
Grammar:	 ﾠLevel	 ﾠ2	 ﾠ
	 ﾠ
Student	 ﾠ#3	 ﾠenters	 ﾠLevel	 ﾠ2	 ﾠ
	 ﾠ
Student	 ﾠ#4:	 ﾠ
Listening:	 ﾠLevel	 ﾠ5	 ﾠ
Reading:	 ﾠLevel	 ﾠ3	 ﾠ13 
 
Writing:	 ﾠLevel	 ﾠ3	 ﾠ
Grammar:	 ﾠLevel	 ﾠ5	 ﾠ
	 ﾠ
Student	 ﾠ#4	 ﾠenters	 ﾠLevel	 ﾠ3.	 ﾠ
	 ﾠ
“Re-ﾭ‐Placement”	 ﾠ
Students,	 ﾠwho	 ﾠare	 ﾠalready	 ﾠstudying	 ﾠin	 ﾠthe	 ﾠIEI,	 ﾠcan	 ﾠalso	 ﾠtake	 ﾠthe	 ﾠplacement	 ﾠtest.	 ﾠ	 ﾠThey	 ﾠcan	 ﾠ
use	 ﾠthe	 ﾠtest	 ﾠto	 ﾠtry	 ﾠto	 ﾠmove	 ﾠto	 ﾠa	 ﾠhigher	 ﾠlevel.	 ﾠ	 ﾠThe	 ﾠtest	 ﾠresults	 ﾠcan	 ﾠonly	 ﾠhelp	 ﾠthe	 ﾠstudent.	 ﾠ	 ﾠThe	 ﾠ
test	 ﾠresults	 ﾠcannot	 ﾠmove	 ﾠa	 ﾠstudent	 ﾠdown.	 ﾠ	 ﾠTo	 ﾠmove	 ﾠup	 ﾠstudents	 ﾠmust	 ﾠshow	 ﾠthat	 ﾠthey	 ﾠare	 ﾠ
advanced	 ﾠin	 ﾠall	 ﾠof	 ﾠthe	 ﾠskill	 ﾠareas.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Students	 ﾠwho	 ﾠare	 ﾠalready	 ﾠstudying	 ﾠin	 ﾠthe	 ﾠIEI	 ﾠcan	 ﾠtake	 ﾠthe	 ﾠplacement	 ﾠtest	 ﾠat	 ﾠ3	 ﾠdifferent	 ﾠ
times	 ﾠduring	 ﾠthe	 ﾠyear:	 ﾠduring	 ﾠthe	 ﾠlast	 ﾠtwo	 ﾠweeks	 ﾠof	 ﾠfall	 ﾠsemester,	 ﾠduring	 ﾠthe	 ﾠlast	 ﾠtwo	 ﾠweeks	 ﾠ
of	 ﾠspring	 ﾠsemester,	 ﾠand	 ﾠduring	 ﾠthe	 ﾠlast	 ﾠtwo	 ﾠweeks	 ﾠof	 ﾠsummer	 ﾠsemester.	 ﾠ	 ﾠYou	 ﾠmust	 ﾠmake	 ﾠan	 ﾠ
appointment	 ﾠwith	 ﾠTesting	 ﾠPrograms	 ﾠwhen	 ﾠyou	 ﾠdo	 ﾠnot	 ﾠhave	 ﾠclass.	 ﾠ	 ﾠTesting	 ﾠPrograms	 ﾠis	 ﾠin	 ﾠ
Lucina	 ﾠHall,	 ﾠroom	 ﾠ366.	 ﾠ	 ﾠTheir	 ﾠphone	 ﾠnumber	 ﾠis	 ﾠ765-ﾭ‐285-ﾭ‐1290.	 ﾠ	 ﾠThe	 ﾠIEI	 ﾠinstructors	 ﾠwill	 ﾠ
inform	 ﾠIEI	 ﾠstudents	 ﾠwhen	 ﾠthe	 ﾠtesting	 ﾠwindow	 ﾠis	 ﾠopen	 ﾠand	 ﾠappointments	 ﾠcan	 ﾠthen	 ﾠbe	 ﾠmade	 ﾠ
with	 ﾠthe	 ﾠTesting	 ﾠCenter.	 ﾠ
	 ﾠ
After	 ﾠthe	 ﾠstudent	 ﾠtakes	 ﾠthe	 ﾠRe-ﾭ‐Placement	 ﾠtest,	 ﾠIEI	 ﾠinstructors,	 ﾠthe	 ﾠassociate	 ﾠdirector,	 ﾠor	 ﾠthe	 ﾠ
director	 ﾠgrade	 ﾠeach	 ﾠof	 ﾠthe	 ﾠfour	 ﾠsections.	 ﾠ	 ﾠThe	 ﾠstudent’s	 ﾠlevel	 ﾠfor	 ﾠthe	 ﾠnext	 ﾠsession	 ﾠwill	 ﾠbe	 ﾠone	 ﾠ
of	 ﾠthree	 ﾠlevels:	 ﾠ
1.  The	 ﾠoriginal	 ﾠlevel	 ﾠthat	 ﾠthe	 ﾠstudent	 ﾠplaced	 ﾠinto	 ﾠthrough	 ﾠthe	 ﾠInitial	 ﾠPlacement	 ﾠtest	 ﾠ
2.  The	 ﾠlevel	 ﾠthat	 ﾠis	 ﾠone	 ﾠabove	 ﾠthe	 ﾠlast	 ﾠlevel	 ﾠthat	 ﾠthe	 ﾠstudent	 ﾠearned	 ﾠa	 ﾠpassing	 ﾠgrade	 ﾠin	 ﾠ
(so	 ﾠif	 ﾠa	 ﾠstudent	 ﾠtook	 ﾠand	 ﾠpassed	 ﾠlevel	 ﾠ4	 ﾠin	 ﾠsession	 ﾠ2,	 ﾠthen	 ﾠin	 ﾠsession	 ﾠ3	 ﾠhe	 ﾠwill	 ﾠbe	 ﾠin	 ﾠ
level	 ﾠ5)	 ﾠ
3.  The	 ﾠlevel	 ﾠof	 ﾠthe	 ﾠstudent’s	 ﾠlowest	 ﾠskill	 ﾠon	 ﾠthe	 ﾠre-ﾭ‐placement	 ﾠtest	 ﾠ
	 ﾠ
The	 ﾠstudent	 ﾠwill	 ﾠbe	 ﾠplaced	 ﾠin	 ﾠthe	 ﾠlevel	 ﾠthat	 ﾠis	 ﾠthe	 ﾠhighest	 ﾠof	 ﾠthese	 ﾠthree.	 ﾠ	 ﾠTherefore,	 ﾠthe	 ﾠre-ﾭ‐
placement	 ﾠtest	 ﾠcan	 ﾠnever	 ﾠhurt	 ﾠthe	 ﾠstudent,	 ﾠbecause	 ﾠhe	 ﾠor	 ﾠshe	 ﾠcan	 ﾠalways	 ﾠenter	 ﾠthe	 ﾠnext	 ﾠ
level	 ﾠin	 ﾠthe	 ﾠsequence	 ﾠif	 ﾠhe	 ﾠor	 ﾠshe	 ﾠpasses	 ﾠthe	 ﾠprevious	 ﾠlevel.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Let’s	 ﾠtake	 ﾠa	 ﾠlook	 ﾠat	 ﾠsome	 ﾠexamples	 ﾠto	 ﾠunderstand	 ﾠhow	 ﾠthe	 ﾠre-ﾭ‐placement	 ﾠtest	 ﾠscoring	 ﾠworks.	 ﾠ
	 ﾠ
Examples:	 ﾠ
Student	 ﾠ#5	 ﾠwas	 ﾠtaking	 ﾠlevel	 ﾠ3	 ﾠclasses	 ﾠin	 ﾠsession	 ﾠ2.	 ﾠ	 ﾠShe	 ﾠtook	 ﾠthe	 ﾠre-ﾭ‐placement	 ﾠtest,	 ﾠbecause	 ﾠ
she	 ﾠknew	 ﾠthat	 ﾠher	 ﾠspeaking	 ﾠand	 ﾠlistening	 ﾠwere	 ﾠvery	 ﾠgood,	 ﾠand	 ﾠshe	 ﾠthought	 ﾠshe	 ﾠcould	 ﾠmove	 ﾠ
up	 ﾠto	 ﾠlevel	 ﾠ5.	 ﾠ	 ﾠShe	 ﾠtook	 ﾠthe	 ﾠre-ﾭ‐placement	 ﾠtest,	 ﾠand	 ﾠthese	 ﾠwere	 ﾠher	 ﾠresults:	 ﾠ
	 ﾠ
Listening:	 ﾠLevel	 ﾠ6	 ﾠ
Reading:	 ﾠLevel	 ﾠ5	 ﾠ
Writing:	 ﾠLevel	 ﾠ3	 ﾠ
Grammar:	 ﾠLevel	 ﾠ5	 ﾠ
Re-ﾭPlacement	 ﾠResult:	 ﾠLevel	 ﾠ3	 ﾠ
	 ﾠ14 
 
Student	 ﾠ#5	 ﾠdid	 ﾠwell	 ﾠon	 ﾠListening,	 ﾠReading,	 ﾠand	 ﾠGrammar.	 ﾠ	 ﾠHowever,	 ﾠher	 ﾠlowest	 ﾠscore	 ﾠwas	 ﾠ
in	 ﾠWriting.	 ﾠ	 ﾠTherefore,	 ﾠher	 ﾠre-ﾭ‐placement	 ﾠscores	 ﾠshow	 ﾠthat	 ﾠshe	 ﾠshould	 ﾠbe	 ﾠin	 ﾠlevel	 ﾠ3.	 ﾠ	 ﾠ
However,	 ﾠStudent	 ﾠ#5	 ﾠdid	 ﾠwell	 ﾠin	 ﾠher	 ﾠlevel	 ﾠ3	 ﾠclasses	 ﾠduring	 ﾠsession	 ﾠ2.	 ﾠ	 ﾠShe	 ﾠpassed	 ﾠthese	 ﾠ
classes.	 ﾠ	 ﾠTherefore,	 ﾠshe	 ﾠwill	 ﾠenter	 ﾠlevel	 ﾠ4,	 ﾠbecause	 ﾠthe	 ﾠhighest	 ﾠlevel	 ﾠthat	 ﾠthe	 ﾠstudent	 ﾠhas	 ﾠ
earned	 ﾠis	 ﾠused	 ﾠ(the	 ﾠhighest	 ﾠof	 ﾠthe	 ﾠ3	 ﾠdifferent	 ﾠlevels	 ﾠdiscussed	 ﾠabove).	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Student	 ﾠ#6	 ﾠwas	 ﾠtaking	 ﾠlevel	 ﾠ1	 ﾠclasses	 ﾠduring	 ﾠsession	 ﾠ2.	 ﾠ	 ﾠSession	 ﾠ2	 ﾠwas	 ﾠhis	 ﾠfirst	 ﾠsession	 ﾠin	 ﾠthe	 ﾠ
IEI.	 ﾠ	 ﾠHe	 ﾠwas	 ﾠoften	 ﾠabsent	 ﾠfrom	 ﾠclass.	 ﾠ	 ﾠHe	 ﾠdid	 ﾠnot	 ﾠdo	 ﾠhis	 ﾠhomework.	 ﾠ	 ﾠHe	 ﾠwas	 ﾠworried	 ﾠthat	 ﾠhe	 ﾠ
would	 ﾠfail	 ﾠlevel	 ﾠ1.	 ﾠ	 ﾠHe	 ﾠdecided	 ﾠto	 ﾠtake	 ﾠthe	 ﾠre-ﾭ‐placement	 ﾠtest,	 ﾠbecause	 ﾠhe	 ﾠknew	 ﾠhe	 ﾠcould	 ﾠstill	 ﾠ
move	 ﾠup	 ﾠto	 ﾠlevel	 ﾠ2,	 ﾠif	 ﾠhe	 ﾠdid	 ﾠwell	 ﾠon	 ﾠthe	 ﾠtest.	 ﾠ	 ﾠHere	 ﾠare	 ﾠhis	 ﾠresults:	 ﾠ
	 ﾠ
Listening:	 ﾠLevel	 ﾠ3	 ﾠ
Reading:	 ﾠLevel	 ﾠ2	 ﾠ
Writing:	 ﾠLevel	 ﾠF	 ﾠ
Grammar:	 ﾠLevel	 ﾠ2	 ﾠ
Re-ﾭPlacement	 ﾠResult:	 ﾠLevel	 ﾠF	 ﾠ
	 ﾠ
Student	 ﾠ#6’s	 ﾠresults	 ﾠshow	 ﾠhe	 ﾠshould	 ﾠbe	 ﾠin	 ﾠLevel	 ﾠF.	 ﾠ	 ﾠHe	 ﾠhad	 ﾠnot	 ﾠpassed	 ﾠany	 ﾠlevel,	 ﾠand	 ﾠhe	 ﾠdid	 ﾠ
not	 ﾠpass	 ﾠlevel	 ﾠ1.	 ﾠ	 ﾠHowever,	 ﾠhe	 ﾠwas	 ﾠoriginally	 ﾠplaced	 ﾠin	 ﾠlevel	 ﾠ1.	 ﾠ	 ﾠTherefore,	 ﾠStudent	 ﾠ#6	 ﾠstayed	 ﾠ
in	 ﾠLevel	 ﾠ1,	 ﾠbecause	 ﾠit	 ﾠwas	 ﾠthe	 ﾠhighest	 ﾠof	 ﾠthe	 ﾠthree	 ﾠlevels	 ﾠthat	 ﾠhe	 ﾠearned.	 ﾠ
	 ﾠ
Student	 ﾠ#7	 ﾠwas	 ﾠtaking	 ﾠlevel	 ﾠ2	 ﾠclasses	 ﾠduring	 ﾠsession	 ﾠ2.	 ﾠ	 ﾠShe	 ﾠknew	 ﾠthat	 ﾠshe	 ﾠwas	 ﾠonly	 ﾠin	 ﾠlevel	 ﾠ
2,	 ﾠbecause	 ﾠof	 ﾠher	 ﾠgrammar	 ﾠscore	 ﾠon	 ﾠthe	 ﾠinitial	 ﾠplacement	 ﾠtest.	 ﾠ	 ﾠDuring	 ﾠsessions	 ﾠ1	 ﾠand	 ﾠ2	 ﾠshe	 ﾠ
worked	 ﾠvery	 ﾠhard,	 ﾠbecause	 ﾠshe	 ﾠwanted	 ﾠto	 ﾠskip	 ﾠa	 ﾠlevel.	 ﾠ	 ﾠShe	 ﾠwanted	 ﾠto	 ﾠtake	 ﾠlevel	 ﾠ4	 ﾠclasses	 ﾠ
during	 ﾠsession	 ﾠ3.	 ﾠ	 ﾠHere	 ﾠare	 ﾠher	 ﾠresults:	 ﾠ
	 ﾠ
Listening:	 ﾠLevel	 ﾠ6	 ﾠ
Reading:	 ﾠLevel	 ﾠ5	 ﾠ
Writing:	 ﾠLevel	 ﾠ4	 ﾠ
Grammar:	 ﾠLevel	 ﾠ4	 ﾠ
Re-ﾭPlacement	 ﾠResult:	 ﾠLevel	 ﾠ4	 ﾠ
	 ﾠ
Student	 ﾠ#7	 ﾠpassed	 ﾠall	 ﾠof	 ﾠher	 ﾠlevel	 ﾠ2	 ﾠclasses,	 ﾠbut	 ﾠshe	 ﾠalso	 ﾠdid	 ﾠwell	 ﾠon	 ﾠthe	 ﾠre-ﾭ‐placement	 ﾠtest.	 ﾠ	 ﾠ
The	 ﾠtest	 ﾠshows	 ﾠshe	 ﾠshould	 ﾠbe	 ﾠin	 ﾠlevel	 ﾠ4.	 ﾠ	 ﾠDuring	 ﾠsession	 ﾠ3,	 ﾠStudent	 ﾠ#7	 ﾠwas	 ﾠplaced	 ﾠinto	 ﾠlevel	 ﾠ
4	 ﾠbecause	 ﾠof	 ﾠher	 ﾠre-ﾭ‐placement	 ﾠresults.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Student	 ﾠ#8	 ﾠwas	 ﾠtaking	 ﾠlevel	 ﾠ4	 ﾠclasses.	 ﾠ	 ﾠHe	 ﾠtried	 ﾠand	 ﾠstudied	 ﾠvery	 ﾠhard,	 ﾠbut	 ﾠhe	 ﾠforgot	 ﾠto	 ﾠhand	 ﾠ
in	 ﾠsome	 ﾠof	 ﾠhis	 ﾠhomework	 ﾠand	 ﾠhe	 ﾠwas	 ﾠsick	 ﾠa	 ﾠlot.	 ﾠ	 ﾠHe	 ﾠwas	 ﾠworried	 ﾠthat	 ﾠhe	 ﾠwas	 ﾠgoing	 ﾠto	 ﾠfail	 ﾠ
level	 ﾠ4.	 ﾠ	 ﾠHe	 ﾠdecided	 ﾠto	 ﾠtake	 ﾠthe	 ﾠre-ﾭ‐placement	 ﾠtest,	 ﾠbecause	 ﾠhe	 ﾠhoped	 ﾠthat	 ﾠhe	 ﾠcould	 ﾠstill	 ﾠmove	 ﾠ
into	 ﾠlevel	 ﾠ5.	 ﾠ	 ﾠHere	 ﾠare	 ﾠhis	 ﾠresults:	 ﾠ
	 ﾠ
Listening:	 ﾠLevel	 ﾠ5	 ﾠ
Reading:	 ﾠLevel	 ﾠ5	 ﾠ
Writing:	 ﾠLevel	 ﾠ5	 ﾠ
Grammar:	 ﾠLevel	 ﾠ6	 ﾠ
Re-ﾭPlacement	 ﾠResult:	 ﾠLevel	 ﾠ5	 ﾠ15 
 
Student	 ﾠ#8	 ﾠfailed	 ﾠlevel	 ﾠ4,	 ﾠbut	 ﾠhis	 ﾠre-ﾭ‐placement	 ﾠresults	 ﾠshowed	 ﾠhe	 ﾠshould	 ﾠbe	 ﾠin	 ﾠlevel	 ﾠ5.	 ﾠ	 ﾠ
Therefore,	 ﾠeven	 ﾠthough	 ﾠStudent	 ﾠ#8	 ﾠfailed	 ﾠlevel	 ﾠ4,	 ﾠhe	 ﾠstill	 ﾠmoved	 ﾠup	 ﾠto	 ﾠlevel	 ﾠ5.	 ﾠ
	 ﾠ
IMPORTANT	 ﾠNOTE:	 ﾠ	 ﾠThe	 ﾠplacement	 ﾠtest	 ﾠcannot	 ﾠreplace	 ﾠgrades.	 ﾠ	 ﾠA	 ﾠstudent	 ﾠcan	 ﾠmove	 ﾠup	 ﾠa	 ﾠ
level	 ﾠwith	 ﾠthe	 ﾠplacement	 ﾠtest	 ﾠeven	 ﾠif	 ﾠhe	 ﾠor	 ﾠshe	 ﾠfails	 ﾠthe	 ﾠlevel.	 ﾠ	 ﾠHowever,	 ﾠthe	 ﾠofficial	 ﾠgrade	 ﾠ
that	 ﾠthe	 ﾠstudent	 ﾠwill	 ﾠearn	 ﾠwill	 ﾠstill	 ﾠbe	 ﾠ“No	 ﾠCredit.”	 ﾠIn	 ﾠthe	 ﾠabove	 ﾠexamples	 ﾠStudent	 ﾠ#8	 ﾠfailed	 ﾠ
his	 ﾠclasses,	 ﾠbut	 ﾠhe	 ﾠstill	 ﾠmoved	 ﾠup	 ﾠto	 ﾠlevel	 ﾠ5.	 ﾠ	 ﾠHowever,	 ﾠStudent	 ﾠ#8	 ﾠstill	 ﾠreceived	 ﾠ“No	 ﾠCredit”	 ﾠ
on	 ﾠhis	 ﾠofficial	 ﾠuniversity	 ﾠtranscript.	 ﾠ	 ﾠIn	 ﾠaddition,	 ﾠStudent	 ﾠ#7	 ﾠskipped	 ﾠlevel	 ﾠ3.	 ﾠ	 ﾠShe	 ﾠdid	 ﾠnot	 ﾠ
receive	 ﾠcredit	 ﾠfor	 ﾠlevel	 ﾠ3.	 ﾠ	 ﾠYou	 ﾠmust	 ﾠpass	 ﾠthe	 ﾠclass	 ﾠto	 ﾠearn	 ﾠthe	 ﾠcredit.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Change	 ﾠof	 ﾠLevel	 ﾠRequests	 ﾠ
	 ﾠ
You	 ﾠmay	 ﾠrequest	 ﾠto	 ﾠmove	 ﾠout	 ﾠof	 ﾠyour	 ﾠproficiency	 ﾠlevel	 ﾠat	 ﾠthe	 ﾠbeginning	 ﾠof	 ﾠany	 ﾠsession.	 ﾠ
You	 ﾠmay	 ﾠonly	 ﾠrequest	 ﾠa	 ﾠchange	 ﾠof	 ﾠlevel	 ﾠfor	 ﾠtwo	 ﾠreasons:	 ﾠ
	 ﾠ
1.	 ﾠInstructors	 ﾠhave	 ﾠdetermined	 ﾠthat	 ﾠthe	 ﾠcourse	 ﾠmaterial	 ﾠis	 ﾠtoo	 ﾠdifficult	 ﾠor	 ﾠtoo	 ﾠeasy	 ﾠfor	 ﾠyou.	 ﾠ
2.	 ﾠYou	 ﾠfeel	 ﾠthat	 ﾠthe	 ﾠcourse	 ﾠmaterial	 ﾠis	 ﾠtoo	 ﾠdifficult	 ﾠor	 ﾠtoo	 ﾠeasy	 ﾠfor	 ﾠyou.	 ﾠ
	 ﾠ
Follow	 ﾠthese	 ﾠsteps	 ﾠif	 ﾠyou	 ﾠwish	 ﾠto	 ﾠmove	 ﾠout	 ﾠof	 ﾠyour	 ﾠcurrent	 ﾠproficiency	 ﾠlevel:	 ﾠ
	 ﾠ
Step	 ﾠ1:	 ﾠTalk	 ﾠto	 ﾠthe	 ﾠinstructors	 ﾠof	 ﾠall	 ﾠof	 ﾠthe	 ﾠclasses	 ﾠyou	 ﾠare	 ﾠtaking.	 ﾠ	 ﾠAsk	 ﾠall	 ﾠof	 ﾠthem	 ﾠif	 ﾠthey	 ﾠ
think	 ﾠthat	 ﾠyou	 ﾠshould	 ﾠchange	 ﾠlevels.	 ﾠ	 ﾠIf	 ﾠat	 ﾠleast	 ﾠone	 ﾠof	 ﾠyour	 ﾠinstructors	 ﾠbelieves	 ﾠthat	 ﾠyou	 ﾠ
should	 ﾠchange	 ﾠlevels,	 ﾠthen	 ﾠit	 ﾠwill	 ﾠbecome	 ﾠthat	 ﾠinstructor’s	 ﾠresponsibility	 ﾠto	 ﾠgather	 ﾠ
information	 ﾠfrom	 ﾠthe	 ﾠother	 ﾠinstructors	 ﾠat	 ﾠyour	 ﾠlevel	 ﾠto	 ﾠrequest	 ﾠa	 ﾠchange	 ﾠof	 ﾠlevel.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Step	 ﾠ2:	 ﾠYour	 ﾠadvisor	 ﾠor	 ﾠyour	 ﾠinstructor	 ﾠshould	 ﾠhave	 ﾠa	 ﾠchange-ﾭ‐of-ﾭ‐level	 ﾠform.	 ﾠ	 ﾠFill	 ﾠout	 ﾠthe	 ﾠ
form	 ﾠwith	 ﾠall	 ﾠof	 ﾠyour	 ﾠinformation:	 ﾠname,	 ﾠcurrent	 ﾠlevel,	 ﾠrequested	 ﾠlevel,	 ﾠetc.	 ﾠ	 ﾠAsk	 ﾠone	 ﾠof	 ﾠyour	 ﾠ
instructors	 ﾠand	 ﾠyour	 ﾠadvisor	 ﾠto	 ﾠsign	 ﾠthe	 ﾠform.	 ﾠ
	 ﾠ
Step	 ﾠ3:	 ﾠAsk	 ﾠyour	 ﾠinstructors	 ﾠto	 ﾠprovide	 ﾠthe	 ﾠAssociate	 ﾠDirector	 ﾠwith	 ﾠexamples	 ﾠof	 ﾠyour	 ﾠclass	 ﾠ
work.	 ﾠ	 ﾠThis	 ﾠclass	 ﾠwork	 ﾠmust	 ﾠdemonstrate	 ﾠthat	 ﾠyou	 ﾠare	 ﾠmisplaced	 ﾠin	 ﾠthe	 ﾠlevel.	 ﾠ	 ﾠIt	 ﾠmust	 ﾠshow	 ﾠ
that	 ﾠyou	 ﾠhave	 ﾠmastered	 ﾠall	 ﾠof	 ﾠthe	 ﾠlearning	 ﾠobjectives	 ﾠfor	 ﾠthe	 ﾠcurrent	 ﾠlevel	 ﾠthat	 ﾠyou	 ﾠare	 ﾠ
placed	 ﾠin.	 ﾠ	 ﾠThis	 ﾠinformation	 ﾠis	 ﾠdue	 ﾠto	 ﾠthe	 ﾠIEI	 ﾠoffice	 ﾠbefore	 ﾠthe	 ﾠend	 ﾠof	 ﾠthe	 ﾠfirst	 ﾠweek	 ﾠof	 ﾠ
classes	 ﾠor	 ﾠbefore	 ﾠthe	 ﾠfirst	 ﾠ4	 ﾠhours	 ﾠof	 ﾠclass	 ﾠtime	 ﾠhas	 ﾠpassed.	 ﾠ	 ﾠIt	 ﾠis	 ﾠyour	 ﾠresponsibility	 ﾠto	 ﾠ
make	 ﾠsure	 ﾠthat	 ﾠthe	 ﾠAssociate	 ﾠDirector	 ﾠreceives	 ﾠthis	 ﾠinformation.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Step	 ﾠ5:	 ﾠYour	 ﾠinstructors	 ﾠwill	 ﾠprovide	 ﾠinformation	 ﾠto	 ﾠthe	 ﾠAssociate	 ﾠDirector	 ﾠwith	 ﾠyour	 ﾠ
change	 ﾠof	 ﾠlevel	 ﾠform.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
After	 ﾠyou	 ﾠhave	 ﾠturned	 ﾠin	 ﾠthe	 ﾠform	 ﾠand	 ﾠafter	 ﾠyour	 ﾠinstructors	 ﾠhave	 ﾠgiven	 ﾠthe	 ﾠAssociate	 ﾠ
Director	 ﾠyour	 ﾠevidence,	 ﾠthe	 ﾠAssociate	 ﾠDirector	 ﾠwill	 ﾠmake	 ﾠa	 ﾠdecision	 ﾠabout	 ﾠyour	 ﾠrequest.	 ﾠ	 ﾠ
The	 ﾠAssociate	 ﾠDirector	 ﾠwill	 ﾠmake	 ﾠthis	 ﾠdecision	 ﾠbefore	 ﾠthe	 ﾠsecond	 ﾠweek	 ﾠof	 ﾠclasses	 ﾠbegins.	 ﾠ	 ﾠIf	 ﾠ
you	 ﾠdo	 ﾠnot	 ﾠfinish	 ﾠyour	 ﾠform	 ﾠand	 ﾠgather	 ﾠyour	 ﾠevidence	 ﾠbefore	 ﾠthis	 ﾠtime,	 ﾠthen	 ﾠthe	 ﾠAssociate	 ﾠ
Director	 ﾠwill	 ﾠnot	 ﾠconsider	 ﾠyour	 ﾠrequest.	 ﾠ	 ﾠThe	 ﾠdecision	 ﾠthat	 ﾠthe	 ﾠAssociate	 ﾠDirector	 ﾠmakes	 ﾠis	 ﾠ
final.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ16 
 
The	 ﾠAssociate	 ﾠDirector	 ﾠwill	 ﾠconsider	 ﾠonly	 ﾠthese	 ﾠthings	 ﾠwhen	 ﾠmaking	 ﾠthe	 ﾠdecision:	 ﾠ
•  Does	 ﾠthe	 ﾠevidence	 ﾠshow	 ﾠthat	 ﾠthe	 ﾠstudent	 ﾠis	 ﾠin	 ﾠthe	 ﾠwrong	 ﾠlevel?	 ﾠ
•  Is	 ﾠthere	 ﾠenough	 ﾠspace	 ﾠfor	 ﾠthe	 ﾠstudent	 ﾠin	 ﾠthe	 ﾠnew	 ﾠlevel?	 ﾠ(In	 ﾠother	 ﾠwords,	 ﾠis	 ﾠthere	 ﾠ
room	 ﾠin	 ﾠthe	 ﾠcourses	 ﾠat	 ﾠthat	 ﾠlevel	 ﾠfor	 ﾠthe	 ﾠstudent?)	 ﾠ
•  (For	 ﾠstudents	 ﾠwho	 ﾠwant	 ﾠto	 ﾠmove	 ﾠup	 ﾠto	 ﾠthe	 ﾠnext	 ﾠlevel)	 ﾠDoes	 ﾠthe	 ﾠstudent	 ﾠhave	 ﾠa	 ﾠ
history	 ﾠof	 ﾠsuccess	 ﾠin	 ﾠthe	 ﾠIEI?	 ﾠ
	 ﾠ
	 ﾠ
Grades	 ﾠ
There	 ﾠare	 ﾠtwo	 ﾠtypes	 ﾠof	 ﾠgrades	 ﾠthat	 ﾠyou	 ﾠwill	 ﾠearn	 ﾠwhile	 ﾠyou	 ﾠstudy	 ﾠin	 ﾠthe	 ﾠIEI.	 ﾠ	 ﾠThe	 ﾠfirst	 ﾠtype	 ﾠof	 ﾠ
grades	 ﾠis	 ﾠthe	 ﾠgrades	 ﾠfrom	 ﾠindividual	 ﾠcourses.	 ﾠ	 ﾠThese	 ﾠare	 ﾠletter	 ﾠgrades	 ﾠor	 ﾠpercentages	 ﾠthat	 ﾠ
the	 ﾠstudent	 ﾠearns	 ﾠin	 ﾠeach	 ﾠcourse.	 ﾠ	 ﾠStudents	 ﾠmust	 ﾠearn	 ﾠa	 ﾠ73%	 ﾠor	 ﾠhigher	 ﾠ(“C”	 ﾠor	 ﾠbetter)	 ﾠin	 ﾠa	 ﾠ
course.	 ﾠ	 ﾠIf	 ﾠa	 ﾠstudent	 ﾠearns	 ﾠa	 ﾠ73%	 ﾠor	 ﾠhigher	 ﾠwill,	 ﾠthen	 ﾠhe	 ﾠor	 ﾠshe	 ﾠwill	 ﾠpass	 ﾠthe	 ﾠcourse.	 ﾠ	 ﾠIf	 ﾠa	 ﾠ
student	 ﾠdoes	 ﾠnot	 ﾠearn	 ﾠat	 ﾠleast	 ﾠa	 ﾠ73%,	 ﾠthen	 ﾠhe	 ﾠor	 ﾠshe	 ﾠwill	 ﾠfail	 ﾠthe	 ﾠcourse.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
At	 ﾠthe	 ﾠend	 ﾠof	 ﾠeach	 ﾠsession,	 ﾠyou	 ﾠcan	 ﾠpick	 ﾠup	 ﾠa	 ﾠgrade	 ﾠreport	 ﾠof	 ﾠyour	 ﾠgrades.	 ﾠ	 ﾠYou	 ﾠwill	 ﾠreceive	 ﾠ
the	 ﾠgrade	 ﾠreport	 ﾠapproximately	 ﾠone	 ﾠweek	 ﾠafter	 ﾠthe	 ﾠend	 ﾠof	 ﾠthe	 ﾠsession.	 ﾠ	 ﾠNotices	 ﾠwill	 ﾠbe	 ﾠ
posted	 ﾠon	 ﾠIEI	 ﾠbulletin	 ﾠboards	 ﾠannouncing	 ﾠwhen	 ﾠand	 ﾠwhere	 ﾠgrade	 ﾠreports	 ﾠcan	 ﾠbe	 ﾠpicked	 ﾠup.	 ﾠ	 ﾠ
The	 ﾠgrade	 ﾠreport	 ﾠwill	 ﾠtell	 ﾠyou	 ﾠthe	 ﾠpercentages	 ﾠthat	 ﾠyou	 ﾠearned	 ﾠin	 ﾠeach	 ﾠof	 ﾠyour	 ﾠIEI	 ﾠcourses	 ﾠ
for	 ﾠthe	 ﾠsession	 ﾠthat	 ﾠyou	 ﾠjust	 ﾠcompleted.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
There	 ﾠis	 ﾠa	 ﾠsecond	 ﾠtype	 ﾠof	 ﾠgrades	 ﾠused	 ﾠin	 ﾠthe	 ﾠIEI.	 ﾠ	 ﾠThe	 ﾠsecond	 ﾠtype	 ﾠis	 ﾠthe	 ﾠBall	 ﾠState	 ﾠ
University	 ﾠofficial	 ﾠgrades.	 ﾠ	 ﾠ“Official”	 ﾠmeans	 ﾠthat	 ﾠthese	 ﾠgrades	 ﾠare	 ﾠthe	 ﾠgrades	 ﾠthat	 ﾠsomeone	 ﾠ
will	 ﾠsee	 ﾠif	 ﾠthey	 ﾠlook	 ﾠat	 ﾠyour	 ﾠuniversity	 ﾠtranscript.	 ﾠ	 ﾠ	 ﾠYou	 ﾠcan	 ﾠalso	 ﾠrequest	 ﾠa	 ﾠcopy	 ﾠof	 ﾠyour	 ﾠ
transcript	 ﾠfrom	 ﾠthe	 ﾠRegistrar.	 ﾠ	 ﾠFor	 ﾠeach	 ﾠlevel,	 ﾠyou	 ﾠwill	 ﾠreceive	 ﾠone	 ﾠgrade:	 ﾠ“Credit”	 ﾠor	 ﾠ“No	 ﾠ
Credit.”	 ﾠ	 ﾠIf	 ﾠyou	 ﾠpass	 ﾠthe	 ﾠlevel,	 ﾠthen	 ﾠyou	 ﾠwill	 ﾠreceive	 ﾠ“Credit.”	 ﾠ	 ﾠIf	 ﾠyou	 ﾠdo	 ﾠnot	 ﾠpass	 ﾠthe	 ﾠlevel,	 ﾠ
then	 ﾠyou	 ﾠwill	 ﾠreceive	 ﾠ“No	 ﾠCredit.”	 ﾠ	 ﾠLevel	 ﾠ6	 ﾠis	 ﾠan	 ﾠexception.	 ﾠ	 ﾠIn	 ﾠthat	 ﾠlevel,	 ﾠyou	 ﾠwill	 ﾠreceive	 ﾠa	 ﾠ
grade	 ﾠfor	 ﾠeach	 ﾠof	 ﾠyour	 ﾠcourses.	 ﾠ	 ﾠIf	 ﾠyou	 ﾠwant	 ﾠto	 ﾠlearn	 ﾠmore	 ﾠabout	 ﾠhow	 ﾠto	 ﾠpass	 ﾠa	 ﾠlevel,	 ﾠread	 ﾠ
the	 ﾠ“Requirements	 ﾠfor	 ﾠPassing	 ﾠa	 ﾠLevel”	 ﾠsection	 ﾠbelow.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Requirements	 ﾠfor	 ﾠPassing	 ﾠa	 ﾠCourse:	 ﾠ	 ﾠ
	 ﾠ
Different	 ﾠteachers	 ﾠuse	 ﾠdifferent	 ﾠassessment	 ﾠand	 ﾠgrading	 ﾠmethods.	 ﾠ	 ﾠThey	 ﾠuse	 ﾠdifferent	 ﾠways	 ﾠ
of	 ﾠgrading	 ﾠyou,	 ﾠbecause	 ﾠthey	 ﾠteach	 ﾠdifferent	 ﾠskills	 ﾠand	 ﾠhave	 ﾠdifferent	 ﾠteaching	 ﾠstyles.	 ﾠ	 ﾠYou	 ﾠ
should	 ﾠread	 ﾠyour	 ﾠsyllabus,	 ﾠcourse	 ﾠoutline,	 ﾠand	 ﾠany	 ﾠproject	 ﾠor	 ﾠassignment	 ﾠguidelines	 ﾠ
carefully.	 ﾠ	 ﾠThese	 ﾠdocuments	 ﾠwill	 ﾠtell	 ﾠyou	 ﾠhow	 ﾠthe	 ﾠinstructor	 ﾠwill	 ﾠgrade	 ﾠyou.	 ﾠ	 ﾠIf	 ﾠyou	 ﾠhave	 ﾠ
questions	 ﾠabout	 ﾠhow	 ﾠgrades	 ﾠin	 ﾠthe	 ﾠcourse	 ﾠwill	 ﾠwork,	 ﾠthen	 ﾠyou	 ﾠshould	 ﾠask	 ﾠyour	 ﾠinstructor.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Requirements	 ﾠfor	 ﾠpassing	 ﾠLevels	 ﾠF-ﾭ‐5:	 ﾠ
There	 ﾠare	 ﾠtwo	 ﾠrequirements	 ﾠfor	 ﾠpassing	 ﾠa	 ﾠlevel	 ﾠand	 ﾠmoving	 ﾠup	 ﾠto	 ﾠthe	 ﾠnext	 ﾠlevel.	 ﾠ	 ﾠYou	 ﾠmust	 ﾠ
meet	 ﾠBOTH	 ﾠof	 ﾠthese	 ﾠrequirements:	 ﾠ
1.  You	 ﾠmust	 ﾠpass	 ﾠat	 ﾠleast	 ﾠ4	 ﾠof	 ﾠyour	 ﾠ6	 ﾠcourses.	 ﾠ	 ﾠThat	 ﾠmeans	 ﾠyou	 ﾠmust	 ﾠearn	 ﾠa	 ﾠ73%	 ﾠor	 ﾠ
higher	 ﾠin	 ﾠ4	 ﾠor	 ﾠmore	 ﾠof	 ﾠyour	 ﾠcourses.	 ﾠ
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2.  The	 ﾠaverage	 ﾠof	 ﾠyour	 ﾠgrades	 ﾠin	 ﾠyour	 ﾠ6	 ﾠcourses	 ﾠmust	 ﾠbe	 ﾠ73%	 ﾠor	 ﾠhigher.	 ﾠ	 ﾠThat	 ﾠmeans	 ﾠ
you	 ﾠmust	 ﾠadd	 ﾠup	 ﾠall	 ﾠsix	 ﾠgrades.	 ﾠ	 ﾠThen,	 ﾠdivide	 ﾠthem	 ﾠby	 ﾠ6	 ﾠ(for	 ﾠ6	 ﾠcourses).	 ﾠ	 ﾠThe	 ﾠnumber	 ﾠ
must	 ﾠbe	 ﾠ73%	 ﾠor	 ﾠhigher.	 ﾠ
	 ﾠ
If	 ﾠyou	 ﾠmeet	 ﾠboth	 ﾠof	 ﾠthese	 ﾠrequirements,	 ﾠyou	 ﾠwill	 ﾠmove	 ﾠup	 ﾠto	 ﾠthe	 ﾠnext	 ﾠlevel.	 ﾠ
	 ﾠ
If	 ﾠyou	 ﾠdo	 ﾠnot	 ﾠmeet	 ﾠone	 ﾠor	 ﾠboth	 ﾠof	 ﾠthese	 ﾠrequirements,	 ﾠyou	 ﾠwill	 ﾠrepeat	 ﾠthe	 ﾠlevel	 ﾠduring	 ﾠthe	 ﾠ
next	 ﾠsession.	 ﾠ
	 ﾠ
Examples:	 ﾠ
Student	 ﾠ#1	 ﾠreceived	 ﾠthe	 ﾠfollowing	 ﾠgrades:	 ﾠ
	 ﾠ
ENIEI	 ﾠ131	 ﾠ(Level	 ﾠ3	 ﾠWriting)	 ﾠ 81	 ﾠ
ENIEI	 ﾠ132	 ﾠ(Level	 ﾠ3	 ﾠGrammar)	 ﾠ 82	 ﾠ
ENIEI	 ﾠ133	 ﾠ(Level	 ﾠ3	 ﾠReading)	 ﾠ 95	 ﾠ
ENIEI	 ﾠ134	 ﾠ(Level	 ﾠ3	 ﾠSpeaking)	 ﾠ 75	 ﾠ
ENIEI	 ﾠ135	 ﾠ(Level	 ﾠ3	 ﾠListening)	 ﾠ 90	 ﾠ
ENIEI	 ﾠ136	 ﾠ(Study	 ﾠSkills	 ﾠ2)	 ﾠ 78	 ﾠ
Average	 ﾠ 84	 ﾠ(83.5	 ﾠrounds	 ﾠup	 ﾠto	 ﾠ84)	 ﾠ
	 ﾠ
Student	 ﾠ#1	 ﾠreceived	 ﾠa	 ﾠgrade	 ﾠof	 ﾠ73%	 ﾠor	 ﾠhigher	 ﾠin	 ﾠall	 ﾠof	 ﾠher	 ﾠcourses,	 ﾠso	 ﾠshe	 ﾠpassed	 ﾠall	 ﾠof	 ﾠher	 ﾠ
courses.	 ﾠ	 ﾠHer	 ﾠaverage	 ﾠgrade	 ﾠwas	 ﾠan	 ﾠ83.5.	 ﾠ	 ﾠTherefore,	 ﾠshe	 ﾠmet	 ﾠboth	 ﾠrequirements.	 ﾠ	 ﾠIn	 ﾠthe	 ﾠ
next	 ﾠsession,	 ﾠshe	 ﾠwill	 ﾠmove	 ﾠup	 ﾠto	 ﾠlevel	 ﾠ4	 ﾠand	 ﾠtake	 ﾠlevel	 ﾠ4	 ﾠcourses.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Student	 ﾠ#2	 ﾠreceived	 ﾠthe	 ﾠfollowing	 ﾠgrades:	 ﾠ
	 ﾠ
ENIEI	 ﾠ131	 ﾠ(Level	 ﾠ3	 ﾠWriting)	 ﾠ 64	 ﾠ
ENIEI	 ﾠ132	 ﾠ(Level	 ﾠ3	 ﾠGrammar)	 ﾠ 73	 ﾠ
ENIEI	 ﾠ133	 ﾠ(Level	 ﾠ3	 ﾠReading)	 ﾠ 51	 ﾠ
ENIEI	 ﾠ134	 ﾠ(Level	 ﾠ3	 ﾠSpeaking)	 ﾠ 23	 ﾠ
ENIEI	 ﾠ135	 ﾠ(Level	 ﾠ3	 ﾠListening)	 ﾠ 75	 ﾠ
ENIEI	 ﾠ136	 ﾠ(Study	 ﾠSkills	 ﾠ2)	 ﾠ 80	 ﾠ
Average	 ﾠ 61	 ﾠ
	 ﾠ
Student	 ﾠ#2	 ﾠreceived	 ﾠ3	 ﾠgrades	 ﾠthat	 ﾠwere	 ﾠbelow	 ﾠ73%	 ﾠ(131,	 ﾠ133,	 ﾠand	 ﾠ134).	 ﾠ	 ﾠHis	 ﾠaverage	 ﾠgrade	 ﾠ
was	 ﾠa	 ﾠ61%.	 ﾠ	 ﾠTherefore,	 ﾠhe	 ﾠdid	 ﾠnot	 ﾠmeet	 ﾠeither	 ﾠof	 ﾠthe	 ﾠtwo	 ﾠrequirements.	 ﾠ	 ﾠIn	 ﾠthe	 ﾠnext	 ﾠsession,	 ﾠ
he	 ﾠwill	 ﾠrepeat	 ﾠlevel	 ﾠ3.	 ﾠ	 ﾠHe	 ﾠwill	 ﾠtake	 ﾠlevel	 ﾠ3	 ﾠcourses	 ﾠagain.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Student	 ﾠ#3	 ﾠreceived	 ﾠthe	 ﾠfollowing	 ﾠgrades:	 ﾠ
	 ﾠ
ENIEI	 ﾠ131	 ﾠ(Level	 ﾠ3	 ﾠWriting)	 ﾠ 15	 ﾠ
ENIEI	 ﾠ132	 ﾠ(Level	 ﾠ3	 ﾠGrammar)	 ﾠ 48	 ﾠ
ENIEI	 ﾠ133	 ﾠ(Level	 ﾠ3	 ﾠReading)	 ﾠ 81	 ﾠ
ENIEI	 ﾠ134	 ﾠ(Level	 ﾠ3	 ﾠSpeaking)	 ﾠ 73	 ﾠ
ENIEI	 ﾠ135	 ﾠ(Level	 ﾠ3	 ﾠListening)	 ﾠ 84	 ﾠ18 
 
ENIEI	 ﾠ136	 ﾠ(Study	 ﾠSkills	 ﾠ2)	 ﾠ 79	 ﾠ
Average	 ﾠ 63	 ﾠ(63.2	 ﾠrounds	 ﾠdown	 ﾠto	 ﾠ63)	 ﾠ
	 ﾠ
Student	 ﾠ#3	 ﾠreceived	 ﾠ4	 ﾠgrades	 ﾠthat	 ﾠwere	 ﾠ73%	 ﾠor	 ﾠhigher	 ﾠ(133,	 ﾠ134,	 ﾠ135,	 ﾠand	 ﾠ136).	 ﾠ	 ﾠHowever,	 ﾠ
her	 ﾠaverage	 ﾠgrade	 ﾠwas	 ﾠ63%.	 ﾠ	 ﾠTherefore,	 ﾠshe	 ﾠdid	 ﾠnot	 ﾠmeet	 ﾠthe	 ﾠsecond	 ﾠrequirement.	 ﾠ	 ﾠIn	 ﾠthe	 ﾠ
next	 ﾠsession,	 ﾠshe	 ﾠwill	 ﾠrepeat	 ﾠlevel	 ﾠ3.	 ﾠ	 ﾠShe	 ﾠwill	 ﾠtake	 ﾠlevel	 ﾠ3	 ﾠcourses	 ﾠagain.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Student	 ﾠ#4	 ﾠreceived	 ﾠthe	 ﾠfollowing	 ﾠgrades:	 ﾠ
	 ﾠ
ENIEI	 ﾠ131	 ﾠ(Level	 ﾠ3	 ﾠWriting)	 ﾠ 70	 ﾠ
ENIEI	 ﾠ132	 ﾠ(Level	 ﾠ3	 ﾠGrammar)	 ﾠ 98	 ﾠ
ENIEI	 ﾠ133	 ﾠ(Level	 ﾠ3	 ﾠReading)	 ﾠ 93	 ﾠ
ENIEI	 ﾠ134	 ﾠ(Level	 ﾠ3	 ﾠSpeaking)	 ﾠ 67	 ﾠ
ENIEI	 ﾠ135	 ﾠ(Level	 ﾠ3	 ﾠListening)	 ﾠ 95	 ﾠ
ENIEI	 ﾠ136	 ﾠ(Study	 ﾠSkills	 ﾠ2)	 ﾠ 69	 ﾠ
Average	 ﾠ 82	 ﾠ
	 ﾠ
Student	 ﾠ#4	 ﾠreceived	 ﾠ3	 ﾠgrades	 ﾠthat	 ﾠwere	 ﾠlower	 ﾠthan	 ﾠ73%	 ﾠ(131,	 ﾠ134,	 ﾠand	 ﾠ136).	 ﾠ	 ﾠTherefore,	 ﾠhe	 ﾠ
did	 ﾠnot	 ﾠmeet	 ﾠthe	 ﾠfirst	 ﾠrequirement.	 ﾠ	 ﾠHis	 ﾠaverage	 ﾠwas	 ﾠ82%.	 ﾠ	 ﾠHe	 ﾠdid	 ﾠmeet	 ﾠthe	 ﾠsecond	 ﾠ
requirement.	 ﾠ	 ﾠHowever,	 ﾠhe	 ﾠmust	 ﾠmeet	 ﾠboth	 ﾠrequirements.	 ﾠ	 ﾠIn	 ﾠthe	 ﾠnext	 ﾠsession,	 ﾠhe	 ﾠwill	 ﾠ
repeat	 ﾠlevel	 ﾠ3.	 ﾠ	 ﾠHe	 ﾠwill	 ﾠtake	 ﾠlevel	 ﾠ3	 ﾠcourses	 ﾠagain.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Requirements	 ﾠfor	 ﾠpassing	 ﾠLevel	 ﾠ6:	 ﾠ
Because	 ﾠclasses	 ﾠin	 ﾠLevel	 ﾠ6	 ﾠare	 ﾠthe	 ﾠfinal	 ﾠcapstones	 ﾠfor	 ﾠeach	 ﾠof	 ﾠthe	 ﾠskills,	 ﾠstudents	 ﾠin	 ﾠLevel	 ﾠ6	 ﾠ
are	 ﾠrequired	 ﾠto	 ﾠcomplete	 ﾠeach	 ﾠcourse	 ﾠwith	 ﾠa	 ﾠfinal	 ﾠgrade	 ﾠof	 ﾠ73%	 ﾠor	 ﾠhigher.	 ﾠ	 ﾠIf	 ﾠa	 ﾠstudent,	 ﾠ
receives	 ﾠa	 ﾠgrade	 ﾠlower	 ﾠthan	 ﾠ73%,	 ﾠthen	 ﾠhe	 ﾠor	 ﾠshe	 ﾠmust	 ﾠrepeat	 ﾠthat	 ﾠcourse	 ﾠin	 ﾠthe	 ﾠnext	 ﾠ
session.	 ﾠ	 ﾠHowever,	 ﾠhe	 ﾠor	 ﾠshe	 ﾠmust	 ﾠonly	 ﾠrepeat	 ﾠthe	 ﾠcourse	 ﾠthat	 ﾠhe	 ﾠor	 ﾠshe	 ﾠfailed.	 ﾠ	 ﾠIf	 ﾠthe	 ﾠ
repetition	 ﾠoccurs	 ﾠin	 ﾠthe	 ﾠmiddle	 ﾠof	 ﾠa	 ﾠsemester,	 ﾠthe	 ﾠstudent	 ﾠwill	 ﾠstill	 ﾠbe	 ﾠrequired	 ﾠto	 ﾠmaintain	 ﾠ
full-ﾭ‐time	 ﾠenrollment	 ﾠin	 ﾠthe	 ﾠIEI	 ﾠand	 ﾠpass	 ﾠthe	 ﾠcourses	 ﾠduring	 ﾠthe	 ﾠsecond	 ﾠsession.	 ﾠ
	 ﾠ
Example:	 ﾠ
Student	 ﾠ#5	 ﾠreceived	 ﾠthe	 ﾠfollowing	 ﾠgrades:	 ﾠ
	 ﾠ
ENIEI	 ﾠ161	 ﾠ(Level	 ﾠ6	 ﾠWriting)	 ﾠ 60	 ﾠ
ENIEI	 ﾠ162	 ﾠ(Level	 ﾠ6	 ﾠGrammar)	 ﾠ 54	 ﾠ
ENIEI	 ﾠ163	 ﾠ(Level	 ﾠ6	 ﾠReading)	 ﾠ 84	 ﾠ
ENIEI	 ﾠ164	 ﾠ(Level	 ﾠ6	 ﾠSpeaking)	 ﾠ 73	 ﾠ
ENIEI	 ﾠ165	 ﾠ(Level	 ﾠ6	 ﾠListening)	 ﾠ 71	 ﾠ
ENIEI	 ﾠ166	 ﾠ(University	 ﾠCulture)	 ﾠ 92	 ﾠ
Average	 ﾠ 73	 ﾠ(72.7	 ﾠrounds	 ﾠup	 ﾠto	 ﾠ73)	 ﾠ
	 ﾠ
Student	 ﾠ5	 ﾠreceived	 ﾠa	 ﾠpassing	 ﾠgrade	 ﾠ(73%	 ﾠor	 ﾠhigher	 ﾠin	 ﾠ3	 ﾠcourses:	 ﾠ163,	 ﾠ164,	 ﾠand	 ﾠ166.	 ﾠ	 ﾠ
Therefore,	 ﾠshe	 ﾠdoes	 ﾠnot	 ﾠhave	 ﾠto	 ﾠtake	 ﾠany	 ﾠmore	 ﾠclasses	 ﾠin	 ﾠreading	 ﾠor	 ﾠspeaking	 ﾠcourses	 ﾠin	 ﾠthe	 ﾠ
IEI.	 ﾠ	 ﾠHowever,	 ﾠshe	 ﾠreceived	 ﾠa	 ﾠfailing	 ﾠgrade	 ﾠ(below	 ﾠ73%)	 ﾠin	 ﾠ3	 ﾠcourses:	 ﾠ161,	 ﾠ162,	 ﾠand	 ﾠ165.	 ﾠ	 ﾠ
She	 ﾠmust	 ﾠrepeat	 ﾠthese	 ﾠcourses	 ﾠin	 ﾠthe	 ﾠnext	 ﾠsession.	 ﾠ	 ﾠShe	 ﾠmust	 ﾠearn	 ﾠa	 ﾠ73%	 ﾠor	 ﾠhigher	 ﾠin	 ﾠeach	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of	 ﾠthese	 ﾠcourses	 ﾠin	 ﾠthe	 ﾠnext	 ﾠsession	 ﾠor	 ﾠshe	 ﾠwill	 ﾠrepeat	 ﾠthem	 ﾠuntil	 ﾠshe	 ﾠearns	 ﾠthis	 ﾠgrade.	 ﾠ	 ﾠIt	 ﾠ
may	 ﾠbe	 ﾠpossible	 ﾠfor	 ﾠStudent	 ﾠ#5	 ﾠto	 ﾠbecome	 ﾠa	 ﾠpartial	 ﾠstudent,	 ﾠbut	 ﾠonly	 ﾠwith	 ﾠpermission.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
If	 ﾠyou	 ﾠare	 ﾠa	 ﾠstudent	 ﾠwho	 ﾠmust	 ﾠrepeat	 ﾠonly	 ﾠa	 ﾠfew	 ﾠclasses	 ﾠin	 ﾠlevel	 ﾠ6,	 ﾠthen	 ﾠyou	 ﾠmay	 ﾠwant	 ﾠto	 ﾠ
become	 ﾠa	 ﾠpartial	 ﾠIEI	 ﾠstudent.	 ﾠ	 ﾠYou	 ﾠshould	 ﾠdiscuss	 ﾠthis	 ﾠwith	 ﾠyour	 ﾠIEI	 ﾠadvisor,	 ﾠyour	 ﾠacademic	 ﾠ
advisor,	 ﾠand	 ﾠyour	 ﾠinternational	 ﾠstudent	 ﾠadvisor.	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
Registration	 ﾠ	 ﾠ
	 ﾠ
The	 ﾠIEI’s	 ﾠAdministrative	 ﾠAssistant	 ﾠregisters	 ﾠall	 ﾠfull-ﾭ‐time	 ﾠIEI	 ﾠstudents.	 ﾠ	 ﾠ
	 ﾠ
Dropping	 ﾠa	 ﾠCourse:	 ﾠ	 ﾠ
No	 ﾠfull-ﾭtime	 ﾠIEI	 ﾠstudent	 ﾠis	 ﾠallowed	 ﾠto	 ﾠdrop	 ﾠa	 ﾠcourse.	 ﾠ	 ﾠ
	 ﾠ
If	 ﾠyou	 ﾠare	 ﾠa	 ﾠpartial	 ﾠIEI	 ﾠstudent,	 ﾠyou	 ﾠmay	 ﾠdrop	 ﾠa	 ﾠnon-ﾭ‐IEI	 ﾠcourse	 ﾠif	 ﾠthe	 ﾠfollowing	 ﾠrequirements	 ﾠ
are	 ﾠmet:	 ﾠ	 ﾠ
•  You	 ﾠhave	 ﾠmet	 ﾠwith	 ﾠyour	 ﾠacademic	 ﾠadvisor.	 ﾠ	 ﾠYour	 ﾠacademic	 ﾠadvisor	 ﾠagrees	 ﾠthat	 ﾠit	 ﾠis	 ﾠa	 ﾠ
good	 ﾠidea.	 ﾠ
•  You	 ﾠhave	 ﾠmet	 ﾠwith	 ﾠyour	 ﾠinternational	 ﾠstudent	 ﾠadvisor	 ﾠto	 ﾠensure	 ﾠthat	 ﾠyou	 ﾠwill	 ﾠstill	 ﾠbe	 ﾠ
registered	 ﾠfor	 ﾠenough	 ﾠcredits	 ﾠto	 ﾠmaintain	 ﾠfull-ﾭ‐time	 ﾠstudent	 ﾠstatus	 ﾠ(for	 ﾠvisa	 ﾠ
purposes)	 ﾠ
	 ﾠ
Partial	 ﾠIEI	 ﾠstudents	 ﾠmay	 ﾠnot	 ﾠdrop	 ﾠany	 ﾠIEI	 ﾠcourses,	 ﾠbecause	 ﾠyou	 ﾠare	 ﾠrequired	 ﾠto	 ﾠcomplete	 ﾠ
them	 ﾠbefore	 ﾠyou	 ﾠbegin	 ﾠyour	 ﾠother	 ﾠcoursework	 ﾠat	 ﾠthe	 ﾠuniversity.	 ﾠ	 ﾠIf	 ﾠpartial	 ﾠIEI	 ﾠstudents	 ﾠdo	 ﾠ
drop	 ﾠan	 ﾠIEI	 ﾠcourse,	 ﾠthey	 ﾠwill	 ﾠbe	 ﾠunable	 ﾠto	 ﾠregister	 ﾠin	 ﾠthe	 ﾠnext	 ﾠsemester	 ﾠuntil	 ﾠthey	 ﾠcomplete	 ﾠ
the	 ﾠIEI	 ﾠcourse	 ﾠrequirements.	 ﾠ
	 ﾠ
Textbooks	 ﾠand	 ﾠTechnology	 ﾠ
	 ﾠ
Textbooks	 ﾠ
You	 ﾠare	 ﾠrequired	 ﾠto	 ﾠbuy	 ﾠa	 ﾠtextbook	 ﾠfor	 ﾠmost	 ﾠof	 ﾠyour	 ﾠcourses	 ﾠin	 ﾠthe	 ﾠIEI.	 ﾠ	 ﾠYou	 ﾠshould	 ﾠnot	 ﾠbuy	 ﾠ
the	 ﾠtextbook	 ﾠimmediately,	 ﾠbecause	 ﾠthe	 ﾠinstructor	 ﾠneeds	 ﾠsome	 ﾠtime	 ﾠto	 ﾠmake	 ﾠsure	 ﾠyou	 ﾠare	 ﾠin	 ﾠ
the	 ﾠcorrect	 ﾠlevel.	 ﾠ	 ﾠThe	 ﾠinstructor	 ﾠwill	 ﾠtell	 ﾠyou	 ﾠwhen	 ﾠto	 ﾠbuy	 ﾠthe	 ﾠtextbook.	 ﾠ
	 ﾠ
You	 ﾠcan	 ﾠbuy	 ﾠthe	 ﾠtextbook	 ﾠat	 ﾠthe	 ﾠcampus	 ﾠbookstore.	 ﾠ	 ﾠThis	 ﾠbookstore	 ﾠis	 ﾠnear	 ﾠthe	 ﾠAtrium	 ﾠin	 ﾠ
the	 ﾠArts	 ﾠand	 ﾠJournalism	 ﾠbuilding.	 ﾠ	 ﾠThere	 ﾠare	 ﾠalso	 ﾠother	 ﾠbookstores	 ﾠespecially	 ﾠthose	 ﾠin	 ﾠthe	 ﾠ
Village.	 ﾠ	 ﾠThese	 ﾠbookstores	 ﾠmay	 ﾠalso	 ﾠhave	 ﾠyour	 ﾠtextbooks.	 ﾠ	 ﾠFinally,	 ﾠyou	 ﾠare	 ﾠalso	 ﾠallowed	 ﾠto	 ﾠ
buy	 ﾠthe	 ﾠtextbooks	 ﾠonline.	 ﾠ	 ﾠIf	 ﾠyou	 ﾠbuy	 ﾠyour	 ﾠtextbook	 ﾠonline	 ﾠfrom	 ﾠa	 ﾠwebsite	 ﾠsuch	 ﾠas	 ﾠ
Amazon.com	 ﾠyou	 ﾠmay	 ﾠsave	 ﾠa	 ﾠlot	 ﾠof	 ﾠmoney.	 ﾠ	 ﾠHowever,	 ﾠit	 ﾠcan	 ﾠtake	 ﾠa	 ﾠlong	 ﾠtime	 ﾠfor	 ﾠyour	 ﾠbook	 ﾠ
to	 ﾠarrive.	 ﾠ	 ﾠThe	 ﾠinstructor	 ﾠwill	 ﾠnot	 ﾠwait	 ﾠfor	 ﾠyour	 ﾠbook	 ﾠto	 ﾠarrive.	 ﾠ	 ﾠIf	 ﾠyou	 ﾠchoose	 ﾠto	 ﾠpurchase	 ﾠ
the	 ﾠbook	 ﾠonline,	 ﾠthen	 ﾠyou	 ﾠmust	 ﾠfind	 ﾠa	 ﾠway	 ﾠto	 ﾠmake	 ﾠsure	 ﾠyou	 ﾠcan	 ﾠstill	 ﾠdo	 ﾠyour	 ﾠwork	 ﾠwhile	 ﾠ
you	 ﾠwait	 ﾠfor	 ﾠthe	 ﾠbook	 ﾠto	 ﾠarrive.	 ﾠ
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You	 ﾠcan	 ﾠbuy	 ﾠmany	 ﾠof	 ﾠyour	 ﾠtextbooks	 ﾠused.	 ﾠ	 ﾠThat	 ﾠmeans	 ﾠthat	 ﾠyou	 ﾠcan	 ﾠbuy	 ﾠa	 ﾠcopy	 ﾠof	 ﾠthe	 ﾠbook	 ﾠ
that	 ﾠsomeone	 ﾠelse	 ﾠhas	 ﾠalready	 ﾠowned	 ﾠand	 ﾠsold	 ﾠback	 ﾠto	 ﾠthe	 ﾠbookstore	 ﾠor	 ﾠsold	 ﾠon	 ﾠ
Amazon.com.	 ﾠ	 ﾠHowever,	 ﾠyou	 ﾠcannot	 ﾠbuy	 ﾠyour	 ﾠtextbook	 ﾠused	 ﾠif	 ﾠit	 ﾠis	 ﾠa	 ﾠworkbook.	 ﾠ	 ﾠIf	 ﾠyour	 ﾠ
book	 ﾠhas	 ﾠthe	 ﾠanswers	 ﾠwritten	 ﾠin	 ﾠit	 ﾠalready,	 ﾠthen	 ﾠyou	 ﾠcannot	 ﾠbuy	 ﾠit.	 ﾠ	 ﾠYou	 ﾠwill	 ﾠhave	 ﾠto	 ﾠfind	 ﾠa	 ﾠ
different	 ﾠbook.	 ﾠ	 ﾠBe	 ﾠcareful	 ﾠof	 ﾠthis	 ﾠwhen	 ﾠbuying	 ﾠused	 ﾠtextbooks.	 ﾠ
	 ﾠ
	 ﾠ	 ﾠ
	 ﾠ
Email	 ﾠ
Ball	 ﾠState	 ﾠUniversity	 ﾠgives	 ﾠevery	 ﾠstudent	 ﾠa	 ﾠBall	 ﾠState	 ﾠemail	 ﾠaddress.	 ﾠ	 ﾠYour	 ﾠBall	 ﾠState	 ﾠemail	 ﾠ
address	 ﾠlooks	 ﾠlike	 ﾠthis:	 ﾠstudentname@bsu.edu.	 ﾠ	 ﾠYou	 ﾠshould	 ﾠremember	 ﾠyour	 ﾠemail	 ﾠaddress	 ﾠ
and	 ﾠyour	 ﾠpassword.	 ﾠ	 ﾠIt	 ﾠis	 ﾠyour	 ﾠresponsibility	 ﾠto	 ﾠremember	 ﾠthis	 ﾠinformation.	 ﾠ	 ﾠIt	 ﾠis	 ﾠalso	 ﾠyour	 ﾠ
responsibility	 ﾠto	 ﾠcheck	 ﾠyour	 ﾠBall	 ﾠState	 ﾠemail	 ﾠaddress	 ﾠat	 ﾠleast	 ﾠonce	 ﾠa	 ﾠday.	 ﾠ	 ﾠThe	 ﾠIEI	 ﾠand	 ﾠthe	 ﾠ
university	 ﾠwill	 ﾠsend	 ﾠyou	 ﾠimportant	 ﾠmessages	 ﾠto	 ﾠyour	 ﾠBall	 ﾠState	 ﾠemail	 ﾠaddress.	 ﾠ	 ﾠThe	 ﾠIEI	 ﾠwill	 ﾠ
not	 ﾠsend	 ﾠemails	 ﾠto	 ﾠany	 ﾠother	 ﾠemail	 ﾠaddress.	 ﾠ	 ﾠYou	 ﾠshould	 ﾠuse	 ﾠonly	 ﾠyour	 ﾠBall	 ﾠState	 ﾠemail	 ﾠ
address	 ﾠto	 ﾠsend	 ﾠemails	 ﾠto	 ﾠyour	 ﾠinstructors	 ﾠor	 ﾠanyone	 ﾠelse	 ﾠin	 ﾠthe	 ﾠIEI.	 ﾠ
	 ﾠ	 ﾠ
Blackboard	 ﾠ
Blackboard	 ﾠis	 ﾠan	 ﾠonline	 ﾠtool	 ﾠfor	 ﾠteachers	 ﾠand	 ﾠstudents	 ﾠto	 ﾠhelp	 ﾠwith	 ﾠcourse	 ﾠmanagement.	 ﾠ
Some	 ﾠof	 ﾠyour	 ﾠteachers	 ﾠwill	 ﾠset	 ﾠup	 ﾠa	 ﾠblackboard	 ﾠsite	 ﾠfor	 ﾠyour	 ﾠclass.	 ﾠThis	 ﾠis	 ﾠa	 ﾠplace	 ﾠfor	 ﾠonline	 ﾠ
discussion,	 ﾠfile	 ﾠsharing	 ﾠand	 ﾠsubmission	 ﾠof	 ﾠcourse	 ﾠwork.	 ﾠMany	 ﾠcourses	 ﾠat	 ﾠBall	 ﾠState	 ﾠutilize	 ﾠ
this	 ﾠprogram,	 ﾠso	 ﾠit	 ﾠis	 ﾠimportant	 ﾠto	 ﾠspend	 ﾠsome	 ﾠtime	 ﾠgetting	 ﾠfamiliar	 ﾠwith	 ﾠthe	 ﾠway	 ﾠit	 ﾠworks.	 ﾠ	 ﾠ
	 ﾠ
Wireless	 ﾠ
Ball	 ﾠState	 ﾠUniversity	 ﾠis	 ﾠcommitted	 ﾠto	 ﾠmaintaining	 ﾠa	 ﾠwireless	 ﾠcampus,	 ﾠso	 ﾠif	 ﾠyou	 ﾠhave	 ﾠa	 ﾠlaptop	 ﾠ
of	 ﾠyour	 ﾠown	 ﾠit	 ﾠwill	 ﾠbe	 ﾠable	 ﾠto	 ﾠwirelessly	 ﾠaccess	 ﾠthe	 ﾠinternet	 ﾠfrom	 ﾠany	 ﾠpoint	 ﾠon	 ﾠcampus.	 ﾠYou	 ﾠ
will	 ﾠuse	 ﾠyour	 ﾠBall	 ﾠState	 ﾠID	 ﾠto	 ﾠlog	 ﾠon	 ﾠto	 ﾠthe	 ﾠsystem!	 ﾠ
	 ﾠ
	 ﾠ
Attendance	 ﾠPolicy	 ﾠ
	 ﾠ
University	 ﾠinstructors	 ﾠexpect	 ﾠto	 ﾠbegin	 ﾠclass	 ﾠright	 ﾠwhen	 ﾠthe	 ﾠclass	 ﾠis	 ﾠscheduled	 ﾠto	 ﾠbegin.	 ﾠ	 ﾠIf	 ﾠ
the	 ﾠclass	 ﾠstarts	 ﾠat	 ﾠ9:00	 ﾠa.m.,	 ﾠthen	 ﾠmany	 ﾠprofessors	 ﾠwill	 ﾠbegin	 ﾠclass	 ﾠat	 ﾠ9:00	 ﾠa.m.	 ﾠ	 ﾠThis	 ﾠmay	 ﾠbe	 ﾠ
a	 ﾠdifferent	 ﾠexpectation	 ﾠfrom	 ﾠyour	 ﾠculture.	 ﾠ	 ﾠThis	 ﾠmeans	 ﾠthat	 ﾠinstructors	 ﾠexpect	 ﾠstudents	 ﾠto	 ﾠ
be	 ﾠin	 ﾠtheir	 ﾠdesks,	 ﾠwith	 ﾠappropriate	 ﾠwriting	 ﾠmaterials	 ﾠand	 ﾠtextbooks	 ﾠfor	 ﾠthe	 ﾠclass	 ﾠout	 ﾠon	 ﾠthe	 ﾠ
desk.	 ﾠ	 ﾠIdeally,	 ﾠstudents	 ﾠwill	 ﾠarrive	 ﾠa	 ﾠmoment	 ﾠor	 ﾠtwo	 ﾠearly	 ﾠfor	 ﾠclass	 ﾠto	 ﾠprepare	 ﾠadequately	 ﾠ
for	 ﾠthe	 ﾠ	 ﾠ
	 ﾠ
It	 ﾠis	 ﾠimportant	 ﾠto	 ﾠattend	 ﾠall	 ﾠof	 ﾠyour	 ﾠclasses	 ﾠall	 ﾠthe	 ﾠtime.	 ﾠEach	 ﾠclass	 ﾠbuilds	 ﾠupon	 ﾠskills	 ﾠlearned	 ﾠ
previously,	 ﾠand	 ﾠmissing	 ﾠa	 ﾠfew	 ﾠclasses	 ﾠin	 ﾠa	 ﾠrow	 ﾠcan	 ﾠbe	 ﾠharmful	 ﾠto	 ﾠyour	 ﾠlearning	 ﾠand	 ﾠyour	 ﾠ
grade.	 ﾠ	 ﾠIn	 ﾠaddition,	 ﾠmany	 ﾠof	 ﾠour	 ﾠclasses	 ﾠdepend	 ﾠon	 ﾠstudent	 ﾠinteraction	 ﾠand	 ﾠcreating	 ﾠa	 ﾠ
community.	 ﾠWhen	 ﾠstudents	 ﾠare	 ﾠabsent,	 ﾠthis	 ﾠchanges	 ﾠthe	 ﾠway	 ﾠthe	 ﾠclass	 ﾠworks	 ﾠtogether	 ﾠand	 ﾠ
is	 ﾠharmful	 ﾠfor	 ﾠall	 ﾠstudents.	 ﾠ
	 ﾠ21 
 
It	 ﾠis	 ﾠalso	 ﾠimportant	 ﾠthat	 ﾠyou	 ﾠarrive	 ﾠto	 ﾠclass	 ﾠon	 ﾠtime	 ﾠevery	 ﾠday.	 ﾠThis	 ﾠmeans	 ﾠthat	 ﾠyou	 ﾠshould	 ﾠ
be	 ﾠin	 ﾠthe	 ﾠroom	 ﾠbefore	 ﾠthe	 ﾠclass	 ﾠis	 ﾠscheduled	 ﾠto	 ﾠstart.	 ﾠInstructors	 ﾠoften	 ﾠgive	 ﾠout	 ﾠimportant	 ﾠ
information	 ﾠat	 ﾠthe	 ﾠbeginning	 ﾠof	 ﾠthe	 ﾠclass.	 ﾠ	 ﾠYou	 ﾠneed	 ﾠto	 ﾠbe	 ﾠthere	 ﾠto	 ﾠhear	 ﾠit.	 ﾠ	 ﾠ
	 ﾠ
Remember,	 ﾠattending	 ﾠclass	 ﾠis	 ﾠnot	 ﾠoptional.	 ﾠIt	 ﾠis	 ﾠa	 ﾠmandatory	 ﾠpart	 ﾠof	 ﾠyour	 ﾠlearning	 ﾠ
experience.	 ﾠ	 ﾠ	 ﾠIt	 ﾠis	 ﾠyour	 ﾠresponsibility	 ﾠto	 ﾠensure	 ﾠthat	 ﾠyou	 ﾠare	 ﾠin	 ﾠclass,	 ﾠon	 ﾠtime	 ﾠevery	 ﾠday.	 ﾠ	 ﾠ
	 ﾠ
With	 ﾠthat	 ﾠin	 ﾠmind,	 ﾠthe	 ﾠIEI	 ﾠhas	 ﾠa	 ﾠstrict	 ﾠattendance	 ﾠpolicy.	 ﾠ	 ﾠ
	 ﾠ
Definition	 ﾠof	 ﾠAbsence:	 ﾠ
	 ﾠ
A	 ﾠstudent	 ﾠis	 ﾠabsent	 ﾠfor	 ﾠthe	 ﾠclass	 ﾠif	 ﾠany	 ﾠof	 ﾠthe	 ﾠfollowing	 ﾠis	 ﾠtrue:	 ﾠ
•  The	 ﾠstudent	 ﾠdoes	 ﾠnot	 ﾠcome	 ﾠto	 ﾠclass.	 ﾠ	 ﾠHe	 ﾠor	 ﾠshe	 ﾠis	 ﾠnot	 ﾠpresent	 ﾠduring	 ﾠthe	 ﾠentire	 ﾠclass	 ﾠ
period.	 ﾠ
•  The	 ﾠstudent	 ﾠarrives	 ﾠto	 ﾠthe	 ﾠclass	 ﾠ15	 ﾠor	 ﾠmore	 ﾠminutes	 ﾠlate.	 ﾠ
•  The	 ﾠstudent	 ﾠleaves	 ﾠthe	 ﾠclass	 ﾠ5	 ﾠor	 ﾠmore	 ﾠminutes	 ﾠearly.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
There	 ﾠare	 ﾠtwo	 ﾠtypes	 ﾠof	 ﾠabsences:	 ﾠ
1.  Unexcused	 ﾠabsences	 ﾠ
2.  Excused	 ﾠabsences	 ﾠ
	 ﾠ
Most	 ﾠof	 ﾠthe	 ﾠtime,	 ﾠwhen	 ﾠa	 ﾠstudent	 ﾠis	 ﾠabsent,	 ﾠhe	 ﾠor	 ﾠshe	 ﾠreceives	 ﾠan	 ﾠunexcused	 ﾠabsence.	 ﾠ	 ﾠAn	 ﾠ
unexcused	 ﾠabsence	 ﾠis	 ﾠan	 ﾠabsence	 ﾠwithout	 ﾠa	 ﾠvalid	 ﾠreason	 ﾠfor	 ﾠbeing	 ﾠabsent.	 ﾠ	 ﾠUnexcused	 ﾠ
absences	 ﾠinclude	 ﾠabsences	 ﾠfor	 ﾠbeing	 ﾠsick	 ﾠ(and	 ﾠnot	 ﾠvisiting	 ﾠa	 ﾠdoctor’s	 ﾠoffice),	 ﾠfor	 ﾠsleeping	 ﾠtoo	 ﾠ
late,	 ﾠfor	 ﾠmaking	 ﾠan	 ﾠappointment	 ﾠduring	 ﾠclass	 ﾠtime,	 ﾠfor	 ﾠtaking	 ﾠa	 ﾠday	 ﾠoff	 ﾠto	 ﾠwork	 ﾠon	 ﾠother	 ﾠ
work,	 ﾠand	 ﾠfor	 ﾠany	 ﾠother	 ﾠreason	 ﾠnot	 ﾠincluded	 ﾠin	 ﾠthe	 ﾠexcused	 ﾠabsence	 ﾠsection	 ﾠbelow.	 ﾠ
	 ﾠ
Sometimes,	 ﾠa	 ﾠstudent	 ﾠcan	 ﾠreceive	 ﾠan	 ﾠexcused	 ﾠabsence.	 ﾠ	 ﾠExcused	 ﾠabsences	 ﾠare	 ﾠfor	 ﾠabsences	 ﾠ
that	 ﾠare	 ﾠnecessary	 ﾠfor	 ﾠsome	 ﾠvalid	 ﾠreason.	 ﾠ	 ﾠThere	 ﾠare	 ﾠfive	 ﾠtypes	 ﾠof	 ﾠvalid	 ﾠreasons:	 ﾠ
	 ﾠ
1.  Medical	 ﾠemergencies	 ﾠ-ﾭ‐	 ﾠA	 ﾠ“medical	 ﾠemergency”	 ﾠrefers	 ﾠto	 ﾠa	 ﾠsituation	 ﾠwhere	 ﾠthe	 ﾠstudent	 ﾠis	 ﾠ
sick	 ﾠor	 ﾠinjured	 ﾠand	 ﾠgoes	 ﾠto	 ﾠsee	 ﾠa	 ﾠdoctor	 ﾠeither	 ﾠat	 ﾠthe	 ﾠBall	 ﾠState	 ﾠStudent	 ﾠHealth	 ﾠCenter	 ﾠor	 ﾠ
another	 ﾠmedical	 ﾠfacility.	 ﾠ	 ﾠA	 ﾠscheduled	 ﾠdoctor’s	 ﾠappointment	 ﾠis	 ﾠnot	 ﾠa	 ﾠmedical	 ﾠemergency.	 ﾠ	 ﾠ
Students	 ﾠneed	 ﾠto	 ﾠschedule	 ﾠroutine	 ﾠmedical	 ﾠappointments	 ﾠduring	 ﾠtheir	 ﾠfree	 ﾠtime.	 ﾠIf	 ﾠyou	 ﾠ
were	 ﾠabsent	 ﾠfor	 ﾠa	 ﾠmedical	 ﾠemergency,	 ﾠthen	 ﾠyou	 ﾠshould	 ﾠbring	 ﾠa	 ﾠdoctor’s	 ﾠnote	 ﾠto	 ﾠthe	 ﾠ
instructors	 ﾠwhose	 ﾠclasses	 ﾠyou	 ﾠmissed.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
2.  Academic	 ﾠfield	 ﾠtrips	 ﾠand	 ﾠevents	 ﾠ-ﾭ‐	 ﾠFrom	 ﾠtime	 ﾠto	 ﾠtime,	 ﾠinstructors	 ﾠmay	 ﾠschedule	 ﾠfield	 ﾠtrips	 ﾠ
for	 ﾠstudents.	 ﾠ	 ﾠBecause	 ﾠthese	 ﾠopportunities	 ﾠare	 ﾠtargeted	 ﾠtoward	 ﾠlearning,	 ﾠstudents	 ﾠare	 ﾠ
welcome	 ﾠto	 ﾠattend	 ﾠthese	 ﾠtrips	 ﾠor	 ﾠevents	 ﾠeven	 ﾠif	 ﾠthey	 ﾠwill	 ﾠoccur	 ﾠduring	 ﾠclass	 ﾠtime.	 ﾠ	 ﾠ
However,	 ﾠstudents	 ﾠshould	 ﾠbe	 ﾠaware	 ﾠthat	 ﾠthere	 ﾠis	 ﾠa	 ﾠproper	 ﾠprocedure	 ﾠfor	 ﾠmaking	 ﾠsure	 ﾠ
that	 ﾠtheir	 ﾠabsence	 ﾠwill	 ﾠbe	 ﾠexcused.	 ﾠ	 ﾠIf	 ﾠyou	 ﾠwill	 ﾠparticipate	 ﾠin	 ﾠan	 ﾠacademic	 ﾠfield	 ﾠtrip	 ﾠor	 ﾠ
event,	 ﾠplease	 ﾠfollow	 ﾠthese	 ﾠsteps:	 ﾠ
	 ﾠ
Step	 ﾠ1:	 ﾠAsk	 ﾠthe	 ﾠinstructor	 ﾠwho	 ﾠis	 ﾠplanning	 ﾠthe	 ﾠevent	 ﾠto	 ﾠwrite	 ﾠa	 ﾠnote	 ﾠor	 ﾠan	 ﾠemail	 ﾠto	 ﾠ
any	 ﾠother	 ﾠinstructors,	 ﾠwhose	 ﾠclasses	 ﾠyou	 ﾠwill	 ﾠmiss.	 ﾠ	 ﾠAsk	 ﾠyour	 ﾠinstructor	 ﾠdo	 ﾠthis	 ﾠat	 ﾠ22 
 
least	 ﾠone	 ﾠweek	 ﾠbefore	 ﾠthe	 ﾠfield	 ﾠtrip	 ﾠor	 ﾠevent.	 ﾠ	 ﾠYou	 ﾠshould	 ﾠdo	 ﾠit	 ﾠas	 ﾠsoon	 ﾠas	 ﾠyou	 ﾠknow	 ﾠ
you	 ﾠwill	 ﾠmiss	 ﾠclasses.	 ﾠ
	 ﾠ
Step	 ﾠ2:	 ﾠGive	 ﾠthe	 ﾠnote	 ﾠto	 ﾠthe	 ﾠinstructors,	 ﾠwhose	 ﾠclasses	 ﾠyou	 ﾠwill	 ﾠmiss.	 ﾠ	 ﾠGive	 ﾠthem	 ﾠthe	 ﾠ
note	 ﾠand	 ﾠtell	 ﾠthem	 ﾠyou	 ﾠwill	 ﾠbe	 ﾠabsent	 ﾠat	 ﾠleast	 ﾠone	 ﾠweek	 ﾠbefore	 ﾠyou	 ﾠwill	 ﾠmiss	 ﾠthe	 ﾠ
class.	 ﾠ	 ﾠYou	 ﾠshould	 ﾠdo	 ﾠit	 ﾠas	 ﾠsoon	 ﾠas	 ﾠyou	 ﾠknow	 ﾠyou	 ﾠwill	 ﾠmiss	 ﾠclasses.	 ﾠ
	 ﾠ
Step	 ﾠ3:	 ﾠWhen	 ﾠyou	 ﾠgive	 ﾠyour	 ﾠinstructors	 ﾠthe	 ﾠnote,	 ﾠask	 ﾠthem	 ﾠfor	 ﾠthe	 ﾠhomework	 ﾠyou	 ﾠ
will	 ﾠmiss.	 ﾠ	 ﾠThey	 ﾠmay	 ﾠor	 ﾠmay	 ﾠnot	 ﾠbe	 ﾠable	 ﾠto	 ﾠgive	 ﾠyou	 ﾠyour	 ﾠhomework	 ﾠassignments.	 ﾠ	 ﾠ
You	 ﾠmight	 ﾠneed	 ﾠto	 ﾠask	 ﾠyour	 ﾠinstructor	 ﾠlater	 ﾠfor	 ﾠyour	 ﾠwork.	 ﾠ	 ﾠPolitely	 ﾠremind	 ﾠyour	 ﾠ
instructor	 ﾠthat	 ﾠyou	 ﾠwill	 ﾠmiss	 ﾠclass,	 ﾠso	 ﾠthat	 ﾠhe	 ﾠor	 ﾠshe	 ﾠgives	 ﾠyou	 ﾠyour	 ﾠassignments	 ﾠ
before	 ﾠyou	 ﾠmiss	 ﾠthe	 ﾠclass.	 ﾠ
	 ﾠ
Step	 ﾠ4:	 ﾠDo	 ﾠyour	 ﾠhomework	 ﾠassignments	 ﾠbefore	 ﾠyou	 ﾠmiss	 ﾠthe	 ﾠclass.	 ﾠ	 ﾠHand	 ﾠin	 ﾠyour	 ﾠ
assignments	 ﾠbefore	 ﾠyou	 ﾠmiss	 ﾠthe	 ﾠclass	 ﾠ
	 ﾠ
Step	 ﾠ5:	 ﾠGo	 ﾠon	 ﾠyour	 ﾠfield	 ﾠtrip	 ﾠor	 ﾠattend	 ﾠyour	 ﾠevent.	 ﾠ
	 ﾠ
Step	 ﾠ6:	 ﾠAfter	 ﾠyour	 ﾠfield	 ﾠtrip	 ﾠor	 ﾠevent,	 ﾠreturn	 ﾠto	 ﾠyour	 ﾠcourses.	 ﾠ	 ﾠBe	 ﾠprepared	 ﾠto	 ﾠrejoin	 ﾠ
the	 ﾠcourse.	 ﾠ	 ﾠStudy	 ﾠfor	 ﾠany	 ﾠtests	 ﾠor	 ﾠquizzes	 ﾠthat	 ﾠthe	 ﾠinstructor	 ﾠwill	 ﾠgive	 ﾠon	 ﾠthe	 ﾠday	 ﾠyou	 ﾠ
come	 ﾠback.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
3.  Participation	 ﾠin	 ﾠBall	 ﾠState	 ﾠUniversity	 ﾠathletic	 ﾠcompetitions	 ﾠ-ﾭ‐	 ﾠIf	 ﾠyou	 ﾠare	 ﾠthe	 ﾠmember	 ﾠof	 ﾠa	 ﾠ
Ball	 ﾠState	 ﾠUniversity	 ﾠathletic	 ﾠteam,	 ﾠthen	 ﾠyou	 ﾠmight	 ﾠneed	 ﾠto	 ﾠmiss	 ﾠclasses	 ﾠsometimes.	 ﾠ	 ﾠ
Your	 ﾠcoach	 ﾠwill	 ﾠgive	 ﾠyou	 ﾠa	 ﾠnote	 ﾠto	 ﾠtell	 ﾠyour	 ﾠinstructors	 ﾠthat	 ﾠyou	 ﾠwill	 ﾠmiss	 ﾠyour	 ﾠcourses.	 ﾠ	 ﾠ
You	 ﾠshould	 ﾠfollow	 ﾠthe	 ﾠsame	 ﾠsteps	 ﾠthat	 ﾠyou	 ﾠshould	 ﾠfollow	 ﾠif	 ﾠyou	 ﾠare	 ﾠgoing	 ﾠon	 ﾠa	 ﾠfield	 ﾠtrip	 ﾠ
or	 ﾠattending	 ﾠan	 ﾠacademic	 ﾠevent.	 ﾠ	 ﾠRead	 ﾠthe	 ﾠ6	 ﾠsteps	 ﾠabove.	 ﾠ	 ﾠ
	 ﾠ
4.  Medical	 ﾠEmergencies	 ﾠfor	 ﾠimmediate	 ﾠfamily	 ﾠmembers	 ﾠ-ﾭ‐	 ﾠIf	 ﾠan	 ﾠimmediate	 ﾠfamily	 ﾠmember	 ﾠ
(parent,	 ﾠspouse,	 ﾠchild,	 ﾠsibling)	 ﾠhas	 ﾠa	 ﾠmedical	 ﾠemergency,	 ﾠthen	 ﾠyou	 ﾠmay	 ﾠalso	 ﾠreceive	 ﾠan	 ﾠ
excused	 ﾠabsence	 ﾠto	 ﾠaccompany	 ﾠthat	 ﾠperson	 ﾠto	 ﾠa	 ﾠmedical	 ﾠfacility.	 ﾠ
	 ﾠ
5.  Observance	 ﾠof	 ﾠapproved	 ﾠreligious	 ﾠholidays	 ﾠ-ﾭ‐	 ﾠIt	 ﾠis	 ﾠuniversity	 ﾠpolicy	 ﾠthat	 ﾠinstructors	 ﾠ
should	 ﾠallow	 ﾠstudents	 ﾠto	 ﾠobserve	 ﾠreligious	 ﾠholidays.	 ﾠ	 ﾠTherefore,	 ﾠstudents	 ﾠcan	 ﾠmiss	 ﾠclass	 ﾠ
if	 ﾠthey	 ﾠwould	 ﾠlike	 ﾠto	 ﾠcelebrate	 ﾠa	 ﾠreligious	 ﾠholiday.	 ﾠ	 ﾠIn	 ﾠwriting,	 ﾠyou	 ﾠshould	 ﾠexplain	 ﾠthe	 ﾠday	 ﾠ
or	 ﾠdates	 ﾠfor	 ﾠthe	 ﾠreligious	 ﾠholiday	 ﾠthat	 ﾠyou	 ﾠwould	 ﾠlike	 ﾠto	 ﾠobserve.	 ﾠ	 ﾠYou	 ﾠshould	 ﾠtake	 ﾠthat	 ﾠ
explanation	 ﾠto	 ﾠand	 ﾠspeak	 ﾠwith	 ﾠyour	 ﾠIEI	 ﾠadvisor	 ﾠat	 ﾠleast	 ﾠone	 ﾠweek	 ﾠin	 ﾠadvance	 ﾠof	 ﾠthe	 ﾠ
religious	 ﾠholiday	 ﾠthat	 ﾠyou	 ﾠwould	 ﾠlike	 ﾠto	 ﾠobserve.	 ﾠ	 ﾠThe	 ﾠIEI	 ﾠadvisor	 ﾠwill	 ﾠspeak	 ﾠwith	 ﾠthe	 ﾠIEI	 ﾠ
Associate	 ﾠDirector	 ﾠregarding	 ﾠyour	 ﾠrequest.	 ﾠ	 ﾠOnce	 ﾠyour	 ﾠrequest	 ﾠhas	 ﾠbeen	 ﾠapproved,	 ﾠit	 ﾠ
will	 ﾠbe	 ﾠyour	 ﾠresponsibility	 ﾠto	 ﾠmake	 ﾠarrangements	 ﾠwith	 ﾠyour	 ﾠinstructors	 ﾠto	 ﾠmake	 ﾠup	 ﾠthe	 ﾠ
work	 ﾠthat	 ﾠyou	 ﾠwill	 ﾠmiss	 ﾠso	 ﾠthat	 ﾠyour	 ﾠabsence	 ﾠdoes	 ﾠnot	 ﾠharm	 ﾠyour	 ﾠgrade	 ﾠin	 ﾠyour	 ﾠcourses.	 ﾠ
	 ﾠ
Definition	 ﾠof	 ﾠTardy:	 ﾠ
	 ﾠ
“Tardy”	 ﾠmeans	 ﾠlate.	 ﾠ	 ﾠSpecifically,	 ﾠif	 ﾠa	 ﾠstudent	 ﾠis	 ﾠbetween	 ﾠ5	 ﾠto	 ﾠ15	 ﾠminutes	 ﾠlate	 ﾠto	 ﾠclass,	 ﾠthen	 ﾠ
he	 ﾠor	 ﾠshe	 ﾠis	 ﾠtardy.	 ﾠ23 
 
	 ﾠ
Student	 ﾠresponsibilities	 ﾠrelated	 ﾠto	 ﾠabsences	 ﾠand	 ﾠtardies	 ﾠ
	 ﾠ
It	 ﾠis	 ﾠthe	 ﾠstudent’s	 ﾠresponsibility	 ﾠto	 ﾠfind	 ﾠout	 ﾠwhat	 ﾠthey	 ﾠmissed	 ﾠwhen	 ﾠthey	 ﾠmiss	 ﾠpart	 ﾠof	 ﾠa	 ﾠclass	 ﾠ
or	 ﾠa	 ﾠwhole	 ﾠclass.	 ﾠ	 ﾠThe	 ﾠstudent	 ﾠcan	 ﾠfind	 ﾠout	 ﾠthis	 ﾠinformation	 ﾠin	 ﾠa	 ﾠfew	 ﾠdifferent	 ﾠways:	 ﾠ
•  The	 ﾠstudent	 ﾠcan	 ﾠask	 ﾠa	 ﾠresponsible	 ﾠclassmate	 ﾠto	 ﾠtell	 ﾠthem	 ﾠwhat	 ﾠthe	 ﾠassignments	 ﾠwere	 ﾠ
•  The	 ﾠstudent	 ﾠcan	 ﾠemail	 ﾠthe	 ﾠinstructor	 ﾠto	 ﾠask	 ﾠ
•  The	 ﾠstudent	 ﾠcan	 ﾠmake	 ﾠan	 ﾠappointment	 ﾠor	 ﾠgo	 ﾠto	 ﾠthe	 ﾠinstructor’s	 ﾠoffice	 ﾠhours	 ﾠto	 ﾠask	 ﾠ
there	 ﾠ
	 ﾠ
It	 ﾠis	 ﾠthe	 ﾠstudent’s	 ﾠresponsibility	 ﾠto	 ﾠfind	 ﾠout	 ﾠthis	 ﾠinformation	 ﾠbefore	 ﾠtheir	 ﾠnext	 ﾠclass.	 ﾠ	 ﾠIt	 ﾠ
is	 ﾠalso	 ﾠtheir	 ﾠresponsibility	 ﾠto	 ﾠget	 ﾠcopies	 ﾠof	 ﾠall	 ﾠworksheets	 ﾠor	 ﾠother	 ﾠmaterials	 ﾠbefore	 ﾠ
the	 ﾠnext	 ﾠclass.	 ﾠ	 ﾠThe	 ﾠstudent	 ﾠshould	 ﾠdo	 ﾠall	 ﾠof	 ﾠtheir	 ﾠhomework	 ﾠbefore	 ﾠthe	 ﾠnext	 ﾠclass	 ﾠ
when	 ﾠthey	 ﾠreturn.	 ﾠ	 ﾠThe	 ﾠstudent	 ﾠshould	 ﾠalso	 ﾠbe	 ﾠcareful	 ﾠnot	 ﾠto	 ﾠaccumulate	 ﾠtoo	 ﾠmany	 ﾠ
absences	 ﾠas	 ﾠthis	 ﾠcan	 ﾠaffect	 ﾠtheir	 ﾠgrades	 ﾠthrough	 ﾠpenalties	 ﾠas	 ﾠwell	 ﾠas	 ﾠthrough	 ﾠmissed	 ﾠ
class	 ﾠtime	 ﾠand	 ﾠwork.	 ﾠ
	 ﾠ
Attendance	 ﾠcan	 ﾠaffect	 ﾠstudents’	 ﾠgrades.	 ﾠ	 ﾠExcused	 ﾠabsences	 ﾠdo	 ﾠnot	 ﾠaffect	 ﾠa	 ﾠstudent’s	 ﾠgrade.	 ﾠ	 ﾠ
Unexcused	 ﾠabsences	 ﾠand	 ﾠtardies	 ﾠcan	 ﾠaffect	 ﾠa	 ﾠstudent’s	 ﾠgrade.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Students	 ﾠmay	 ﾠhave	 ﾠ2	 ﾠunexcused	 ﾠabsences	 ﾠwith	 ﾠno	 ﾠpenalty	 ﾠto	 ﾠtheir	 ﾠgrades.	 ﾠ	 ﾠAfter	 ﾠ2	 ﾠabsences,	 ﾠ
the	 ﾠstudents’	 ﾠgrade	 ﾠwill	 ﾠbe	 ﾠpenalized.	 ﾠ	 ﾠFor	 ﾠevery	 ﾠabsence	 ﾠafter	 ﾠ2,	 ﾠ5%	 ﾠwill	 ﾠbe	 ﾠdeducted	 ﾠfrom	 ﾠ
the	 ﾠstudent’s	 ﾠfinal	 ﾠgrade.	 ﾠ	 ﾠTherefore,	 ﾠat	 ﾠthe	 ﾠend	 ﾠof	 ﾠthe	 ﾠsemester,	 ﾠif	 ﾠa	 ﾠstudent	 ﾠhas	 ﾠ3	 ﾠabsences,	 ﾠ
then	 ﾠhe	 ﾠor	 ﾠshe	 ﾠwill	 ﾠlose	 ﾠ5%	 ﾠfrom	 ﾠhis/her	 ﾠfinal	 ﾠgrade.	 ﾠ	 ﾠIf	 ﾠthe	 ﾠstudent	 ﾠhas	 ﾠ5	 ﾠabsences,	 ﾠthen	 ﾠhe	 ﾠ
or	 ﾠshe	 ﾠwill	 ﾠlose	 ﾠ15%	 ﾠfrom	 ﾠhis/her	 ﾠgrade.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
In	 ﾠaddition,	 ﾠtardies	 ﾠcan	 ﾠalso	 ﾠnegatively	 ﾠaffect	 ﾠa	 ﾠstudent’s	 ﾠgrade.	 ﾠ	 ﾠTwo	 ﾠtardies	 ﾠcount	 ﾠas	 ﾠone	 ﾠ
unexcused	 ﾠabsence.	 ﾠ	 ﾠ	 ﾠTherefore,	 ﾠif	 ﾠa	 ﾠstudent	 ﾠhas	 ﾠ4	 ﾠtardies	 ﾠin	 ﾠone	 ﾠsemester,	 ﾠthen	 ﾠhe	 ﾠor	 ﾠshe	 ﾠ
has	 ﾠ2	 ﾠunexcused	 ﾠabsences.	 ﾠ
	 ﾠ
Examples:	 ﾠ
	 ﾠ
Student	 ﾠ#1	 ﾠtook	 ﾠENIEI	 ﾠ145.	 ﾠ	 ﾠHe	 ﾠhad	 ﾠthese	 ﾠgrades	 ﾠand	 ﾠthis	 ﾠattendance	 ﾠrecord:	 ﾠ
	 ﾠ
Grade	 ﾠbefore	 ﾠattendance	 ﾠ	 ﾠ 80	 ﾠ
Unexcused	 ﾠabsences	 ﾠ 3	 ﾠ
Tardies	 ﾠ	 ﾠ 0	 ﾠ
Penalty	 ﾠ	 ﾠ -ﾭ‐5%	 ﾠ
Final	 ﾠGrade	 ﾠ 75%	 ﾠ
	 ﾠ
Student	 ﾠ#1	 ﾠearned	 ﾠa	 ﾠ75%.	 ﾠ	 ﾠHe	 ﾠlost	 ﾠ5%	 ﾠbecause	 ﾠof	 ﾠhis	 ﾠ1	 ﾠabsence	 ﾠthat	 ﾠwas	 ﾠover	 ﾠthe	 ﾠ2	 ﾠabsence	 ﾠ
limit.	 ﾠ	 ﾠHe	 ﾠstill	 ﾠpassed	 ﾠthis	 ﾠcourse,	 ﾠbut	 ﾠearned	 ﾠa	 ﾠlower	 ﾠgrade	 ﾠbecause	 ﾠof	 ﾠhis	 ﾠattendance.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Student	 ﾠ#2	 ﾠtook	 ﾠENIEI	 ﾠ145.	 ﾠ	 ﾠShe	 ﾠhad	 ﾠthese	 ﾠgrades	 ﾠand	 ﾠthis	 ﾠattendance	 ﾠrecord:	 ﾠ	 ﾠ
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Grade	 ﾠbefore	 ﾠattendance	 ﾠ	 ﾠ 97	 ﾠ
Unexcused	 ﾠabsences	 ﾠ 6	 ﾠ
Tardies	 ﾠ	 ﾠ 4	 ﾠ
Penalty	 ﾠ	 ﾠ -ﾭ‐30%	 ﾠ
Final	 ﾠGrade	 ﾠ 67%	 ﾠ
	 ﾠ
Student	 ﾠ#2	 ﾠearned	 ﾠa	 ﾠ67%.	 ﾠ	 ﾠHe	 ﾠlost	 ﾠ20%	 ﾠbecause	 ﾠof	 ﾠher	 ﾠ4	 ﾠabsences	 ﾠthat	 ﾠwere	 ﾠover	 ﾠthe	 ﾠ2	 ﾠ
absence	 ﾠlimit.	 ﾠ	 ﾠIn	 ﾠaddition,	 ﾠshe	 ﾠalso	 ﾠlost	 ﾠ10%	 ﾠbecause	 ﾠof	 ﾠher	 ﾠ4	 ﾠtardies	 ﾠ(4	 ﾠtardies	 ﾠ=	 ﾠ2	 ﾠ
absences).	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
Student	 ﾠ#3	 ﾠtook	 ﾠENIEI	 ﾠ145.	 ﾠ	 ﾠHe	 ﾠhad	 ﾠthese	 ﾠgrades	 ﾠand	 ﾠthis	 ﾠattendance	 ﾠrecord:	 ﾠ
	 ﾠ
Grade	 ﾠbefore	 ﾠattendance	 ﾠ	 ﾠ 74	 ﾠ
Unexcused	 ﾠabsences	 ﾠ 2	 ﾠ
Tardies	 ﾠ	 ﾠ 1	 ﾠ
Penalty	 ﾠ	 ﾠ -ﾭ‐0%	 ﾠ
Final	 ﾠGrade	 ﾠ 74%	 ﾠ
	 ﾠ
Student	 ﾠ#3	 ﾠearned	 ﾠa	 ﾠ74%.	 ﾠ	 ﾠHe	 ﾠlost	 ﾠno	 ﾠpoints,	 ﾠbecause	 ﾠhe	 ﾠdid	 ﾠnot	 ﾠhave	 ﾠmore	 ﾠabsences	 ﾠthan	 ﾠ
he	 ﾠis	 ﾠallowed.	 ﾠ	 ﾠAlso,	 ﾠhe	 ﾠhad	 ﾠone	 ﾠtardy,	 ﾠbut	 ﾠhe	 ﾠdid	 ﾠnot	 ﾠhave	 ﾠtwo.	 ﾠ	 ﾠIf	 ﾠhe	 ﾠhad	 ﾠhad	 ﾠone	 ﾠmore	 ﾠ
tardy,	 ﾠthen	 ﾠhe	 ﾠwould	 ﾠhave	 ﾠreceived	 ﾠa	 ﾠ5%	 ﾠpenalty	 ﾠfor	 ﾠtardies.	 ﾠ	 ﾠHe	 ﾠpassed	 ﾠthe	 ﾠclass,	 ﾠbut	 ﾠwith	 ﾠ
one	 ﾠmore	 ﾠtardy	 ﾠhe	 ﾠwould	 ﾠhave	 ﾠfailed.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
Academic	 ﾠHonesty:	 ﾠ	 ﾠ
	 ﾠ
The	 ﾠfollowing	 ﾠis	 ﾠfrom	 ﾠthe	 ﾠBall	 ﾠState	 ﾠUniversity	 ﾠCode	 ﾠof	 ﾠStudents	 ﾠRights	 ﾠand	 ﾠCommunity	 ﾠ
Standards.	 ﾠ	 ﾠThis	 ﾠis	 ﾠthe	 ﾠsection	 ﾠcalled	 ﾠthe	 ﾠStudent	 ﾠAcademic	 ﾠEthics	 ﾠPolicy	 ﾠ(Section	 ﾠVII).	 ﾠ	 ﾠYou	 ﾠ
can	 ﾠfind	 ﾠthese	 ﾠpolicies	 ﾠhere	 ﾠon	 ﾠthe	 ﾠBall	 ﾠState	 ﾠwebsite:	 ﾠ
http://cms.bsu.edu/About/AdministrativeOffices/StudentRights/PoliciesandProcedures/S
tudentCode/VIIEthicsPolicy.aspx	 ﾠ
	 ﾠ
Below	 ﾠyou	 ﾠwill	 ﾠfind	 ﾠthe	 ﾠexact	 ﾠwords	 ﾠof	 ﾠthe	 ﾠBall	 ﾠState	 ﾠUniversity	 ﾠpolicy.	 ﾠ	 ﾠUnder	 ﾠeach	 ﾠsection	 ﾠ
you	 ﾠwill	 ﾠfind	 ﾠa	 ﾠsummary	 ﾠof	 ﾠwhat	 ﾠthis	 ﾠmeans.	 ﾠ	 ﾠThis	 ﾠsummary	 ﾠwill	 ﾠhelp	 ﾠyou	 ﾠunderstand	 ﾠthe	 ﾠ
difficult	 ﾠlanguage	 ﾠin	 ﾠthe	 ﾠpolicies.	 ﾠ	 ﾠ
	 ﾠ
7.1	 ﾠIntroduction.	 ﾠ	 ﾠ
Honesty,	 ﾠtrust,	 ﾠand	 ﾠpersonal	 ﾠresponsibility	 ﾠare	 ﾠfundamental	 ﾠattributes	 ﾠof	 ﾠthe	 ﾠUniversity	 ﾠ
community.	 ﾠAcademic	 ﾠdishonesty	 ﾠby	 ﾠa	 ﾠstudent	 ﾠwill	 ﾠnot	 ﾠbe	 ﾠtolerated,	 ﾠfor	 ﾠit	 ﾠthreatens	 ﾠthe	 ﾠ
foundation	 ﾠof	 ﾠan	 ﾠinstitution	 ﾠdedicated	 ﾠto	 ﾠthe	 ﾠpursuit	 ﾠof	 ﾠknowledge.	 ﾠTo	 ﾠmaintain	 ﾠits	 ﾠ
credibility	 ﾠand	 ﾠreputation,	 ﾠand	 ﾠto	 ﾠequitably	 ﾠassign	 ﾠevaluations	 ﾠof	 ﾠscholastic	 ﾠand	 ﾠcreative	 ﾠ25 
 
performance,	 ﾠBall	 ﾠState	 ﾠUniversity	 ﾠis	 ﾠcommitted	 ﾠto	 ﾠmaintaining	 ﾠa	 ﾠclimate	 ﾠthat	 ﾠupholds	 ﾠand	 ﾠ
values	 ﾠthe	 ﾠhighest	 ﾠstandards	 ﾠof	 ﾠacademic	 ﾠintegrity.	 ﾠ	 ﾠ
	 ﾠ
Summary	 ﾠof	 ﾠ7.1:	 ﾠIn	 ﾠthe	 ﾠUnited	 ﾠStates,	 ﾠbeing	 ﾠhonest	 ﾠabout	 ﾠyour	 ﾠschoolwork	 ﾠis	 ﾠvery	 ﾠ
important.	 ﾠ	 ﾠProfessors	 ﾠand	 ﾠuniversity	 ﾠofficials	 ﾠare	 ﾠvery	 ﾠserious	 ﾠabout	 ﾠthis.	 ﾠ	 ﾠThey	 ﾠfeel	 ﾠthat	 ﾠif	 ﾠ
a	 ﾠstudent	 ﾠis	 ﾠnot	 ﾠhonest	 ﾠabout	 ﾠhis	 ﾠor	 ﾠher	 ﾠwork	 ﾠor	 ﾠif	 ﾠhe	 ﾠor	 ﾠshe	 ﾠcheats,	 ﾠthen	 ﾠthis	 ﾠcan	 ﾠhurt	 ﾠthe	 ﾠ
whole	 ﾠuniversity.	 ﾠ
	 ﾠ
7.2	 ﾠAcademic	 ﾠDishonesty.	 ﾠ	 ﾠ
Academic	 ﾠdishonesty	 ﾠinvolves	 ﾠviolations	 ﾠof	 ﾠprocedures	 ﾠwhich	 ﾠprotect	 ﾠthe	 ﾠintegrity	 ﾠof	 ﾠthe	 ﾠ
coursework	 ﾠcompleted	 ﾠby	 ﾠa	 ﾠstudent.	 ﾠ	 ﾠ
Academic	 ﾠdishonesty	 ﾠincludes,	 ﾠbut	 ﾠis	 ﾠnot	 ﾠlimited	 ﾠto	 ﾠthe	 ﾠfollowing:	 ﾠ	 ﾠ
	 ﾠ
7.2.1	 ﾠViolations	 ﾠof	 ﾠprocedures	 ﾠwhich	 ﾠprotect	 ﾠthe	 ﾠintegrity	 ﾠof	 ﾠa	 ﾠquiz,	 ﾠexamination,	 ﾠor	 ﾠsimilar	 ﾠ
evaluation,	 ﾠsuch	 ﾠas:	 ﾠ	 ﾠ
a.	 ﾠPossessing,	 ﾠreferring	 ﾠto,	 ﾠor	 ﾠemploying	 ﾠopen	 ﾠtextbooks	 ﾠor	 ﾠnotes	 ﾠor	 ﾠother	 ﾠdevices	 ﾠnot	 ﾠ
authorized	 ﾠby	 ﾠthe	 ﾠfaculty	 ﾠmember;	 ﾠ	 ﾠ
b.	 ﾠCopying	 ﾠfrom	 ﾠanother	 ﾠperson’s	 ﾠpaper;	 ﾠ	 ﾠ
c.	 ﾠCommunication	 ﾠwith,	 ﾠproviding	 ﾠassistance	 ﾠto,	 ﾠor	 ﾠreceiving	 ﾠassistance	 ﾠfrom	 ﾠanother	 ﾠ
person	 ﾠin	 ﾠa	 ﾠmanner	 ﾠnot	 ﾠauthorized	 ﾠby	 ﾠthe	 ﾠfaculty	 ﾠmember;	 ﾠ	 ﾠ
d.	 ﾠPossessing,	 ﾠbuying,	 ﾠselling,	 ﾠobtaining,	 ﾠgiving,	 ﾠor	 ﾠusing	 ﾠa	 ﾠcopy	 ﾠof	 ﾠany	 ﾠunauthorized	 ﾠ
materials	 ﾠintended	 ﾠto	 ﾠbe	 ﾠused	 ﾠas	 ﾠor	 ﾠin	 ﾠthe	 ﾠpreparation	 ﾠof	 ﾠa	 ﾠquiz	 ﾠor	 ﾠexamination	 ﾠor	 ﾠsimilar	 ﾠ
evaluation;	 ﾠ	 ﾠ
e.	 ﾠTaking	 ﾠa	 ﾠquiz	 ﾠor	 ﾠexamination	 ﾠor	 ﾠsimilar	 ﾠevaluation	 ﾠin	 ﾠthe	 ﾠplace	 ﾠof	 ﾠanother	 ﾠperson;	 ﾠ	 ﾠ
f.	 ﾠUtilizing	 ﾠanother	 ﾠperson	 ﾠto	 ﾠtake	 ﾠa	 ﾠquiz,	 ﾠexamination,	 ﾠor	 ﾠsimilar	 ﾠevaluation	 ﾠin	 ﾠplace	 ﾠof	 ﾠ
oneself;	 ﾠ	 ﾠ
g.	 ﾠChanging	 ﾠmaterial	 ﾠon	 ﾠa	 ﾠgraded	 ﾠexamination	 ﾠand	 ﾠthen	 ﾠrequesting	 ﾠa	 ﾠre-ﾭ‐grading	 ﾠof	 ﾠthe	 ﾠ
examination;	 ﾠ	 ﾠ
h.	 ﾠThe	 ﾠuse	 ﾠof	 ﾠany	 ﾠform	 ﾠof	 ﾠtechnology	 ﾠcapable	 ﾠof	 ﾠoriginating,	 ﾠstoring,	 ﾠreceiving	 ﾠor	 ﾠsending	 ﾠ
alphanumeric	 ﾠdata	 ﾠand	 ﾠphotographic	 ﾠor	 ﾠother	 ﾠimages	 ﾠto	 ﾠaccomplish	 ﾠor	 ﾠabet	 ﾠany	 ﾠof	 ﾠthe	 ﾠ
violations	 ﾠlisted	 ﾠin	 ﾠparts	 ﾠa	 ﾠthrough	 ﾠg.	 ﾠ	 ﾠ
	 ﾠ
Summary	 ﾠof	 ﾠ7.2.1:	 ﾠThis	 ﾠpolicy	 ﾠsays	 ﾠthat	 ﾠyou	 ﾠare	 ﾠcheating	 ﾠif	 ﾠyou	 ﾠdo	 ﾠany	 ﾠof	 ﾠthese	 ﾠthings:	 ﾠ
a.	 ﾠGet	 ﾠthe	 ﾠanswers	 ﾠto	 ﾠa	 ﾠtest,	 ﾠquiz,	 ﾠor	 ﾠexam	 ﾠfrom	 ﾠyour	 ﾠtextbook,	 ﾠnotes,	 ﾠor	 ﾠsome	 ﾠother	 ﾠplace.	 ﾠ	 ﾠ
Your	 ﾠinstructor	 ﾠcan	 ﾠgive	 ﾠyou	 ﾠpermission	 ﾠto	 ﾠuse	 ﾠthese,	 ﾠbut	 ﾠif	 ﾠyour	 ﾠinstructor	 ﾠdoes	 ﾠnot	 ﾠgive	 ﾠ
you	 ﾠpermission	 ﾠthat	 ﾠyou	 ﾠmay	 ﾠnot	 ﾠuse	 ﾠthem.	 ﾠ
b.	 ﾠCopy	 ﾠanswers	 ﾠfrom	 ﾠanother	 ﾠstudent’s	 ﾠtest,	 ﾠquiz,	 ﾠor	 ﾠexam.	 ﾠ	 ﾠ
c.	 ﾠ	 ﾠTalking	 ﾠduring	 ﾠan	 ﾠexam,	 ﾠquiz,	 ﾠor	 ﾠtest	 ﾠwhen	 ﾠyou	 ﾠare	 ﾠnot	 ﾠallowed	 ﾠto	 ﾠtalk.	 ﾠThis	 ﾠincludes	 ﾠ
sending	 ﾠemails,	 ﾠtext	 ﾠmessages,	 ﾠtalking	 ﾠon	 ﾠthe	 ﾠphone,	 ﾠor	 ﾠother	 ﾠforms	 ﾠof	 ﾠcommunication.	 ﾠ	 ﾠYou	 ﾠ
cannot	 ﾠcommunicate	 ﾠwith	 ﾠanother	 ﾠstudent	 ﾠor	 ﾠanyone	 ﾠelse	 ﾠexcept	 ﾠyour	 ﾠinstructor.	 ﾠ
d.	 ﾠ	 ﾠHaving	 ﾠor	 ﾠbuying	 ﾠcopies	 ﾠof	 ﾠthe	 ﾠtest,	 ﾠquiz,	 ﾠor	 ﾠexam	 ﾠor	 ﾠhaving	 ﾠsomething	 ﾠelse	 ﾠthat	 ﾠwill	 ﾠhelp	 ﾠ
you	 ﾠon	 ﾠthe	 ﾠtest,	 ﾠquiz,	 ﾠor	 ﾠexam	 ﾠthat	 ﾠyou	 ﾠare	 ﾠnot	 ﾠallowed	 ﾠto	 ﾠhave.	 ﾠ
e.	 ﾠ	 ﾠTaking	 ﾠsomeone	 ﾠelse’s	 ﾠtest,	 ﾠquiz,	 ﾠor	 ﾠexam	 ﾠfor	 ﾠthem.	 ﾠ	 ﾠIn	 ﾠother	 ﾠwords,	 ﾠyou	 ﾠcannot	 ﾠtake	 ﾠa	 ﾠ
test,	 ﾠquiz,	 ﾠor	 ﾠexam	 ﾠfor	 ﾠsomeone	 ﾠelse	 ﾠand	 ﾠwrite	 ﾠhis	 ﾠor	 ﾠher	 ﾠname	 ﾠon	 ﾠit.	 ﾠ	 ﾠ	 ﾠ
f.	 ﾠAsking	 ﾠsomeone	 ﾠto	 ﾠtake	 ﾠa	 ﾠtest,	 ﾠquiz,	 ﾠor	 ﾠexam	 ﾠfor	 ﾠyou	 ﾠand	 ﾠask	 ﾠthem	 ﾠto	 ﾠwrite	 ﾠyour	 ﾠname	 ﾠon	 ﾠ
it.	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g.	 ﾠ	 ﾠChanging	 ﾠanswers	 ﾠon	 ﾠa	 ﾠtest,	 ﾠquiz,	 ﾠor	 ﾠexam	 ﾠthat	 ﾠwas	 ﾠalready	 ﾠgraded	 ﾠand	 ﾠthen	 ﾠasking	 ﾠthe	 ﾠ
instructor	 ﾠto	 ﾠre-ﾭ‐grade	 ﾠit.	 ﾠ	 ﾠYou	 ﾠcannot	 ﾠchange	 ﾠsomething	 ﾠthat	 ﾠwas	 ﾠalready	 ﾠgraded,	 ﾠand	 ﾠthen	 ﾠ
ask	 ﾠthe	 ﾠinstructor	 ﾠto	 ﾠre-ﾭ‐grade	 ﾠit.	 ﾠ
h.	 ﾠ	 ﾠYou	 ﾠcannot	 ﾠuse	 ﾠany	 ﾠelectronic	 ﾠdevices	 ﾠto	 ﾠdo	 ﾠany	 ﾠof	 ﾠthe	 ﾠthings	 ﾠalready	 ﾠdiscussed.	 ﾠ	 ﾠEven	 ﾠif	 ﾠ
you	 ﾠcheat	 ﾠthrough	 ﾠemail	 ﾠor	 ﾠtext	 ﾠmessage,	 ﾠit	 ﾠis	 ﾠstill	 ﾠcheating!	 ﾠ
	 ﾠ
7.2.2	 ﾠPlagiarism	 ﾠor	 ﾠviolations	 ﾠof	 ﾠprocedures	 ﾠprescribed	 ﾠto	 ﾠprotect	 ﾠthe	 ﾠintegrity	 ﾠof	 ﾠan	 ﾠ
assignment,	 ﾠsuch	 ﾠas:	 ﾠ	 ﾠ
a.	 ﾠSubmitting	 ﾠan	 ﾠassignment	 ﾠpurporting	 ﾠto	 ﾠbe	 ﾠthe	 ﾠstudent’s	 ﾠoriginal	 ﾠwork	 ﾠwhich	 ﾠhas	 ﾠbeen	 ﾠ
wholly	 ﾠor	 ﾠpartly	 ﾠcreated	 ﾠby	 ﾠanother	 ﾠperson;	 ﾠ	 ﾠ
b.	 ﾠPresenting	 ﾠas	 ﾠone’s	 ﾠown	 ﾠwork,	 ﾠideas,	 ﾠrepresentations	 ﾠor	 ﾠwords	 ﾠof	 ﾠanother	 ﾠperson	 ﾠ
without	 ﾠcustomary	 ﾠand	 ﾠproper	 ﾠacknowledgment	 ﾠof	 ﾠsources;	 ﾠ	 ﾠ
c.	 ﾠSubmitting	 ﾠas	 ﾠnewly	 ﾠexecuted	 ﾠwork,	 ﾠwithout	 ﾠfaculty	 ﾠmember’s	 ﾠprior	 ﾠknowledge	 ﾠand	 ﾠ
consent,	 ﾠone’s	 ﾠown	 ﾠwork	 ﾠwhich	 ﾠhas	 ﾠbeen	 ﾠpreviously	 ﾠpresented	 ﾠfor	 ﾠanother	 ﾠclass	 ﾠat	 ﾠBall	 ﾠ
State	 ﾠUniversity	 ﾠor	 ﾠelsewhere;	 ﾠ	 ﾠ
d.	 ﾠKnowingly	 ﾠpermitting	 ﾠone’s	 ﾠwork	 ﾠto	 ﾠbe	 ﾠsubmitted	 ﾠby	 ﾠanother	 ﾠperson	 ﾠas	 ﾠif	 ﾠit	 ﾠwere	 ﾠthe	 ﾠ
submitter’s	 ﾠoriginal	 ﾠwork.	 ﾠ	 ﾠ
	 ﾠ
Summary	 ﾠof	 ﾠ7.2.2:	 ﾠPlagiarism	 ﾠis	 ﾠa	 ﾠvery	 ﾠserious	 ﾠoffense	 ﾠin	 ﾠthe	 ﾠUnited	 ﾠStates.	 ﾠ	 ﾠPlagiarism	 ﾠcan	 ﾠ
mean	 ﾠany	 ﾠof	 ﾠthese	 ﾠthings:	 ﾠ
a.	 ﾠ	 ﾠTurning	 ﾠin	 ﾠan	 ﾠassignment	 ﾠthat	 ﾠsomeone	 ﾠelse	 ﾠwrote.	 ﾠ	 ﾠThis	 ﾠincludes	 ﾠif	 ﾠthey	 ﾠwrote	 ﾠonly	 ﾠpart	 ﾠ
of	 ﾠthe	 ﾠassignment.	 ﾠ	 ﾠ	 ﾠ
b.	 ﾠ	 ﾠTurning	 ﾠin	 ﾠan	 ﾠassignment	 ﾠthat	 ﾠtakes	 ﾠideas	 ﾠor	 ﾠwords	 ﾠfrom	 ﾠanother	 ﾠperson	 ﾠand	 ﾠdoes	 ﾠnot	 ﾠ
properly	 ﾠcite	 ﾠthe	 ﾠwords	 ﾠor	 ﾠideas	 ﾠto	 ﾠshow	 ﾠthat	 ﾠthey	 ﾠdo	 ﾠnot	 ﾠbelong	 ﾠto	 ﾠyou.	 ﾠ	 ﾠIf	 ﾠyou	 ﾠtake	 ﾠthe	 ﾠ
words	 ﾠor	 ﾠideas	 ﾠfrom	 ﾠanother	 ﾠperson	 ﾠyou	 ﾠmust	 ﾠcite	 ﾠthem	 ﾠproperly.	 ﾠ	 ﾠYou	 ﾠwill	 ﾠlearn	 ﾠabout	 ﾠthis	 ﾠ
in	 ﾠyour	 ﾠwriting	 ﾠclasses.	 ﾠ
c.	 ﾠTurning	 ﾠin	 ﾠwork	 ﾠto	 ﾠan	 ﾠinstructor	 ﾠthat	 ﾠyou	 ﾠhave	 ﾠalready	 ﾠturned	 ﾠin	 ﾠto	 ﾠanother	 ﾠinstructor	 ﾠat	 ﾠ
Ball	 ﾠState	 ﾠor	 ﾠat	 ﾠany	 ﾠother	 ﾠplace.	 ﾠ
d.	 ﾠ	 ﾠAllowing	 ﾠanother	 ﾠperson	 ﾠto	 ﾠturn	 ﾠin	 ﾠyour	 ﾠwork	 ﾠas	 ﾠhis	 ﾠor	 ﾠher	 ﾠown.	 ﾠ
	 ﾠ
7.2.3	 ﾠFalsely	 ﾠclaiming	 ﾠto	 ﾠhave	 ﾠcompleted	 ﾠwork	 ﾠduring	 ﾠan	 ﾠinternship	 ﾠor	 ﾠclass	 ﾠgroup	 ﾠ
assignment.	 ﾠ	 ﾠ
Summary	 ﾠof	 ﾠ7.2.3:	 ﾠ
Claiming	 ﾠthat	 ﾠyou	 ﾠdid	 ﾠwork	 ﾠduring	 ﾠan	 ﾠinternship	 ﾠor	 ﾠspecial	 ﾠproject	 ﾠwhen	 ﾠyou	 ﾠdid	 ﾠnot.	 ﾠ
	 ﾠ
7.2.4	 ﾠCooperating	 ﾠwith	 ﾠanother	 ﾠperson	 ﾠin	 ﾠacademic	 ﾠdishonesty,	 ﾠeither	 ﾠdirectly	 ﾠor	 ﾠindirectly	 ﾠ
as	 ﾠan	 ﾠintermediary	 ﾠagent	 ﾠor	 ﾠbroker.	 ﾠ	 ﾠ
Summary	 ﾠof	 ﾠ7.2.4:	 ﾠ
You	 ﾠcannot	 ﾠhelp	 ﾠother	 ﾠpeople	 ﾠcheat.	 ﾠ	 ﾠYou	 ﾠcan	 ﾠbe	 ﾠpunished	 ﾠfor	 ﾠhelping	 ﾠanother	 ﾠstudent	 ﾠ
cheat.	 ﾠ
	 ﾠ
7.2.5	 ﾠKnowingly	 ﾠdestroying	 ﾠor	 ﾠaltering	 ﾠanother	 ﾠstudent’s	 ﾠwork	 ﾠwhether	 ﾠin	 ﾠwritten	 ﾠform,	 ﾠ
computer	 ﾠfiles,	 ﾠart	 ﾠwork,	 ﾠor	 ﾠother	 ﾠformat.	 ﾠ	 ﾠ
Summary	 ﾠof	 ﾠ7.2.5:	 ﾠ
You	 ﾠcannot	 ﾠdamage	 ﾠanother	 ﾠstudent’s	 ﾠwork	 ﾠin	 ﾠany	 ﾠway.	 ﾠ
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7.2.6	 ﾠAiding,	 ﾠabetting,	 ﾠor	 ﾠattempting	 ﾠto	 ﾠcommit	 ﾠan	 ﾠact	 ﾠor	 ﾠaction	 ﾠwhich	 ﾠwould	 ﾠconstitute	 ﾠ
academic	 ﾠdishonesty.	 ﾠ
Summary	 ﾠof	 ﾠ7.2.6:	 ﾠ
You	 ﾠcan	 ﾠbe	 ﾠpunished	 ﾠif	 ﾠyou	 ﾠhelp	 ﾠsomeone	 ﾠcheat.	 ﾠ	 ﾠYou	 ﾠcan	 ﾠbe	 ﾠpunished	 ﾠif	 ﾠyou	 ﾠtry	 ﾠto	 ﾠcheat	 ﾠbut	 ﾠ
you	 ﾠare	 ﾠunsuccessful.	 ﾠ
	 ﾠ
Consequences	 ﾠof	 ﾠPlagiarism	 ﾠand	 ﾠcheating:	 ﾠConsequences,	 ﾠon	 ﾠBSU	 ﾠand	 ﾠIEI	 ﾠspecific	 ﾠbullet	 ﾠ
points.	 ﾠ	 ﾠ
	 ﾠ
Some	 ﾠof	 ﾠthe	 ﾠsevere	 ﾠconsequences	 ﾠof	 ﾠplagiarism	 ﾠare	 ﾠfailure	 ﾠof	 ﾠthe	 ﾠclass,	 ﾠbeing	 ﾠexpelled	 ﾠfrom	 ﾠ
school,	 ﾠcancellation	 ﾠof	 ﾠa	 ﾠvisa,	 ﾠhaving	 ﾠa	 ﾠgrade	 ﾠchanged	 ﾠin	 ﾠa	 ﾠclass	 ﾠwhere	 ﾠthe	 ﾠplagiarism	 ﾠwas	 ﾠ
not	 ﾠcaught	 ﾠuntil	 ﾠafter	 ﾠthe	 ﾠgrade	 ﾠhad	 ﾠbeen	 ﾠassigned,	 ﾠor	 ﾠhaving	 ﾠa	 ﾠdegree	 ﾠrevoked	 ﾠwhen	 ﾠ
plagiarism	 ﾠwas	 ﾠdetected	 ﾠafter	 ﾠthe	 ﾠdegree	 ﾠwas	 ﾠawarded.	 ﾠ	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
Course	 ﾠEvaluations	 ﾠ
	 ﾠ
In	 ﾠthe	 ﾠUnited	 ﾠStates,	 ﾠstudents	 ﾠhave	 ﾠthe	 ﾠopportunity	 ﾠto	 ﾠevaluate	 ﾠtheir	 ﾠcourses	 ﾠand	 ﾠ
instructors.	 ﾠ	 ﾠStudents	 ﾠget	 ﾠto	 ﾠreport	 ﾠwhat	 ﾠthey	 ﾠthink	 ﾠis	 ﾠgood	 ﾠfor	 ﾠtheir	 ﾠlearning	 ﾠand	 ﾠwhat	 ﾠis	 ﾠ
bad	 ﾠfor	 ﾠtheir	 ﾠlearning.	 ﾠ	 ﾠThese	 ﾠcourse	 ﾠevaluations	 ﾠhave	 ﾠa	 ﾠcouple	 ﾠof	 ﾠpurposes:	 ﾠ
1.  To	 ﾠhelp	 ﾠyour	 ﾠinstructors	 ﾠimprove	 ﾠtheir	 ﾠteaching	 ﾠand	 ﾠunderstand	 ﾠwhat	 ﾠstudents	 ﾠwant	 ﾠ
2.  To	 ﾠhelp	 ﾠthe	 ﾠuniversity	 ﾠdecide	 ﾠwhich	 ﾠinstructors	 ﾠare	 ﾠsuccessful	 ﾠteachers	 ﾠand	 ﾠwhich	 ﾠ
ones	 ﾠare	 ﾠunsuccessful	 ﾠ
	 ﾠ
Evaluations	 ﾠmay	 ﾠbe	 ﾠonline	 ﾠor	 ﾠgiven	 ﾠduring	 ﾠclass.	 ﾠ	 ﾠThe	 ﾠquestions	 ﾠwill	 ﾠbe	 ﾠsimilar	 ﾠif	 ﾠit	 ﾠis	 ﾠonline	 ﾠ
or	 ﾠin	 ﾠclass.	 ﾠ	 ﾠThe	 ﾠquestions	 ﾠwill	 ﾠask	 ﾠyou	 ﾠabout	 ﾠthings	 ﾠlike	 ﾠyour	 ﾠinstructors’	 ﾠability	 ﾠto	 ﾠteach,	 ﾠ
their	 ﾠprofessionalism,	 ﾠand	 ﾠthe	 ﾠquality	 ﾠof	 ﾠthe	 ﾠcourses.	 ﾠ	 ﾠ	 ﾠ
	 ﾠ
You	 ﾠmight	 ﾠbe	 ﾠafraid	 ﾠto	 ﾠevaluate	 ﾠyour	 ﾠinstructor,	 ﾠbecause	 ﾠyou	 ﾠmight	 ﾠfeel	 ﾠthat	 ﾠthe	 ﾠinstructor	 ﾠ
will	 ﾠbecome	 ﾠangry.	 ﾠ	 ﾠHowever,	 ﾠthere	 ﾠare	 ﾠseveral	 ﾠways	 ﾠthat	 ﾠthe	 ﾠuniversity	 ﾠprotects	 ﾠyou	 ﾠfrom	 ﾠ
this:	 ﾠ
1.  Students	 ﾠdo	 ﾠnot	 ﾠwrite	 ﾠtheir	 ﾠnames	 ﾠon	 ﾠtheir	 ﾠevaluations.	 ﾠ
2.  The	 ﾠinstructor	 ﾠmay	 ﾠnot	 ﾠbe	 ﾠin	 ﾠthe	 ﾠroom	 ﾠwhile	 ﾠyou	 ﾠwork	 ﾠon	 ﾠyour	 ﾠevaluation	 ﾠ
3.  If	 ﾠyou	 ﾠhand-ﾭ‐write	 ﾠ(if	 ﾠyou	 ﾠdo	 ﾠnot	 ﾠtype)	 ﾠyour	 ﾠevaluation,	 ﾠthen	 ﾠyour	 ﾠinstructor	 ﾠwill	 ﾠnot	 ﾠ
see	 ﾠthe	 ﾠhand-ﾭ‐written	 ﾠevaluation.	 ﾠ	 ﾠInstead,	 ﾠsomeone	 ﾠelse	 ﾠwill	 ﾠtype	 ﾠyour	 ﾠevaluation	 ﾠ
and	 ﾠyour	 ﾠinstructor	 ﾠwill	 ﾠonly	 ﾠsee	 ﾠthe	 ﾠtyped	 ﾠevaluations.	 ﾠ
4.  The	 ﾠinstructor	 ﾠcannot	 ﾠsee	 ﾠhis	 ﾠor	 ﾠher	 ﾠevaluations	 ﾠuntil	 ﾠafter	 ﾠhe	 ﾠor	 ﾠshe	 ﾠhas	 ﾠhanded	 ﾠin	 ﾠ
the	 ﾠstudents’	 ﾠgrades.	 ﾠ
	 ﾠ
Therefore,	 ﾠyou	 ﾠshould	 ﾠtell	 ﾠthe	 ﾠtruth.	 ﾠ	 ﾠIf	 ﾠyour	 ﾠinstructor	 ﾠhas	 ﾠbeen	 ﾠa	 ﾠgood	 ﾠteacher,	 ﾠthen	 ﾠyou	 ﾠ
should	 ﾠmake	 ﾠthat	 ﾠclear	 ﾠin	 ﾠyour	 ﾠevaluation.	 ﾠ	 ﾠIf	 ﾠyou	 ﾠdo	 ﾠnot	 ﾠthink	 ﾠthat	 ﾠhe	 ﾠor	 ﾠshe	 ﾠwas	 ﾠa	 ﾠgood	 ﾠ
teacher,	 ﾠthen	 ﾠyou	 ﾠshould	 ﾠmake	 ﾠyour	 ﾠopinion	 ﾠclear	 ﾠin	 ﾠyour	 ﾠevaluation.	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STUDENT	 ﾠRESOURCES	 ﾠ
	 ﾠ
The	 ﾠIEI	 ﾠmakes	 ﾠsure	 ﾠthat	 ﾠthere	 ﾠare	 ﾠlots	 ﾠof	 ﾠresources	 ﾠavailable	 ﾠfor	 ﾠall	 ﾠstudents.	 ﾠOne	 ﾠimportant	 ﾠ
resource	 ﾠis	 ﾠthe	 ﾠIEI	 ﾠlab.	 ﾠ	 ﾠ
	 ﾠ
IEI	 ﾠLABORATORY	 ﾠ(RB	 ﾠ354)	 ﾠ
	 ﾠ
The	 ﾠlanguage	 ﾠlab	 ﾠis	 ﾠusually	 ﾠopen	 ﾠMonday	 ﾠthrough	 ﾠFriday	 ﾠand	 ﾠattended	 ﾠby	 ﾠa	 ﾠlab	 ﾠassistant.	 ﾠ
Hours	 ﾠare	 ﾠsubject	 ﾠto	 ﾠchange	 ﾠevery	 ﾠsemester,	 ﾠdepending	 ﾠon	 ﾠthe	 ﾠavailability	 ﾠof	 ﾠa/the	 ﾠlab	 ﾠ
assistant(s).	 ﾠ	 ﾠ
	 ﾠ
Often	 ﾠyour	 ﾠIEI	 ﾠteacher	 ﾠmay	 ﾠassign	 ﾠhomework	 ﾠthat	 ﾠmust	 ﾠbe	 ﾠcompleted	 ﾠin	 ﾠthe	 ﾠlab.	 ﾠ	 ﾠIt	 ﾠis	 ﾠyour	 ﾠ
responsibility	 ﾠto	 ﾠmake	 ﾠsure	 ﾠthat	 ﾠyou	 ﾠcan	 ﾠget	 ﾠthe	 ﾠassignment	 ﾠdone	 ﾠduring	 ﾠregular	 ﾠlab	 ﾠhours	 ﾠ
by	 ﾠchecking	 ﾠthe	 ﾠlab	 ﾠhours	 ﾠon	 ﾠthe	 ﾠdoor	 ﾠof	 ﾠthe	 ﾠlab.	 ﾠ	 ﾠIEI	 ﾠstudents	 ﾠcan	 ﾠuse	 ﾠother	 ﾠlabs	 ﾠon	 ﾠcampus	 ﾠ
that	 ﾠare	 ﾠopen	 ﾠto	 ﾠall	 ﾠBSU	 ﾠstudents;	 ﾠhowever,	 ﾠthe	 ﾠsoftware	 ﾠon	 ﾠthose	 ﾠcomputers	 ﾠmay	 ﾠnot	 ﾠbe	 ﾠ
what	 ﾠyou	 ﾠneed	 ﾠfor	 ﾠthe	 ﾠIEI	 ﾠassignment.	 ﾠ	 ﾠAlso,	 ﾠthe	 ﾠlab	 ﾠmonitor	 ﾠin	 ﾠother	 ﾠlabs	 ﾠis	 ﾠnot	 ﾠa	 ﾠtrained	 ﾠ
ESL	 ﾠprofessional.	 ﾠ
	 ﾠ
Outside	 ﾠof	 ﾠclass,	 ﾠhowever,	 ﾠIEI	 ﾠstudents	 ﾠcan	 ﾠuse	 ﾠother	 ﾠlabs	 ﾠthat	 ﾠare	 ﾠopen	 ﾠto	 ﾠall	 ﾠstudents.	 ﾠ
	 ﾠ
	 ﾠ
Other	 ﾠAvailable	 ﾠResources:	 ﾠ
There	 ﾠare	 ﾠa	 ﾠnumber	 ﾠof	 ﾠresources	 ﾠavailable	 ﾠto	 ﾠIEI	 ﾠstudents	 ﾠfor	 ﾠtheir	 ﾠIEI	 ﾠclass	 ﾠwork.	 ﾠ
•  Computers	 ﾠ(word	 ﾠprocessing	 ﾠand	 ﾠinternet	 ﾠaccess)	 ﾠ
•  Printers	 ﾠ
•  Video	 ﾠmaterials	 ﾠ
•  Audio	 ﾠmaterials	 ﾠ
•  TVs	 ﾠwith	 ﾠvideo	 ﾠequipment	 ﾠ
•  Voice	 ﾠrecorders	 ﾠ
•  Tape	 ﾠrecorders	 ﾠ
•  Magazines:	 ﾠU.S.	 ﾠNews	 ﾠand	 ﾠReaders’	 ﾠDigest	 ﾠ
•  IEI	 ﾠstudent	 ﾠlibrary	 ﾠ(a	 ﾠvariety	 ﾠof	 ﾠfiction	 ﾠand	 ﾠnonfiction	 ﾠbooks	 ﾠthat	 ﾠcan	 ﾠbe	 ﾠchecked	 ﾠout	 ﾠ
by	 ﾠIEI	 ﾠstudents	 ﾠonly)	 ﾠ
Some	 ﾠresources	 ﾠcan	 ﾠbe	 ﾠchecked	 ﾠout;	 ﾠother	 ﾠcan	 ﾠonly	 ﾠbe	 ﾠused	 ﾠin	 ﾠthe	 ﾠlab	 ﾠroom.	 ﾠ	 ﾠIn	 ﾠorder	 ﾠto	 ﾠ
find	 ﾠout,	 ﾠspeak	 ﾠwith	 ﾠthe	 ﾠlab	 ﾠmonitor	 ﾠor	 ﾠyour	 ﾠIEI	 ﾠinstructors.	 ﾠ
	 ﾠ
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Complaint	 ﾠProcedures	 ﾠ	 ﾠ
	 ﾠ
STUDENT COMPLAINTS 
 
From time to time, students may have a complaint or an issue that they do not understand 
regarding their class, their assignments, or an instructor's expectations.  In such a situation, 
students should follow the IEI policy as it is stated below. 
 
1.  Speak directly to your instructor about your complaint.  
 
Talk to your instructor during the instructor’s office hours and discuss your complaint.  Students 
can also respectfully ask for clarification of policies and explanations of homework after class.  
In the United States, instructors expect students to be engaged in their own learning process.  
They expect you to keep up in class, to work diligently on homework and class work, and to 
communicate with them. They expect you to talk to them about those needs and problems that 
are related to your class work. 
 
Therefore, the first person you must talk to about your complaint is your instructor.  There are 
several strategies for discussing a complaint with an instructor.  The one you should choose 
depends upon the seriousness of the complaint: 
 
•  Respectfully ask for clarification or explanation of policies and assignments after class. 
•  Talk to your instructor during office hours and discuss the complaint. 
•  Send an email to the instructor with a question or request for an appointment to discuss the 
problem 
 
If you need help deciding which approach to choose, you should talk to your IEI advisor. 
 
2.  Seek advice from your IEI Advisor. 
 
One of the IEI Advisor's responsibilities is to advise students in culturally appropriate ways to 
deal with problems that students encounter in their academic life.  It is not the Advisor's job to 
advocate to your instructor for you, so you should not ask or expect your Advisor to do so. 
 
If you have tried to speak to your instructor repeatedly, but your discussions have been 
unsatisfactory, then you could ask for advice from your IEI Advisor.  Your IEI Advisor can give 
you advice about ways to communicate with your instructor. 
 
Most complaints should be resolved by this point in the process. 
 
If, however, you still feel that the response from the instructor is unsatisfactory, you can make an 
appointment to see the IEI Associate Director to seek additional advice regarding the issue.  
Please make an appointment in the main IEI office to meet with the Associate Director. 
 
When you meet with the Associate Director, the following procedure will be followed: 
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1.  You will complete a written complaint which includes a timeline of your attempts and 
meetings with your instructor and your advisor to resolve the issue. 
 
2.  The IEI Associate Director will review the timeline and interview you. 
 
3.  The IEI Associate Director will meet with your instructor and share your written 
complaint with your instructor. 
 
4.  Your instructor will have the opportunity to respond in writing to your complaint 
providing a timeline etc.  You will be given a written copy of that response. 
 
5.  One week after being informed of your complaint, your instructor will submit to the IEI 
Associate Director a response that includes a timeline as well as adaptations that have 
been adopted in the classroom (if necessary). 
 
ALL complaints about instruction in the IEI will be dealt with in the manner described above.  
 
For all other IEI-related complaints, please talk to your IEI advisor. 
 
Grade Appeal Policy 
	 ﾠ
IEI	 ﾠstudents	 ﾠcan	 ﾠappeal	 ﾠthe	 ﾠgrade	 ﾠthat	 ﾠthey	 ﾠreceive	 ﾠin	 ﾠany	 ﾠclass	 ﾠby	 ﾠfollowing	 ﾠBall	 ﾠState	 ﾠ
grade	 ﾠappeal	 ﾠprocedure.	 ﾠ	 ﾠIf	 ﾠyou	 ﾠfeel	 ﾠthat	 ﾠyou	 ﾠwould	 ﾠlike	 ﾠto	 ﾠappeal	 ﾠthe	 ﾠgrade	 ﾠyou	 ﾠreceived	 ﾠin	 ﾠ
one	 ﾠof	 ﾠyour	 ﾠIEI	 ﾠclasses,	 ﾠplease	 ﾠcontact	 ﾠthe	 ﾠIEI	 ﾠAssociate	 ﾠDirector	 ﾠto	 ﾠget	 ﾠa	 ﾠcopy	 ﾠof	 ﾠthe	 ﾠgrade	 ﾠ
appeal	 ﾠprocess	 ﾠfor	 ﾠIEI	 ﾠclasses.	 ﾠ	 ﾠ
	 ﾠ
Student	 ﾠRights	 ﾠand	 ﾠResponsibilities	 ﾠ	 ﾠ
	 ﾠ
As	 ﾠa	 ﾠstudent	 ﾠhere,	 ﾠyou	 ﾠneed	 ﾠto	 ﾠknow	 ﾠthat	 ﾠyou	 ﾠDO	 ﾠHAVE	 ﾠRIGHTS.	 ﾠYou	 ﾠhave	 ﾠthe	 ﾠright	 ﾠto	 ﾠan	 ﾠ
education	 ﾠthat	 ﾠis	 ﾠfree	 ﾠfrom	 ﾠabuse,	 ﾠharassment	 ﾠand	 ﾠunfair	 ﾠtreatment.	 ﾠThis	 ﾠextends	 ﾠto	 ﾠthe	 ﾠ
administration	 ﾠof	 ﾠthe	 ﾠuniversity,	 ﾠthe	 ﾠteachers,	 ﾠand	 ﾠthe	 ﾠother	 ﾠstudents.	 ﾠAs	 ﾠa	 ﾠstudent,	 ﾠyou	 ﾠ
have	 ﾠthe	 ﾠright	 ﾠto	 ﾠexpect	 ﾠa	 ﾠsafe	 ﾠenvironment,	 ﾠand	 ﾠyou	 ﾠalso	 ﾠhave	 ﾠa	 ﾠresponsibility	 ﾠto	 ﾠensure	 ﾠ
that	 ﾠothers	 ﾠexist	 ﾠin	 ﾠa	 ﾠsafe	 ﾠenvironment	 ﾠas	 ﾠwell.	 ﾠIt	 ﾠis	 ﾠyour	 ﾠjob	 ﾠto	 ﾠmake	 ﾠsure	 ﾠthat	 ﾠyou	 ﾠare	 ﾠ
always	 ﾠupholding	 ﾠthe	 ﾠexpectations	 ﾠand	 ﾠstandards	 ﾠof	 ﾠthe	 ﾠschool.	 ﾠ	 ﾠ
	 ﾠ
As	 ﾠa	 ﾠstudent,	 ﾠyou	 ﾠalso	 ﾠhave	 ﾠthe	 ﾠright	 ﾠto	 ﾠa	 ﾠfair	 ﾠhearing	 ﾠif	 ﾠyou	 ﾠfeel	 ﾠthat	 ﾠyour	 ﾠrights	 ﾠare	 ﾠnot	 ﾠ
being	 ﾠupheld.	 ﾠThis	 ﾠincludes,	 ﾠbut	 ﾠis	 ﾠnot	 ﾠlimited	 ﾠto,	 ﾠthe	 ﾠright	 ﾠto	 ﾠseek	 ﾠrecourse	 ﾠif	 ﾠyou	 ﾠfeel	 ﾠyou	 ﾠ
are	 ﾠnot	 ﾠbeing	 ﾠtreated	 ﾠfairly.	 ﾠ	 ﾠ
	 ﾠ
One	 ﾠof	 ﾠthe	 ﾠthings	 ﾠyou	 ﾠare	 ﾠprotected	 ﾠfrom	 ﾠas	 ﾠa	 ﾠstudent	 ﾠhere	 ﾠis	 ﾠdiscrimination.	 ﾠIf	 ﾠyou	 ﾠfeel	 ﾠyou	 ﾠ
are	 ﾠbeing	 ﾠdiscriminated	 ﾠagainst,	 ﾠthe	 ﾠUniversity	 ﾠhas	 ﾠmade	 ﾠsure	 ﾠthat	 ﾠthere	 ﾠare	 ﾠways	 ﾠyou	 ﾠcan	 ﾠ
express	 ﾠyour	 ﾠconcerns.	 ﾠThis	 ﾠgoes	 ﾠtwo	 ﾠways,	 ﾠhowever,	 ﾠand	 ﾠas	 ﾠa	 ﾠstudent	 ﾠyou	 ﾠhave	 ﾠa	 ﾠ
responsibility	 ﾠto	 ﾠmake	 ﾠsure	 ﾠthat	 ﾠyou	 ﾠare	 ﾠnot	 ﾠdiscriminating	 ﾠagainst	 ﾠother	 ﾠstudents.	 ﾠ
	 ﾠ
Discrimination	 ﾠbased	 ﾠon	 ﾠgender,	 ﾠsexuality,	 ﾠreligion,	 ﾠrace,	 ﾠskin	 ﾠcolor,	 ﾠlanguage,	 ﾠnationality,	 ﾠ
culture	 ﾠor	 ﾠage	 ﾠis	 ﾠnot	 ﾠtolerated	 ﾠunder	 ﾠany	 ﾠcircumstances.	 ﾠ	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 ﾠ
The	 ﾠBall	 ﾠState	 ﾠUniversity	 ﾠStudent	 ﾠCode	 ﾠdescribes	 ﾠall	 ﾠof	 ﾠyour	 ﾠrights	 ﾠand	 ﾠresponsibilities.	 ﾠ	 ﾠYou	 ﾠ
can	 ﾠread	 ﾠit	 ﾠhere:	 ﾠ
http://cms.bsu.edu/About/AdministrativeOffices/StudentRights/PoliciesandProcedures/S
tudentCode.aspx	 ﾠ
	 ﾠ
However,	 ﾠsome	 ﾠof	 ﾠthe	 ﾠlanguage	 ﾠcan	 ﾠbe	 ﾠdifficult	 ﾠto	 ﾠunderstand.	 ﾠIf	 ﾠyou	 ﾠhave	 ﾠquestions	 ﾠabout	 ﾠ
your	 ﾠrights,	 ﾠspeak	 ﾠwith	 ﾠyour	 ﾠadvisor.	 ﾠThey	 ﾠwill	 ﾠbe	 ﾠable	 ﾠto	 ﾠhelp,	 ﾠor	 ﾠdirect	 ﾠyou	 ﾠto	 ﾠpeople	 ﾠwho	 ﾠ
can.	 ﾠ	 ﾠ
	 ﾠ
International	 ﾠStudies	 ﾠat	 ﾠBSU:	 ﾠ	 ﾠ
	 ﾠ
This	 ﾠsection	 ﾠis	 ﾠdesigned	 ﾠto	 ﾠhelp	 ﾠfamiliarize	 ﾠyou	 ﾠwith	 ﾠsome	 ﾠimportant	 ﾠterms	 ﾠand	 ﾠsituations	 ﾠ
related	 ﾠto	 ﾠan	 ﾠinternational	 ﾠstudent	 ﾠhere	 ﾠat	 ﾠBall	 ﾠState.	 ﾠFor	 ﾠmore	 ﾠquestions,	 ﾠplease	 ﾠrefer	 ﾠto	 ﾠ
the	 ﾠRinker	 ﾠCenter	 ﾠfor	 ﾠInternational	 ﾠPrograms.	 ﾠ
	 ﾠ
SEVIS	 ﾠ	 ﾠ
SEVIS	 ﾠrefers	 ﾠto	 ﾠthe	 ﾠStudent	 ﾠExchange	 ﾠand	 ﾠVisitor	 ﾠInformation	 ﾠSystem.	 ﾠSEVIS	 ﾠwas	 ﾠcreated	 ﾠby	 ﾠ
the	 ﾠBureau	 ﾠof	 ﾠCitizenship	 ﾠand	 ﾠImmigration	 ﾠServices	 ﾠ(BCIS)-ﾭ‐-ﾭ‐-ﾭ‐formerly	 ﾠknown	 ﾠas	 ﾠthe	 ﾠ
Immigration	 ﾠand	 ﾠNaturalization	 ﾠServices	 ﾠ(INS)-ﾭ‐-ﾭ‐-ﾭ‐to	 ﾠcollect,	 ﾠmaintain,	 ﾠand	 ﾠtrack	 ﾠinformation	 ﾠ
about	 ﾠinternational	 ﾠstudents	 ﾠand	 ﾠexchange	 ﾠvisitors.	 ﾠSEVIS	 ﾠis	 ﾠan	 ﾠInternet-ﾭ‐based	 ﾠsystem	 ﾠthat	 ﾠ
allows	 ﾠBall	 ﾠState,	 ﾠBCIS,	 ﾠand	 ﾠthe	 ﾠDepartment	 ﾠof	 ﾠState	 ﾠto	 ﾠview	 ﾠa	 ﾠstudent’s	 ﾠinformation.	 ﾠSEVIS	 ﾠ
is	 ﾠan	 ﾠeffort	 ﾠto	 ﾠreduce	 ﾠpaper	 ﾠwork,	 ﾠimprove	 ﾠreporting	 ﾠprocedures,	 ﾠand	 ﾠfacilitate	 ﾠcompliance	 ﾠ
with	 ﾠregulations.	 ﾠ	 ﾠ
*SEVIS	 ﾠwill	 ﾠrequire	 ﾠall	 ﾠstudents	 ﾠto	 ﾠbe	 ﾠissued	 ﾠa	 ﾠnew	 ﾠSEVIS-ﾭ‐generated	 ﾠI-ﾭ‐20	 ﾠform.	 ﾠ	 ﾠ
*It	 ﾠis	 ﾠcritical	 ﾠthat	 ﾠyour	 ﾠinformation	 ﾠbe	 ﾠcorrect	 ﾠin	 ﾠSEVIS.	 ﾠPlease	 ﾠreport	 ﾠany	 ﾠchanges	 ﾠto	 ﾠ
your	 ﾠpersonal	 ﾠinformation	 ﾠ(name,	 ﾠaddress,	 ﾠphone	 ﾠnumber,	 ﾠetc.)	 ﾠpromptly.	 ﾠ	 ﾠ
*Pay	 ﾠclose	 ﾠattention	 ﾠto	 ﾠannouncements	 ﾠand	 ﾠnotices	 ﾠthat	 ﾠmay	 ﾠaffect	 ﾠyour	 ﾠF-ﾭ‐1	 ﾠstatus,	 ﾠ
thus	 ﾠyour	 ﾠSEVIS	 ﾠrecord.	 ﾠ	 ﾠ
	 ﾠ
Maintaining	 ﾠF-ﾭ‐1	 ﾠStatus	 ﾠ	 ﾠ
•  To	 ﾠmaintain	 ﾠF-ﾭ‐1	 ﾠstatus,	 ﾠstudents	 ﾠmust:	 ﾠ	 ﾠ
•  Maintain	 ﾠa	 ﾠvalid	 ﾠpassport	 ﾠand	 ﾠI-ﾭ‐20.	 ﾠ	 ﾠ
•  Pursue	 ﾠa	 ﾠfull	 ﾠcourse	 ﾠof	 ﾠstudy.	 ﾠ	 ﾠ
•  Make	 ﾠnormal	 ﾠprogress	 ﾠtowards	 ﾠcompleting	 ﾠthe	 ﾠcourse	 ﾠof	 ﾠstudy.	 ﾠ	 ﾠ
•  Follow	 ﾠestablished	 ﾠprocedures	 ﾠfor	 ﾠtransferring	 ﾠschools,	 ﾠchanging	 ﾠeducation	 ﾠ
level	 ﾠor	 ﾠprogram,	 ﾠand/or	 ﾠextending	 ﾠthe	 ﾠperiod	 ﾠof	 ﾠstudy.	 ﾠ	 ﾠ
•  Report	 ﾠany	 ﾠchange	 ﾠof	 ﾠlegal	 ﾠname	 ﾠor	 ﾠresidence	 ﾠwithin	 ﾠ10	 ﾠdays	 ﾠof	 ﾠsuch	 ﾠchange	 ﾠ
to	 ﾠthe	 ﾠschool.	 ﾠ	 ﾠ
•  Limit	 ﾠon-ﾭ‐campus	 ﾠwork	 ﾠto	 ﾠ20	 ﾠhours	 ﾠa	 ﾠweek	 ﾠor	 ﾠless	 ﾠwhile	 ﾠschool	 ﾠis	 ﾠin	 ﾠsession.	 ﾠ	 ﾠ
•  Do	 ﾠnot	 ﾠwork	 ﾠoff-ﾭ‐campus	 ﾠwithout	 ﾠspecial	 ﾠauthorization.	 ﾠ	 ﾠ
•  Do	 ﾠnot	 ﾠremain	 ﾠin	 ﾠthe	 ﾠUnited	 ﾠStates	 ﾠbeyond	 ﾠthe	 ﾠperiod	 ﾠof	 ﾠauthorized	 ﾠstay.	 ﾠ	 ﾠ
	 ﾠ
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Planning	 ﾠis	 ﾠthe	 ﾠkey	 ﾠto	 ﾠavoiding	 ﾠunexpected	 ﾠdelays.	 ﾠPlan	 ﾠwhat	 ﾠyou	 ﾠwill	 ﾠneed	 ﾠfor	 ﾠyour	 ﾠtrip	 ﾠ
several	 ﾠweeks	 ﾠin	 ﾠadvance.	 ﾠThis	 ﾠway,	 ﾠyou	 ﾠwill	 ﾠnot	 ﾠbe	 ﾠstressed	 ﾠout	 ﾠat	 ﾠthe	 ﾠlast	 ﾠminute.	 ﾠ	 ﾠ
	 ﾠ
Make	 ﾠsure	 ﾠyou	 ﾠhave	 ﾠthe	 ﾠfollowing	 ﾠitems	 ﾠwhen	 ﾠyou	 ﾠtravel:	 ﾠ	 ﾠ
•  Passport	 ﾠ(passport	 ﾠmust	 ﾠbe	 ﾠvalid	 ﾠfor	 ﾠat	 ﾠleast	 ﾠ6	 ﾠmonths)	 ﾠ	 ﾠ
•  U.	 ﾠS.	 ﾠVisa	 ﾠ	 ﾠ
•  Signed	 ﾠI-ﾭ‐20	 ﾠ	 ﾠ
•  New	 ﾠfinancial	 ﾠdocuments	 ﾠ	 ﾠ
•  It	 ﾠis	 ﾠrecommended	 ﾠthat	 ﾠyou	 ﾠmake	 ﾠseveral	 ﾠcopies	 ﾠof	 ﾠall	 ﾠyour	 ﾠimportant	 ﾠtravel	 ﾠ
documents.	 ﾠThis	 ﾠincludes	 ﾠall	 ﾠof	 ﾠthe	 ﾠ1-ﾭ‐20s	 ﾠyou've	 ﾠbeen	 ﾠissued	 ﾠ(from	 ﾠevery	 ﾠschool	 ﾠyou	 ﾠ
have	 ﾠattended)	 ﾠand	 ﾠthe	 ﾠpages	 ﾠin	 ﾠyour	 ﾠpassport	 ﾠshowing	 ﾠyour	 ﾠpicture,	 ﾠbirth	 ﾠdate,	 ﾠ
passport	 ﾠnumber,	 ﾠexpiration	 ﾠdates,	 ﾠvisa	 ﾠand	 ﾠ1-ﾭ‐94	 ﾠcard.	 ﾠKeep	 ﾠone	 ﾠset	 ﾠof	 ﾠcopies	 ﾠin	 ﾠ
your	 ﾠcarry-ﾭ‐on	 ﾠluggage,	 ﾠone	 ﾠset	 ﾠin	 ﾠyour	 ﾠchecked	 ﾠbaggage	 ﾠand	 ﾠleave	 ﾠa	 ﾠset	 ﾠat	 ﾠhome	 ﾠ
preferably	 ﾠwith	 ﾠsomeone	 ﾠwho	 ﾠcan	 ﾠsend	 ﾠthem	 ﾠto	 ﾠyou	 ﾠif	 ﾠneeded.	 ﾠ	 ﾠ
•  Have	 ﾠyour	 ﾠDesignated	 ﾠSchool	 ﾠOfficial	 ﾠsign	 ﾠyour	 ﾠI-ﾭ‐20.	 ﾠDo	 ﾠnot	 ﾠwait	 ﾠuntil	 ﾠthe	 ﾠlast	 ﾠ
minute!	 ﾠ	 ﾠ
•  If	 ﾠyou	 ﾠneed	 ﾠa	 ﾠtranscript	 ﾠfor	 ﾠtraveling	 ﾠpurposes,	 ﾠyou	 ﾠwill	 ﾠneed	 ﾠto	 ﾠrequest	 ﾠone	 ﾠfrom	 ﾠ
the	 ﾠOffice	 ﾠof	 ﾠthe	 ﾠRegistrar.	 ﾠIt	 ﾠtypically	 ﾠtakes	 ﾠabout	 ﾠtwo	 ﾠdays	 ﾠto	 ﾠhave	 ﾠyour	 ﾠrequest	 ﾠ
processed.	 ﾠ	 ﾠ
•  If	 ﾠyou	 ﾠneed	 ﾠto	 ﾠrequest	 ﾠa	 ﾠ"Verification	 ﾠof	 ﾠEnrollment"	 ﾠfrom	 ﾠthe	 ﾠRegistrar's	 ﾠOffice,	 ﾠgo	 ﾠ
to	 ﾠthe	 ﾠRegistrar’s	 ﾠOffice	 ﾠand	 ﾠfill	 ﾠout	 ﾠa	 ﾠ"Verification	 ﾠof	 ﾠEnrollment"	 ﾠform.	 ﾠA	 ﾠ
verification	 ﾠletter	 ﾠstates	 ﾠyou	 ﾠare	 ﾠcurrently	 ﾠenrolled	 ﾠas	 ﾠa	 ﾠstudent	 ﾠat	 ﾠBall	 ﾠState	 ﾠ
University.	 ﾠIt	 ﾠtypically	 ﾠtakes	 ﾠapproximately	 ﾠtwo	 ﾠbusiness	 ﾠdays	 ﾠto	 ﾠprocess	 ﾠyour	 ﾠ
request.	 ﾠ	 ﾠ
	 ﾠ
If	 ﾠyou	 ﾠare	 ﾠtraveling	 ﾠoutside	 ﾠthe	 ﾠUnited	 ﾠStates,	 ﾠthere	 ﾠare	 ﾠadditional	 ﾠsteps	 ﾠto	 ﾠtake,	 ﾠso	 ﾠcontact	 ﾠ
your	 ﾠInternational	 ﾠStudent	 ﾠAdvisor	 ﾠat	 ﾠthe	 ﾠRinker	 ﾠCenter	 ﾠfor	 ﾠInternational	 ﾠPrograms.	 ﾠ
	 ﾠ
If	 ﾠyou	 ﾠare	 ﾠtraveling	 ﾠin	 ﾠthe	 ﾠUnited	 ﾠStates,	 ﾠmake	 ﾠsure	 ﾠto	 ﾠcarry	 ﾠyour	 ﾠoriginal	 ﾠpassport	 ﾠand	 ﾠI-ﾭ‐20	 ﾠ
with	 ﾠyou	 ﾠat	 ﾠall	 ﾠtimes.	 ﾠYou	 ﾠwill	 ﾠneed	 ﾠto	 ﾠpresent	 ﾠthese	 ﾠdocuments	 ﾠshould	 ﾠyou	 ﾠbe	 ﾠstopped	 ﾠby	 ﾠ
any	 ﾠgovernment	 ﾠofficial	 ﾠ(police,	 ﾠborder	 ﾠpatrols,	 ﾠimmigration	 ﾠofficers,	 ﾠetc).	 ﾠ	 ﾠ
	 ﾠ
Renewing/Applying	 ﾠfor	 ﾠa	 ﾠVisa	 ﾠ	 ﾠ
	 ﾠ
If	 ﾠyou	 ﾠneed	 ﾠto	 ﾠget	 ﾠyour	 ﾠF-ﾭ‐1	 ﾠvisa	 ﾠrenewed	 ﾠor	 ﾠif	 ﾠyou	 ﾠneeded	 ﾠto	 ﾠapply	 ﾠfor	 ﾠan	 ﾠF-ﾭ‐1	 ﾠvisa,	 ﾠyou	 ﾠ
should	 ﾠcontact	 ﾠyour	 ﾠInternational	 ﾠStudent	 ﾠAdvisor	 ﾠat	 ﾠthe	 ﾠRinker	 ﾠCenter	 ﾠfor	 ﾠInternational	 ﾠ
Programs.	 ﾠNOTE:	 ﾠPlease	 ﾠbe	 ﾠaware	 ﾠof	 ﾠthe	 ﾠlong	 ﾠdelays	 ﾠaffecting	 ﾠthe	 ﾠvisa	 ﾠapplication	 ﾠprocess.	 ﾠ
Be	 ﾠsure	 ﾠto	 ﾠplan	 ﾠahead	 ﾠto	 ﾠavoid	 ﾠserious	 ﾠdelays!	 ﾠ	 ﾠ
	 ﾠ
Returning	 ﾠto	 ﾠthe	 ﾠUnited	 ﾠStates	 ﾠ	 ﾠ
	 ﾠ
When	 ﾠreturning	 ﾠto	 ﾠthe	 ﾠU.S.,	 ﾠbe	 ﾠprepared	 ﾠfor	 ﾠlong	 ﾠwaits	 ﾠat	 ﾠthe	 ﾠinitial	 ﾠport	 ﾠof	 ﾠentry.	 ﾠDifferent	 ﾠ
routing	 ﾠprocedures	 ﾠmay	 ﾠbe	 ﾠused	 ﾠfor	 ﾠstudents.	 ﾠYou	 ﾠwill	 ﾠneed	 ﾠto	 ﾠplan	 ﾠyour	 ﾠtravel,	 ﾠ
transportation,	 ﾠand	 ﾠconnecting	 ﾠflights	 ﾠaccordingly.	 ﾠ	 ﾠ
	 ﾠ
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 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
US	 ﾠCustoms	 ﾠand	 ﾠPractices	 ﾠ
Moving	 ﾠto	 ﾠa	 ﾠnew	 ﾠcountry	 ﾠ(or	 ﾠcontinent!)	 ﾠcan	 ﾠbe	 ﾠboth	 ﾠan	 ﾠexciting	 ﾠand	 ﾠscary	 ﾠprocess.	 ﾠ
You	 ﾠare	 ﾠlikely	 ﾠto	 ﾠexperience	 ﾠsomething	 ﾠcalled	 ﾠ“culture	 ﾠshock”,	 ﾠwhich	 ﾠis	 ﾠwhen	 ﾠthe	 ﾠ
differences	 ﾠbetween	 ﾠyour	 ﾠhome	 ﾠand	 ﾠthe	 ﾠUS	 ﾠcan	 ﾠbecome	 ﾠdifficult	 ﾠto	 ﾠdeal	 ﾠwith.	 ﾠ
	 ﾠ
Don’t	 ﾠworry,	 ﾠyou	 ﾠare	 ﾠnot	 ﾠalone!	 ﾠMost	 ﾠpeople	 ﾠwhen	 ﾠliving	 ﾠin	 ﾠa	 ﾠnew	 ﾠplace	 ﾠencounter	 ﾠculture	 ﾠ
shock	 ﾠto	 ﾠone	 ﾠdegree	 ﾠor	 ﾠanother,	 ﾠand	 ﾠthere	 ﾠare	 ﾠlots	 ﾠof	 ﾠresources	 ﾠhere	 ﾠto	 ﾠhelp	 ﾠyou	 ﾠadapt.	 ﾠ	 ﾠ
	 ﾠ
The	 ﾠnext	 ﾠfew	 ﾠpages	 ﾠprovide	 ﾠsome	 ﾠadvice	 ﾠfor	 ﾠspecific	 ﾠcustoms	 ﾠhere	 ﾠin	 ﾠthe	 ﾠUS.	 ﾠIf	 ﾠyou	 ﾠever	 ﾠfeel	 ﾠ
lost	 ﾠor	 ﾠconfused,	 ﾠcheck	 ﾠback	 ﾠhere	 ﾠfor	 ﾠsome	 ﾠhelpful	 ﾠhints,	 ﾠor	 ﾠask	 ﾠa	 ﾠfriend!	 ﾠ	 ﾠ
	 ﾠ
General	 ﾠHints	 ﾠfor	 ﾠLiving	 ﾠin	 ﾠthe	 ﾠUS	 ﾠ
	 ﾠ
Smoking	 ﾠ	 ﾠ
	 ﾠ
Smoking	 ﾠis	 ﾠnot	 ﾠpermitted	 ﾠinside	 ﾠany	 ﾠbuilding	 ﾠon	 ﾠthe	 ﾠBall	 ﾠState	 ﾠcampus.	 ﾠIf	 ﾠyou	 ﾠsmoke,	 ﾠthere	 ﾠ
are	 ﾠdesignated	 ﾠsmoking	 ﾠareas	 ﾠyou	 ﾠcan	 ﾠuse.	 ﾠMany	 ﾠbuildings	 ﾠin	 ﾠMuncie	 ﾠare	 ﾠsmoke	 ﾠfree,	 ﾠ
although	 ﾠsome	 ﾠbars	 ﾠallow	 ﾠsmoking	 ﾠindoors.	 ﾠIf	 ﾠyou’re	 ﾠnot	 ﾠsure,	 ﾠyou	 ﾠcan	 ﾠlook	 ﾠfor	 ﾠsigns,	 ﾠor	 ﾠjust	 ﾠ
ask!	 ﾠ	 ﾠ
	 ﾠ
Alcohol	 ﾠ	 ﾠ
	 ﾠ
In	 ﾠthe	 ﾠUnited	 ﾠStates,	 ﾠa	 ﾠperson	 ﾠmust	 ﾠbe	 ﾠ21	 ﾠyears	 ﾠold	 ﾠto	 ﾠdrink	 ﾠalcohol	 ﾠlegally.	 ﾠUnderage	 ﾠ
drinking	 ﾠand	 ﾠsupplying	 ﾠalcohol	 ﾠto	 ﾠan	 ﾠunderage	 ﾠperson	 ﾠare	 ﾠboth	 ﾠcrimes	 ﾠin	 ﾠthe	 ﾠUnited	 ﾠStates.	 ﾠ	 ﾠ
	 ﾠ
U.S.	 ﾠSocial	 ﾠCustoms	 ﾠ	 ﾠ
	 ﾠ
Language:	 ﾠIt	 ﾠis	 ﾠrecommended	 ﾠthat	 ﾠstudents	 ﾠuse	 ﾠEnglish	 ﾠas	 ﾠmuch	 ﾠas	 ﾠpossible	 ﾠwhile	 ﾠstudying	 ﾠ
in	 ﾠIEI.	 ﾠFrequent	 ﾠusage	 ﾠof	 ﾠEnglish	 ﾠwill	 ﾠmake	 ﾠthe	 ﾠadjustment	 ﾠto	 ﾠliving	 ﾠin	 ﾠthe	 ﾠU.S.	 ﾠeasier	 ﾠand	 ﾠ
will	 ﾠgreatly	 ﾠincrease	 ﾠthe	 ﾠlikelihood	 ﾠof	 ﾠacademic	 ﾠsuccess.	 ﾠ	 ﾠ
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Food:	 ﾠAmerican	 ﾠfood	 ﾠmight	 ﾠbe	 ﾠquite	 ﾠdifferent	 ﾠfrom	 ﾠthe	 ﾠfood	 ﾠin	 ﾠyour	 ﾠhome	 ﾠcountry.	 ﾠTake	 ﾠthe	 ﾠ
time	 ﾠto	 ﾠtry	 ﾠa	 ﾠvariety	 ﾠof	 ﾠAmerican	 ﾠfoods	 ﾠto	 ﾠfind	 ﾠout	 ﾠwhat	 ﾠyou	 ﾠlike.	 ﾠPart	 ﾠof	 ﾠthe	 ﾠfun	 ﾠof	 ﾠbeing	 ﾠin	 ﾠa	 ﾠ
new	 ﾠcountry	 ﾠis	 ﾠdiscovering	 ﾠthe	 ﾠfood	 ﾠand	 ﾠculture	 ﾠof	 ﾠthe	 ﾠcountry.	 ﾠ	 ﾠ
	 ﾠ
Time:	 ﾠIn	 ﾠgeneral,	 ﾠAmericans	 ﾠvalue	 ﾠpunctuality.	 ﾠWhen	 ﾠspecific	 ﾠtimes	 ﾠare	 ﾠgiven	 ﾠfor	 ﾠevents,	 ﾠit	 ﾠ
is	 ﾠexpected	 ﾠthat	 ﾠeveryone	 ﾠinvolved	 ﾠwill	 ﾠbe	 ﾠon	 ﾠtime	 ﾠor	 ﾠmaybe	 ﾠa	 ﾠlittle	 ﾠearly.	 ﾠ	 ﾠ
	 ﾠ
Names:	 ﾠUse	 ﾠ“Mr.”,	 ﾠ“Mrs.”,	 ﾠor	 ﾠ“Ms.”	 ﾠwhen	 ﾠyou	 ﾠspeak	 ﾠto	 ﾠpeople,	 ﾠespecially	 ﾠwhen	 ﾠthey	 ﾠare	 ﾠolder	 ﾠ
than	 ﾠyou	 ﾠor	 ﾠin	 ﾠformal	 ﾠsituations.	 ﾠIf	 ﾠsomeone	 ﾠtells	 ﾠyou	 ﾠto	 ﾠcall	 ﾠthem	 ﾠby	 ﾠtheir	 ﾠfirst	 ﾠname,	 ﾠthen	 ﾠ
you	 ﾠcan	 ﾠdo	 ﾠthat.	 ﾠ	 ﾠ
	 ﾠ
Eye	 ﾠContact:	 ﾠIn	 ﾠthe	 ﾠUnited	 ﾠStates,	 ﾠeye	 ﾠcontact	 ﾠis	 ﾠvery	 ﾠimportant.	 ﾠMaintaining	 ﾠeye	 ﾠcontact	 ﾠ
shows	 ﾠinterest	 ﾠand	 ﾠhonesty.	 ﾠ	 ﾠ
	 ﾠ
Polite	 ﾠWords:	 ﾠUse	 ﾠwords	 ﾠand	 ﾠphrases	 ﾠsuch	 ﾠas	 ﾠ“please”,	 ﾠ“excuse	 ﾠme”,	 ﾠand	 ﾠ“thank	 ﾠyou”	 ﾠin	 ﾠ
your	 ﾠconversations.	 ﾠ	 ﾠ
	 ﾠ
Questions:	 ﾠIn	 ﾠthe	 ﾠUnited	 ﾠStates,	 ﾠasking	 ﾠquestions	 ﾠis	 ﾠseen	 ﾠas	 ﾠa	 ﾠgood	 ﾠway	 ﾠto	 ﾠlearn	 ﾠand	 ﾠshow	 ﾠ
interest.	 ﾠStudents	 ﾠare	 ﾠencouraged	 ﾠto	 ﾠask	 ﾠquestions	 ﾠin	 ﾠclass.	 ﾠ	 ﾠ
	 ﾠ
Visiting	 ﾠSomeone’s	 ﾠRoom	 ﾠor	 ﾠOffice:	 ﾠMany	 ﾠAmericans	 ﾠkeep	 ﾠtheir	 ﾠoffice	 ﾠor	 ﾠdorm	 ﾠroom	 ﾠdoors	 ﾠ
open	 ﾠwhen	 ﾠthey	 ﾠare	 ﾠin	 ﾠthe	 ﾠroom.	 ﾠBefore	 ﾠyou	 ﾠenter	 ﾠthe	 ﾠroom,	 ﾠyou	 ﾠshould	 ﾠstill	 ﾠknock	 ﾠor	 ﾠask	 ﾠif	 ﾠ
it	 ﾠis	 ﾠokay	 ﾠfor	 ﾠyou	 ﾠto	 ﾠenter	 ﾠthe	 ﾠroom.	 ﾠ	 ﾠ
	 ﾠ
Negotiating	 ﾠPrices:	 ﾠIn	 ﾠthe	 ﾠUnited	 ﾠStates,	 ﾠthe	 ﾠprice	 ﾠlisted	 ﾠon	 ﾠa	 ﾠproduct	 ﾠis	 ﾠgenerally	 ﾠnot	 ﾠ
negotiable.	 ﾠThe	 ﾠexception	 ﾠto	 ﾠthis	 ﾠis	 ﾠhigh	 ﾠpriced	 ﾠitems	 ﾠsuch	 ﾠas	 ﾠcars	 ﾠand	 ﾠhouses.	 ﾠ
	 ﾠ
(This	 ﾠlist	 ﾠis	 ﾠtaken	 ﾠfrom	 ﾠthe	 ﾠGeorgia	 ﾠSouthwestern	 ﾠState	 ﾠUniversity	 ﾠEnglish	 ﾠLanguage	 ﾠInstitute)	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
Glossary	 ﾠ	 ﾠ
	 ﾠ
academic	 ﾠadvisor:	 ﾠYour	 ﾠacademic	 ﾠadvisor	 ﾠis	 ﾠthe	 ﾠperson	 ﾠfrom	 ﾠyour	 ﾠacademic	 ﾠprogram	 ﾠthat	 ﾠ
has	 ﾠbeen	 ﾠassigned	 ﾠto	 ﾠhelp	 ﾠyou	 ﾠwith	 ﾠyour	 ﾠacademic	 ﾠprogram.	 ﾠThis	 ﾠperson	 ﾠwill	 ﾠhelp	 ﾠyou	 ﾠwith	 ﾠ
registration	 ﾠand	 ﾠanswers	 ﾠall	 ﾠquestions	 ﾠabout	 ﾠyour	 ﾠacademic	 ﾠprogram.	 ﾠ
	 ﾠ
bursar:	 ﾠThis	 ﾠis	 ﾠthe	 ﾠoffice	 ﾠthat	 ﾠdeals	 ﾠwith	 ﾠbilling	 ﾠ(tuition)	 ﾠand	 ﾠpayment.	 ﾠIt	 ﾠis	 ﾠlocated	 ﾠin	 ﾠroom	 ﾠ
B31	 ﾠin	 ﾠLucina	 ﾠHall.	 ﾠ
	 ﾠ
bursar	 ﾠhold:	 ﾠA	 ﾠbursar	 ﾠhold	 ﾠis	 ﾠplaced	 ﾠon	 ﾠyour	 ﾠaccount	 ﾠwhen	 ﾠyou	 ﾠdo	 ﾠnot	 ﾠpay	 ﾠall	 ﾠthe	 ﾠmoney	 ﾠ
that	 ﾠyou	 ﾠowe	 ﾠBall	 ﾠState.	 ﾠA	 ﾠbursar	 ﾠhold	 ﾠmay	 ﾠprevent	 ﾠyou	 ﾠfrom	 ﾠregistering	 ﾠfor	 ﾠclasses	 ﾠand/or	 ﾠ
from	 ﾠbeing	 ﾠreleased	 ﾠfrom	 ﾠthe	 ﾠIEI.	 ﾠ	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skill	 ﾠcourses:	 ﾠThis	 ﾠrefers	 ﾠto	 ﾠthe	 ﾠfive	 ﾠskills	 ﾠthat	 ﾠevery	 ﾠstudent	 ﾠmust	 ﾠtake	 ﾠat	 ﾠeach	 ﾠlevel.	 ﾠThey	 ﾠ
are	 ﾠspeaking,	 ﾠlistening,	 ﾠreading,	 ﾠwriting	 ﾠand	 ﾠgrammar.	 ﾠThese	 ﾠare	 ﾠdifferent	 ﾠfrom	 ﾠthe	 ﾠopen	 ﾠ
topic	 ﾠcourses.	 ﾠ	 ﾠ
	 ﾠ
International	 ﾠstudent	 ﾠadvisor:	 ﾠthe	 ﾠperson	 ﾠwho	 ﾠtakes	 ﾠcare	 ﾠof	 ﾠall	 ﾠyour	 ﾠimmigration	 ﾠpapers	 ﾠ
and	 ﾠanswers	 ﾠquestions	 ﾠabout	 ﾠyour	 ﾠvisas.	 ﾠThis	 ﾠis	 ﾠthe	 ﾠperson	 ﾠthat	 ﾠyou	 ﾠMUST	 ﾠsee	 ﾠif	 ﾠyou	 ﾠplan	 ﾠto	 ﾠ
travel	 ﾠoutside	 ﾠthe	 ﾠUS.	 ﾠThis	 ﾠperson	 ﾠcan	 ﾠbe	 ﾠfound	 ﾠat	 ﾠthe	 ﾠRinker	 ﾠCenter	 ﾠfor	 ﾠInternational	 ﾠ
Programs	 ﾠ(RCIP).	 ﾠ
	 ﾠ
health	 ﾠcenter	 ﾠhold:	 ﾠA	 ﾠhealth	 ﾠcenter	 ﾠhold	 ﾠis	 ﾠplaced	 ﾠon	 ﾠyour	 ﾠaccount	 ﾠwhen	 ﾠyou	 ﾠhave	 ﾠnot	 ﾠ
provided	 ﾠthe	 ﾠhealth	 ﾠcenter	 ﾠwith	 ﾠall	 ﾠthe	 ﾠrequired	 ﾠmedical	 ﾠrecords	 ﾠor	 ﾠwhen	 ﾠyou	 ﾠstill	 ﾠneed	 ﾠto	 ﾠ
take	 ﾠsome	 ﾠmore	 ﾠtests	 ﾠand/or	 ﾠvaccinations.	 ﾠA	 ﾠhealth	 ﾠcenter	 ﾠhold	 ﾠmay	 ﾠprevent	 ﾠyou	 ﾠfrom	 ﾠ
registering	 ﾠfor	 ﾠclasses	 ﾠand/or	 ﾠfrom	 ﾠbeing	 ﾠreleased	 ﾠfrom	 ﾠthe	 ﾠIEI.	 ﾠ
	 ﾠ
IEI	 ﾠadvisor:	 ﾠYour	 ﾠIEI	 ﾠadvisor	 ﾠis	 ﾠthe	 ﾠIEI	 ﾠinstructor	 ﾠto	 ﾠwhom	 ﾠyou	 ﾠhave	 ﾠbeen	 ﾠassigned.	 ﾠThis	 ﾠis	 ﾠ
the	 ﾠperson	 ﾠwho	 ﾠcan	 ﾠanswer	 ﾠall	 ﾠyour	 ﾠquestions	 ﾠabout	 ﾠthe	 ﾠIEI	 ﾠand	 ﾠabout	 ﾠstudent	 ﾠlife	 ﾠhere	 ﾠat	 ﾠ
Ball	 ﾠState.	 ﾠ
	 ﾠ
	 ﾠ
open	 ﾠtopic:	 ﾠThis	 ﾠrefers	 ﾠto	 ﾠthose	 ﾠcourses	 ﾠsuch	 ﾠas	 ﾠpronunciation,	 ﾠUS	 ﾠculture,	 ﾠand	 ﾠstudy	 ﾠskills	 ﾠ
that	 ﾠprovide	 ﾠadditional	 ﾠsupport	 ﾠfor	 ﾠthe	 ﾠcore	 ﾠlanguage	 ﾠcourses.	 ﾠ
	 ﾠ
registrar:	 ﾠThis	 ﾠis	 ﾠthe	 ﾠoffice	 ﾠwhere	 ﾠyour	 ﾠofficial	 ﾠstudent	 ﾠrecords	 ﾠare	 ﾠkept.	 ﾠThis	 ﾠis	 ﾠalso	 ﾠthe	 ﾠ
place	 ﾠwhere	 ﾠyou	 ﾠcan	 ﾠget	 ﾠa	 ﾠcopy	 ﾠof	 ﾠyour	 ﾠofficial	 ﾠBall	 ﾠState	 ﾠtranscript.	 ﾠ
	 ﾠ
	 ﾠ
Some	 ﾠAbbreviations	 ﾠ	 ﾠ
	 ﾠ 	 ﾠ
CR:	 ﾠCredit	 ﾠ 	 ﾠ
EFL:	 ﾠEnglish	 ﾠas	 ﾠa	 ﾠForeign	 ﾠlanguage;	 ﾠtechnically	 ﾠthis	 ﾠrefers	 ﾠto	 ﾠEnglish	 ﾠlearned/taught	 ﾠin	 ﾠa	 ﾠnon-ﾭ‐
English-ﾭ‐speaking	 ﾠenvironment.	 ﾠ
EIL:	 ﾠEnglish	 ﾠas	 ﾠan	 ﾠInternational	 ﾠLanguage	 ﾠ
ESL:	 ﾠEnglish	 ﾠas	 ﾠa	 ﾠSecond	 ﾠLanguage;	 ﾠtechnically	 ﾠthis	 ﾠrefers	 ﾠto	 ﾠEnglish	 ﾠlearned/taught	 ﾠin	 ﾠan	 ﾠEnglish-ﾭ‐
speaking	 ﾠenvironment.	 ﾠ
ESLG:	 ﾠEnglish	 ﾠfor	 ﾠSpecific	 ﾠLanguage	 ﾠGroups	 ﾠ(used	 ﾠin	 ﾠthe	 ﾠIEI	 ﾠLibrary)	 ﾠ
ESP:	 ﾠEnglish	 ﾠfor	 ﾠSpecific	 ﾠPurposes;	 ﾠEnglish	 ﾠfor	 ﾠspecific	 ﾠsubject/career	 ﾠareas.	 ﾠ	 ﾠ
ETOC:	 ﾠEnglish	 ﾠTexts	 ﾠfrom	 ﾠOther	 ﾠCountries	 ﾠ(used	 ﾠin	 ﾠthe	 ﾠIEI	 ﾠLibrary)	 ﾠ
IEI:	 ﾠIntensive	 ﾠEnglish	 ﾠInstitute	 ﾠ
IEP:	 ﾠIntensive	 ﾠEnglish	 ﾠProgram(s)	 ﾠ
ITA:	 ﾠInternational	 ﾠTeaching	 ﾠAssistant(s)	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NC:	 ﾠNo	 ﾠCredit	 ﾠ
R:	 ﾠThursday	 ﾠ(used	 ﾠat	 ﾠBall	 ﾠState	 ﾠUniversity)	 ﾠ
RCIP:	 ﾠRinker	 ﾠCenter	 ﾠfor	 ﾠInternational	 ﾠPrograms	 ﾠ
RB:	 ﾠRobert	 ﾠBell	 ﾠBuilding	 ﾠ
TEFL:	 ﾠTeaching	 ﾠEFL	 ﾠ(see	 ﾠEFL)	 ﾠ
TESL:	 ﾠTeaching	 ﾠESL	 ﾠ(see	 ﾠESL)	 ﾠ
TESOL:	 ﾠTeachers	 ﾠof	 ﾠEnglish	 ﾠ(or	 ﾠTeaching	 ﾠEnglish)	 ﾠto	 ﾠSpeakers	 ﾠof	 ﾠOther	 ﾠLanguages;	 ﾠthis	 ﾠis	 ﾠan	 ﾠ
umbrella	 ﾠterm	 ﾠthat	 ﾠincludes	 ﾠboth	 ﾠ(T)ESL	 ﾠand	 ﾠ(T)EFL.	 ﾠ
TOEFL:	 ﾠTest	 ﾠof	 ﾠEnglish	 ﾠas	 ﾠa	 ﾠForeign	 ﾠLanguage;	 ﾠthe	 ﾠstandard	 ﾠEnglish	 ﾠtest	 ﾠfor	 ﾠnon-ﾭ‐native	 ﾠspeakers.	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ
	 ﾠ